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~ 1938 SUGAR BEET PROGRAM, 


tion shall furnish the Application » 


ssible, the following data to be 


Meee vy the Application for Payment, Section an.debomining tle rate, 
of deduction for administrative expenses, in,connection. with the, 120s 


Sugar Boot Program... 
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Poa 22 


1. The estimated amount, expended ~by cach county in connection 


with the 1938° Sugar Bee 
December, 31, 1948, 


t Program from March 1, 1938 through 


(a) This’ data will, be obtained py adding. the amounts 


“entered in line 3 


"the period March 


ie it 


gf each Form NOR- County No, 7 for 
. 1938 through December 31, 1938. 


rare Loe following data,which mst be obtained from cach county 


“which will submit appli 
Sugar Beet Program. 


(a) Potal comiercially 
harvested in the c 
oe of sugar. 


at 


gB-205, Secti 
the county on 
for harvest. i 


(b) Total sugar with r 


cations for payment under the 1938 


eécoverable sugar from sugar beets, 
ounty and marketed for the extraction 


por iicer 


poeta This figure ‘will be the total of the entries in: 


bueYit autem 7, for all farms in 
which sugar bects were planted 
n 1938. “63 


egspect to, which abandonment payments 


“all be approved by the county committee. 


on Tis will be the total of the, entries in SB-205,. 


oa Section II, i 
on which sug 
1925. 


tem 1%, for all farms in the county, 
r beets were planted for harvest in 
ee 


a 


(¢) “Total sugar with respect to which deficiency payments 


2° “will be approved. b 


y the county committee. 


Pe? he 


(1) Tif #il1 ve the total of the entries in 
- -SBaBOB, Settion Il ,,item 16¢ for all farms 
pre dn thé eounty on which sugar beets were 
“planted for harvest in 1938. 


Fach county in which sugar beets were planted for harvest in 
1938 shall be. requested to furnish this information to the State’ 
office as soon’as possible after the Forms §B-207, 1938 Sugar-Beet 
Marketing Report, from all sugar companies who process sugar bects 
produced in the county have been forwarded to the county office. ‘ 
- ) 


The foregoing information shall be prepared in duplicate. 
The original thereof, signed by the person in charge of the County 
Associations -Se¢gtion, shall be ‘forwarded to: the person in charge of |. 
the Application, for Payment Section, and the copy thereof shall be 
filed in the County Associations Section. ~ 7 °° 


After the rate of deduction has been determined, a copy of the 
signed and dated Form NOR-234-SB, will be received from, the Applica- 
tion for Payment Section to be filed in the County Associations Section. 


Part II - Application for Payment Section 


Upon receipt of the information’ set forth in Part I of this 
procedure.from the County Associations Section, Form NCR-234-(SB), a 
sample copy of which is attachedhereto, shall be prepared in quin- 
tuple. These forms shall be typed or mimeographed in the State 
Office. bt Woh sao: Be is ) 

Enter in the upper right-hand corner, the name of the State, 
the name of the county, and the State and county code. . 


_. Enter in item'l the estimated county expense chargeable to 
the 1938 Sugar Bast Program. : 


Enter in items 2a, 2b, and 2c, the estimated commercially re- 
coverable sugar from sugar beets harvested, sugar approved for aban- 
donment payment, and sugar approved for deficiency payment, respec- 
tively. hee ae 


Enter in item 24 the total’of the entries in 2a, 2b, and 2c. } 


Obtain item 3 by multiplying the entry in 2d by $0.60. 


Obtain item 4 by dividing item 1 by item’3. This entry shall 
be expressed.as a. percentage and rounded to the nearest tenth; e.g. 
"2.1 percent". iY 


The rate of deduction computed fora county shall be care- 
fully checked before the Form NCR+234(SB)is signed. Too wide a 
variance in the rate determined for a county as compared with the 
rates determined for other counties in the State should be carefully 
examined to ascertain that the proper data have been used in making 
the determination. 


Pee 


Prepare a memorandum to the Chief of Party, General Accounting 
Preaudit Office, for the signature of the cértifying officer, setting 
forth therein the rate of deduction for administrative expense which 
has been determined for the county association in connection with the 
1938 Sugar Beet: Program. 


The original Form NCR-234-(SB) shall be retained in the State’ 


‘Application or Payment Section; the first copy shall be forwarded to 


the North Central Division; one copy shall be forwarded to the Sugar 
Division of the Department of Agriculture; one copy shall be forwarded 
to the County Association; and the remaining copy shall be forwarded 
to the person in charge of the County Associations Section. 


Uso. TEPARTMENT OF AGRI CULTURE 
Agricultural Adjustment Administration -. 


Form NCR-234 (SB) 


Nort.s Central Division 


COMPUTATION SHEET FOR DETERMINATION OF RATE ‘OF DEDUCTION 
FOR COUNTY ASSOCIATION EXPENSES UNDER THE 1938 SUGAR BEET 
- PROGRAM IN THE NORTH CENTRAL REGION: © 


i Estimated county expenses chargeable to 
the 1938 Sugar Beet Program. 


2. Estimated commercially recoverable 
sugar for payment. 


(a) 


(») 


(c) 


(4) 


Commercially recoverable sugar 
from sugar beets harvested for 
the extraction of sugar. 


Sugar with respect to which 
abandonment payments will be 
approved by the county com- 
mittee. 


Sugar with respect to which 
deficiency payments will be 
approved by the county com- 
mittee. 


Total ------ (a) # (bv) # (c) 


3. Estimated payments (2d x $0.60) 


4. Rate of deduction (1 = 3) 


CERTIFICATION 


Wy ae! 


“Céounty) 


oad ae x “i 


$ 
ewt 
ewt 
cwt 
“ ewt 
$ 


We hereby certify that all entries and computations on this NCR-234 (SB) 


have been made in accordance with instructions in SB-211 (NCR), relating to the 
execution of such form. 


(Date) 


(Date) 


(In Charge, Application for Payment Section) 


(Chairman, State Committee) 


SB-211 (SR) Issued March 6, 1939. : 
UNITED STATES DEPARTMENT OF AGRICULTURE ir be 
AGRICULTURAL ADJUSTMENT ADMINISTRATION rie, 
SOUTHERN DIVISION 
BEDS AT. an cdot bee! oy tea ictal Ra inal cee re a 
INSTRUCTIONS FOR DETERMINING RATES OF we 
DEDUCTION FOR ADMINISTRATIVE EXPENSES, © 
1938 SUGAR BEET PROGRAM 
The rates of deduction for county administrative expense under 
the 1938 Sugar Beet Program will be determined by the State office 
in accordance with the instructions contained herein. Such rate for 
any county will be obtained by dividing the amount of expense incurred 
in administering the Sugar Bect Program in such county in the periode= | 
from March 1, 1938 to December 31, 1938, inclusive, by the amoun Iolo 
payments to be made with respect to the 1938 crop of sugar neo Qa -% 
such county, and will be expressed as a percentage and rounded bf thes, . wh 
nearest tenth, as, for example: "2.1 percent", 13 \ as - 
Data relating to the amount of expense incurred with respect oe: si 
the 1938 Sugar Beet Program in any county should already be available z 


in the State office. If such data are not available, county agricule =~ 
tural conservation associations in sugar~beet producing counties should” 
be requested to furnish the amount of county association expenses ata 
tributable to the sugar program during the months of March to December 
1938, inclusive. 


Data relating to the amount of payments to be made with r espect 
to the 1938 crop of sugar beets will be secured by the State office as 
follows: Each sugar beet county should be requested to notify the 
State office when all sugar beet applications have been forwarded to the 
State office and in view of the relatively small number of applications 
to be submitted: from-any-county,:courty-offices should be instructed to 
send all applications to the State office together, if possible. Upen 
receipt of all applications for a county the State office will compute 
the payments on such applications in accordance with instructions out- . 
lined in SB+215(SRK). The amount of payments computed for a county shall 
be totaled by adding the amount shown in itom 15, section III on all ape 
plications in the county. 


The rate of deduction for the county shall then be obtained by 
dividing the amount of expenses for the county by the amount of payments 
computed for the county. The rate of deduction shall then be entered 
in item 16, scction III of the applications and the distribution of pay- 
ments to the producers computed in accordance with the audit procedure 


xh 


referred to above. 


After the rate of deduction for administrative expenses has been 
determined for each county the following certification shall be prepared 
in quintuplicate: 


I hereby certify that the rate of deduction for 
administrative expenses in county 
under the 1938 Sugar Beet Program has been de- 
termined to be h on the basis of estimated 
administrative expenses totaling $ ; 

and payments totaling $ ‘ 


ube bye ieee Se eS ee 
Date Administrative Officer in Charge 


The original of such certification shall be transmitted to the 
Chief of Party of the General Accounting Office, Preaudit Section, for 
the State. One copy shall be released to the county office; two copies 
to the Director of the Southern Division of the Agricultural Adjustment 
Administration, Washington, D. C.; and the remaining copy shall be ree 
tained in the State office. 


00000000000 


Ss ee 


Agricultural Adjustment Administration 


SB-212 (NCR) 
U. S. DEPARTMENT OF AGRICULTURE 


INSTRUCTIONS FOR PREPARATION OF LISTING SHEET, SB-<09 ~ 


1938 SUGAR BEET PROGRAM 


(For Use by Coun%; Committees) 


In preparing S2-209, Listing Sheet, 1938 Sugar Beet Program, entries in 
columns (34) to (37), inelusive, entries in the upper right-hand corner of 
the sheet, and county totals shall be in pencil, while all other entrics shall 
be made in heavy lettering with jet bhack ink in order that such listing sheets 
may be duplicated in the State office -— a mechanical process. Other colors of 
ink, including blue-black, and penciled entrics are not satisfactory for duplicat- 
ing purposes. The penciled entries will be copied in ink in the State office 


ater Verification. 


Then corwleted, S#-209 should be Scrwarded to the State committee for. veri- 
fication. ‘Thei the verified SB-209 is returned by the State committee, transfer 
the normal yield for each farming unit as recorded in column (37) 6. Sectiopa nl, 
item 8 of SB-205. 


The entries on S83-209 shall be rounded to the number of decimal places in- 
dicated by the heavy blue Lines in the vaiious columns. For example, the entries 
in columns (5) to (18), inclusive, (3 ao and (37) shall be rounded to one decimal 
place, as 00.0; columns (19) to (32) , inclusive, and (35) to two decimal places, 
as 00.00; and column (33) to three decimal places, as OO, ioe All county aver-— 
ages and normals to be entered in the woper right-hand corn shall be rounded 

Lo. wo -Cocimeloplaces. 


In all cases involving decimals the results of computations shall bo car- 
ried to one decimal place beyond the number of decimal places required in the 
result and rounded back one place to the required number of decimal places. 
Entries other than computations shall also be rounded to the required number of 
decimal places. In rounding, digits of five or less shall be dropped, and digits 
of six or more shall be counted as one and added to the figure in the noxt deci- 
mal placo to the left. 


@ater the names of the State and county and the sheet number in the spaces 
provided therefor at tho top of each sheet. Sheets shall be numbered consecutive- 
ys 


LISTING DATA BY FAR wING UNITS 


Columns (1) and (39). Enter in consecutive order the serial numbers as- 
signed to forms SB-cO2, for ] the farming whites in the county’on which sugar 
beets were planted for harvest in 1938. 


ry 


Column (2). This column may be used to designato particular arcas within 
tac county, such as townships or territories of sugar conpany ficl@men. 


| 
ae) 
{ 


Columns (3) and (28). Euter the name <f the operator on each farming 
unit; as taken from Section I, item 1 of SB-<02. a “4 


Column (4). Enter the name, or an abbreviation of the name, of the beet 


sugar factory as taken from the upver right-hand corner of SB-202, If two fac- = 
tory nahes appear on -88-20c, enter the name, or an aboreviation of the name, of of 
he factory to which the major portion of the sugar beets was delivered. 

: : € 


For eny farming unit on which sugar beets were planted for harvest in 1938 
and for which data were listed on S8-10% in connection with the 1937 Sugar Beet 
Progran, all data for the years 1941 to 1926, inclusive, shali be t: roansferred 
from S5-109 to'SB-cOS, If data for ony farming unit were not listed jon SB-LO9, 
such data shall be obtained from the sources indicated herein, ‘or if aot avail - 
able from a sources, from any other reliabie source. Core should be taken to 
ain” hat the ae oes ay on) SB- “209 are the correct data for tae acreage 


In completing columns (5) to re inclusive, enter a dash (-) in the 
appropriate columns for any year which no sugar beets were planted on a farm- 
ing unit. However, in the case of a tov al abandonment of planted sugar beet 
acreage, enter the number of plante fd a@eres in the aoi ropriate colunn-of columns 
(5) to (11), inclusive, ‘and enter a 26% (O) in the corresponding column of 
columns (12) to (18), inclusive. The eas ee in tons per acre “to” be 
entered in the appropriate column of columns (19) ‘to (25), inclusive, will, of 
course, be zero (0). 


se 


Columns (5); (6), (7), and (8). Enter the number of acres Lan 
sugar beets on the farming unit for harvest in the years 1931, 1932, Pess, 
1934; as taken from SB-109 or from Part I, Section 2, column 2, .0r, Mectrrecued, 
coluan 4 of Form Sugar 3, Sugar Beet Production Ad jus stiment Contract. 


ata on the farm— 


Column (9). Zrter the number of acres planted to sugar bee 
lier: sh of Foxm Sugar 


ing unit for harvest in 1935 as taken from SB-109 or from item 
20, Certificate of Compliance. 


10). Enter the number of acres planted to sugar beets on the 
farming unit for harvest in 1936 as talcen from SB-109 or from column er of SB- 
106, 1936 Sugar Beet Acreage and Marketing Report. 


Column (11). Enter the mmmber of acres planted to sugar beets on the farm- 
ing unit for harvest in 1937 as taken from item 4 of $B-105, Farming Yuit Report - 


oa7, Sugar Beet Program. 


Columns (12), (13), and (14). Enter the number of tons of sugar beets 
produced and delivered from the farming unit in the years 1931, 1932, and-19d6 
as taken from SS-109 or from Part-1, section ico Lume, 5 Ores. corrected, column & 


fond 


5 of Form sugars. 


\, Enter the number of tons of sugar beets produced and de- a 
e farming unit in the year 1934 as taken from SB-109 or from item 


—_ 


-livered from the farm 


- 3 - 


: Column (16). Enter the number of tons of sugar beets produced and de- 
ivered from the farming wiit in 1935.as taken from SB-109- or from item 1 of 
Form Sugar 40, Certificate of Performance. 


Column (17), Enter the number of tons of sugar beets produced and de- 


Ee from the farming unit in 1936 as talcen from SB-109 or from column (6) 
0 -~106, 


Column (18), Enter the number of tons of sugar beets produced and de- 
ing unit in 1937, as taken from itom 9{a) of SB-105. 


Columns (19) to (25), inclusive. Enter the number of tons of sugar bects 


per planted acre produced and delivered from the farming unit. These entries 
i shall be derived as follows; 


Galumn (129): (18) divided by (5), 
Gotan (20): (13) divided by (6). 
Cogan (2b) <14)divided by (7). 
Colmmn (22): (15) divided by (8). 
Column (23): (16) divided by (9). 
Golumn- (24). (17) divided by (10). 
Column (25): (18). divided by (11). 


Make no entries in colurms (26) to (33), inclusive, for farming units fron 
which sugar beets were contracted to be delivered in 1938 under other than an 
Vindividual test contract. | 


For farming units from which sugar beets were contracted to be delivered 
in 1938 under “individual test contracts," complete columns (26) to" (35) a6 
follows: 


Columns (26) and (27). Enter the percentage of sugar content of the 
sugar beets produced and delivered from the farming unit in the vears 1934 and 
1935, respectively, as taken from SB-109 or from SB-108, Report of Sugar Con- 
tent cf Sugar Beets. 


Column (28). Enter the percentage of sugar content of sugar beots pro- 
duced and delivered fron the farning unit in 1936, ae taken from 5B-109 or fron 
column (7) of SB-106. 


Column (29). Enter the percentage of sugar content of the sugar bects 
produced and delivered fron the farning unit in 1937, as taken from 85-109 or 
fror column (6) of SB-107. 


Columns (30) to (33), inclusive. Unter the mmber of tons of sugar for 
the years 1934 to 1937, iar ive, derived as follows: 


Coltmn (30): (15) multiplied by (26). 
Colunn (31): (16) multiplied by (27). 
Coli Ger Cl 7 multiplied by (<8). 
Column (33): (18) multiplied by (29). 


Loe We Bis is SHIN G COUNTY TOTALS _AVER AGES , ANT NORMALS 


Columms (5) to (19), inclusive. After all data, for individual Paring 
units have been listed, obtain the totals for columns (5) to (18), inclusive, 


county are, listed on one sheet, 
als. If more than one sheet is 
sheet, if eneugh space is avail- 
j 


"Lt the (date for alt farningaunit ser uae 
the sheet totals will constitute the county tote 
required, prepare a county svmmnary on the st 
able, or ‘on a separate. sheet if space . 
be prepared in the following manner; er in column (3) the consecutive shect 
nunbers, for example: “Total Sheet #1, Total Sheet #2," etc., and transfer the 
totals of such shects to. the appropriates colwans of the county summary. Add the 
sheet totals. to obtain: coungy totais. 


i-4 
. 


Columns (19) to (25), inclusive. Obtain the weighted gounty averages of 


tons of sugar beets p Jommney cre to be entereé in columns (19) to (25), in- 
clusive, on the same line as the county totals. ‘These averages shali be derived 


as Toilows: 


Column (19): County total of (12) divided by county total, of (5). 
Column (20): ‘County total of (13) divided by county total.of (6). 
Column. (21): County total of (14) Aivided be ucounty total omel 7). 
Column (22): County total of (15) divided ty county total iota) - 
Column (23): County total of (16) divided by county totaleor.(2). 
Column (24): County total of (17) divided by countw total of (20). 
Column (25): County total of (18) divided by county total of (11). 
The weighted average thus obtained for any one of the years 1961 to 17967, 


inclusive, for which data are listed for ten or more farming units im ge nae 
priate column, will be the county average yield in tons per acre for such yea 


Transfer the county average yields thus ‘chtained to the spaces provided ae 
in the upper right-hand corner of each sheet. a not transfor the average 


obtained, in any column, in which data tor Lass th ten farming UnLts aro listed. 


C ” — ——=s 


Tf eounty average yields for three or more of the years 193: to 19357, 
inclusive, ars so transferred, enter in the space designated "county normal" on 
the line for "Tons of sugar beets per acre in the upper right-hand corner of 
each sheet, the simple average of ail the county averaze yields transferred, 
which simple average wiil be the county normal yviel€ in tons per acre, ie 
county average yields for less than three of the wears 1941 to 1967, ineigss va 
are transferred in ac 2 ? instructions and af.e county 
normal yield is requi to ostablish.a normal yield for any farming unit, the 
state committee will cst Riek gir such county normal yiold. The State committce 
will also establish a county avorage yiel h year for which data for at 
least one farm but less. than ten farms are list 
is required to establish To 


Qs 
be 
O 
is 
© 
3) 
Q 
iY 


sh 2 normal yield 


If the county normal yield or the county average yield. for any year or, 
vears is to be established by the State committee, the county committee shall 
complete SB-209 insofar as possible on the basis of the ins structions contained 


lable The county summary shall 


¢ 


us 


d, if such a county Sverege viel dig 


EG bes 


herein. When §B-209 is forwarded to the State committec, such county normal 
yield or county average yield or yields will be established and the romaining 
computations on SB-209 will be completec. 


If entries have been made in columns (26) to (33), inclusive, proceed 4s 
follows: 


Columns (30) to (33), inclusive. Obtain shect totals and county tjoueLs 
for these columns in the manner proscribed for columns (5) to (18), inclusive. 


Columns (26) to (29), inclusive. Obtain the county average percentages 
of sugar content of sugar beets to be entered in columns (26). to (29), inclusive, 
on the same line as the county totals, These average percentages shall be de- 
rived as follows: 


Column (26): County total of (30) divided by county total of (15). 
Column (27): County total of (31) divided by county total of (16). 
Column (28): County total of (2) divided by county total of (17). 
Column (29): County total of (33) divided by county total of (18). 


The average percentage thus obtained for any one of the years 1934, 1936, 
1936, or 1937, for which data are listed for ten or more farming UNitS Im the 
appropriate column, will be the county average pero ro of sage content of 
sugar beets for such year. Transfer the county 2 Averazo percentag s thus obtained 
to the spaces provided therefor in the upper right-hand corner rs each sheet. Do 
not transfor the average percentage cbtained in any column in which data for less 
than ten farms are listed. 7% 


If county average percontages of sugar content for at least three of the 
four years 1934 to 1937, inclusive, are so tx ransferred, enter in the space desig- 
nated "County normal" on the line for "Sugar content on Sugar Beets" in the upper 
right-hand corner of each sheet the simple average of the three or four county 
average percentages transferred, which simple average a be toe oe normal 


percentage of sugar content of ee beets lf county average percontaces 1Or 
less than threo years are transferred in ee enced with the foregoins wseruc- 
tions, and if a county normal perc ae of sugar content is requiscd So ss tab- 
lish a normal porcentage of sugar content for any farming Unit) wnG tcos ea 
mittce will establish the county normal percentage of sugar ecntent,. ie sore 


hy in Me pies) 
roo a OF 


committee will’ also establish a county average percentage of 
each year for which data for at least one farm but less than 
listed, if such a county average percentage of sugar content is neoded to estab- 
lish @ normal percentage of sugar content for any farming unit. 


IES 


If the county normal percontage of svgar content, or the county average 
percentage of sugar content for any year or yoars ie to be estapli ence 
State committee, SB-209 shall be completed insofar as possible DOfore LV Teer ou 
warded to the State office. All remaining computations will be co ny Lotownus 
the State office after the county normal porcentage of sugar content or county 


average percentage or percentages of sugar content have been established. 


hk 


ESTABLISHING NORMAL YIELDS FOR FARMING UNITS 


ce 9 eg a a ey | Nn i Be 


(1) For each farming unit on which sugar beets were planted for uarvest 
in three or more of the years 1921 to 1937, inclusive, enter in column (34) the 
simple cube of the annual average yields per acre for all of the years 1981 
to 1937, inclusive, in which sugar beets were planted for harvest. Obtain the 
simple pe oe by eadine the yields entered in columns (12) to (25), inclusive, 
and dividing the resulting total by the number of years for which such yields 
are listed, including every year in which suger beets were planted for harvest, 
even though the yield for any such year was zero (9). 


(2) For each farming unit on which sugar beets were planted for harvest 
in only one or two of the years 1931 to 1937, inclusive, enter in column (34) 
the number of tons obtained as follows:. 


(a) Obtain the total of the annual average yields for 
the farming unit for such year or two years; 


(b) Obtain the total of the county average yields for 
such year or two years; 


(c) Divide the result obtained under (a) by the result ob- 
tained under (»), rounding to three decimal places; and 


(d) Multiply the county normal yield by the result obtained 
under (c) (except that if the result obtained under. . 
(c) is less than .80, multiply by .80; and if the result 
obtained under (c) is more than < 20, aultiply by i. a 
and enter the result in column (34). 


EXAMPLE 1, 


Facts: a) Sugar beets planted for harvest in 1931 
and 1935 only. 


(bv). Average yield per acre for the farming 
vnit, 11.76 tons in ysl; end Leg DOG Gunes 


LdoOs 

(c) County average yield per acre, 19.43 tons 
in 1931 and 11.40 tons in i935. 

(a) County normal yield, TH 65 tons per Aine 


Computation of normal yield per acre: 


(a) LIl76 + 12 oo Seed 
(oy "iO .AS wy ACen ee 
(c #) 24 Gk See eo Le Lae 
(a4) 11.65 x 1.114=- - 13,0 (normal yield in 


tons per acre). 


%} 


w 


@2 


¥ 


— 


Facts: (a) Sugar beets planted for harvest in 1934 
only. 


(b) Average yield per acre for the farming 
Wait, oO,5o. come 154; 


(co) County average yield per acre, 10.60 tons 
in 1934, 


(ae county normalmyreld, 11,15 tens per acre. 


Computation of normal yield per acre: 


2 rk 
te? 


: 
ee i ae 


6.58 + 10.60 = ,621 (less than ,&0) 
TY, 15 seo se 8.9 (apes yield in tons per acre) 


m 3 


(3) For a farming unit on which sugar beets were not planted for harvest 
in any of the years 1931 to 1937, inclusive, enter in column (34), 90% of the 
county normal yield per acre. 


Column (35). 


For farming units from which sugar beets were contracted to be marketed in: 
1938 under any type of agreement otner than an "individual test contract," enter 
i column (35) the district normal percentage of sugar content of sugar beets, as 
furnished by the State committce, for the factory named in column (4), except 
ties af susar beets were contracted in 1938 in only one district, enter the normal 
percentage of sugar content for such district in the first line of eac:. sheet 
only. 


For farming wnits from which sugar beets were contracted to be markete 
in 1938 under "individual test contracts," obtain the entry for column (35) a 
follows: 


(1) In cases in which sugar beets were marketed in at least three of the 
years 1934, 1935, 1936, and eg. enter in column (35) the simple average of the 
annual average percentages of sugar content for such years. Obtain the simple 
average by adding the entries in columns (“6), (27), (28), and (29) and dividing 
fhe resulting total by three or four, as the case may be. 


(2) In cases in which sugar beets were marketed in only one or two of 
the years 1934, 1925, 1925, and 1937, enter in column (35) the percentage of 
sugar contcnt obtained as follows: 


(2) Obtain the total.of the average: percentages of sugar 
content for the farming unit for such year or two 
years; 


ee eee 


(0) Obtain the total of the county average percentages of 
sugar content for such year or wo years, 


» 
{ \ $ 2A 2 Fs ) 4 . Vey aoe Wher ip 7 Svengali Wee ‘i 
(c) Divide the result obtained under (a) by: the resu. ot Ay 
tained under (b), rounding to three decimal places; and ) 


(a) Multiply. the county normal percontage of suger content 
by the result obtained vnder (c), and enter the result 


ae N 


in column (35). 


Facts: (a) . Sugar beets marketed in 1934 and 1985. 


(bp) Avorage percentage of sugar content for 
the farming unit, 16.17 in 1934 and 16.80 
in 1935. 


County average percentage of suger con- 
tent of sugar bects, 16,59 in 1934 and 


15.94 in 1935. 


-_— 
QQ 
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(a) County normal percentage of sugar contont, 


sy As 
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Computation of normal vorcentage of sugar content; 
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32.97 + 36,44 © 
16,42 x 2.016 
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e 
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(normal percentage 
i \ 
of. sugar content) 

) In cases in which sugar beets were not marketed in any of the years 
1934, 1935, 1934, and 1937, enter the county nomi percentage of sugar content, 


Column (36). 


For farming units from which sugar beets were contracted to be marketed 
in 1935 under any type of agreement other than "individual test contracts," enter 
the rate of commercially recoverable sugar per ton of sugar bects, obtained by 
multiplying the percentage in column (35) py .194, except that if sugar bects 
were contractcd in 1936 in only one district, ontor such result on the first line 
of each sheet only. 2») 


For each farming unit from which sugar beets were contracted to be market a 
$n 1938 under an "individual test contract," enter the rave of commercially re- #*, 
coverable sugar per ton of sugar beets which, according to SB-l11, is the rate of 
commercially recoverable sugar from sugar beets of the sugar content shown in 
column (35) for such farming unit. 


Column (37). Enter the normal yield of commercially recoverable sugar per 
acre, obtained by multiplying the entry in column (34) by the entry in column \&'. 
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INSTRUCTIONS FOR PREPARATION OF LISTING SHEET, $8-209 


——- 


(1938 SUGAR BEET PROGRAM 


—— = 1) $e 


(For Use by County Committees) 


In preparing $3-cO9, Listing Sheet, 1938 Sugar Beet Program, all 
entries shall be made in pencil and checked by some person other than the one 
who makes the entries. Wher completed, it shall be forwarded to the State 
committee. When the State office has verified sil entries, the figures in 
column (37) will be inked in with indelible ink and the sheet will be 
jnitialed br the State committee. The Stote office will then transfer the 
entry for each farming vnit in column (37) to an audit listing sheet to be 
prepared in the State office. 


63-209 will then be returned to the county office. Upon receipt of 
the approved listing sheet, the normal yield for each farming und t. ‘asares 
corded in column (37) shall be transferred to Section II, item 8 of SB-205. 


Tho entries on S&-209 shall be rounded to the number of decimal places 
indicated by the heavy blue lines in the various columns. For cxample, the 
Pee ae ecliuune Ms eto loo amelusive, (34), and (37) shall be rounded 
to one decimal place, as 00.0; columns (19) to (33), inclusive, and (35) to 
two decimal places, as 00.00; and column (36) to three decimal places, as 
00.000. All county averages and normals to be entered in the upper right-hanc 
corner shall be rounded to two decimal places. 


In all cases involving decimals the results of computations shall be 
carried to one decimal ».lace beyond the number of decimal places required 
sn the result and rounded back one place to the required number of decimal 
places, Entries other than computations shall also ve rounded to the re- 
quired number of decimal places. In rounding, digits -of five or less shall 


be dropped, and digits of six or more shall be counted as one and added to 


the figure in the next decimal place to the leit, 


Fnter the names of the State and county and the sheet number in the 
spaces provided therefor at the top of each sheet. Sheets shall be numbered 
consecutively. 


LISTING DATA BY FARMING UNITS 


Columns (1) and (39). Znter in consecutive order the gerial numbers 
assigned to forms SB-202, for all of the farming units in the county on which 
sugar bects were planted for harvest in 19388. 


Column (2). ‘This column may be used to designate particular areas 
within the county, such as'townsnips or territories of sugar company fieldmen. 


= ae 
Columns (3) and (28). Enter the name .f the operator on each farning 
unit, as taken from Section I, item 1 of SE-c0e. 


Column (4). Enter the name, or an abbreviatiod of the name, of the beet 
sugar factory as taken from the upper right-hand corner of SB-202. If two fac- 
tory names appear on SB-20¢, enter the name, or an abbreviation of the name, Bu 
the factory to which the major portion of the sugar beets was deliverea. 


er 


For eny farming wnit on which sugar beets were planted for harvest in 1938 
and for which data were listed on SB-109 in connection with the 1937 Ssvgar Beet 
Program, ali data for the ;ears 1931 to 19236, inclusive, shall be troneferred 
from SE-109 to SB-209.. If data for any farming unit were not listed on 83-109, 
such data shali be obtained from the sources indicated herein, or if not avail 
able from such sources, from any other reliable source. Uare should be taken to 
be certain that the date entered on SB-209 are the correct data for “the acreage 
which constitutes the farming unit in. 19é3. te Vn en 


In completing columns (5) to (33), inclusive, enter a dash (-) in the 
appropriate columns for any year in which no sugar veets were planted on a farn- 
ing unit. However, in the case of a total abandonment of planted sugar beet 
acreage, enter the number of planted acres in the aopropriate column of columns 
(5). to (11); inclusive, and enter a zero (0) in the corresponding column of 
columns (12) to (18), inclusive. The resulting yield in tons per acre to be 
-entered in the appropriate column of columns (19) to (25), inelusive; will, of 

course, be zero (0). a 

Columns (5), (6), (7), and (8). Enter the number of acres planted to 
sugar beets on the farming unit for harvest in the vears 1931, 1932, 1933, and 
1934, as taken from SB-109 or from Part T. Section.14;ccolumrn <7 .0n, if corrected, 
column 4 of Form Sugar 3, Sugar Bcet Production Adjustment Contract. 


Column (9). Enter the number of acres plantec to sugar beets om the farn- 
ing wait for harvest in 1935 as taken from SB-109 or from item 2 of Form Sugar 
20, Certificate of Compliance. 


Column (10). Enter the number of acres planted to sugar beets on the 
farming unit for harvest in 1936 as taken from S3-10° or from column (5) of SB- 
106, 1936 Sugar Beet Acreage and Marketing Report. we 
Column (11). Enter the number of acres planted to sugar beets on the farm- 
ing unit for harvest in 1987 as taken from item 4 of SB-105, Farming Unit Report - 
1937 Sugar Beet Program. 


Columns (12), (13), and (14). Enter the number of tons of sugar beets 
\ é AE ) 
produced and delivered from the farming unit in the years TOR), Lose teend Toso 
as taicon from SB-109 or from Part I, section 1, column %, or if corrected, column 


Hor LO rms peer. 


Column (15). Enter the number of tous of sugar beets produced and de- 


livered from the farming unit in the year 1934 as taken from SB-109 or from item 
tuot Sorm sucarss0e 


- 3 - 


Column (16). Enter the number of tons of sugar beets produced and de- 
livered from the farming unit in 1935 as taken fron SB-109 or from item 1 of 
Form Sugar 40, Certificate of Performance. 9 


Column (17). Enter the number of tons of sugar beets produced and de- 


nein from the farming unit in L936 as taken from SB-109 or from column (6) 
0) LOG. 


Column (18). Enter the number of tons of sugar beets produced and de- 
livered from the farming unit in-1937, as taken from item 9(a) of SB-105. 


Columns (19) to (25), inclusive. Enter the number of tons of sugar beets 
per planted acre produced and delivered from the farming unit. These entries 
shall be derived as follows: 


Cozumn (19)s (le) divided by (3). 
Column (20): (13) divided by (6). 
Comune) jee (14) divided by (7). 
Column (ce): (15) éividod by (8). 
Column (23): (16)-divided by (9). 
Column (24.2 (170 divimed by (10). 
Column (25)% 418) divided.by (11). 


Make no entries in columns (26) to (33), inclusive, for farming units fron 
which sugar beets were contracted to be delivered in 1938 under other than an 
Mindavacduel test contract." 


For farming units from which sugar beets were contracted to be delivered 
in 1938 undor “individual test contracts," cormplote columns (26) to (33) as 
follows: 2 


Colunns (26) and (27). Enter the percentage of sugar content of the 
sugar bects produced and delivered from the farming wnit in the years 1934 and 
1935, respectively, as taken fron §B-109 or from SB-108, Report of Sugar Con- 
tent of Sugar. Bcets, 


Colunn (28). Enter the percentage of sugar content of sugar beets pro- 
duced and delivered from the farming unit in 1936, as taken from SB-109 or fron 
column (7) of SB-106. 


Column (29), Enter the percontage of sugar content of the sugar bects 
produced and delivered from tho farming unit in 1937, as taken fron SB=109 07 
fron column (6) of SB-107. 


Colunns (30) to (33), inclusive. Enter the number of tons of sugar for 
the years 1934 to 1937, inclusive, derived as follows; 


Colunn (30): (15) multiplied by (26). 
Column (31):: (16). multiplied by (27). 
Colin sees LP AtUltiplicdtay (es). 
Colunn (33): (18) multiplied by (29). 


ESTABLISHING COUNTY TOTALS, AVER! aRAGES. AND NORMALS: 


\y 


Columns (5) to (18),' imelusive, After all data for individual farming 
units have been listed, obtain the totals-for columns (5) to (18), inclusive, 
for each sheet. | x 

If the data for all farming units in the county are listed on one sheet, 
the sheet totals will constitute the county totals. ; ir more than one sheet is 
required, prepare a county summary on the last sheet, if enough space is avail- 
able, or on 2 separate ‘sheet if space is.not availables. The.county summary shall 
be prepared in thé following manner: ‘Enter in column (3) the consecutive shect 
numbers, for example: "Total Sheet #1, Total Sheet. #2,".ctc., and transfer the 
totals of such sheets to the appropriate columns of the county summary. Add the 
sheet totals to obtain county totals. , 


Columns (19) to (25), inclusive. Obtain the weighted county averages of 
tons of sugar beets produced per acre to be entered in columns (19) to (25), in- 
clusive, on the same line as the county totals. These averages shall be derived 
as follows: 


Column (19): County total of (12) divided by county total of (5). 
Column (20): County total of (13) divided by county total of (6). 
Column (21): County total of (14) divided by county total of (7). 
Column (22): County total of (15) divided by county total of (8). 
Column (23): County total of (16) divided by county total of (9). 
Column (24): County total of (17) divided by county total of (lO). 
Column (25): County total of (18) divided by county total of (ie 


The weighted average thus obtained for any one of the years 1931 to 1937, 
See for which data are listed for ten or more farming units in the appro- 
priate column, will be the county average yield in tons per acre for such year. 
Transfer the county average yields thus obtained to the spaces provided therefor 
in the upper right-hand corner of on pen Do not transfer the average 
obtained in any column in which data for icess than + ten farming units are listed. 


If county average yields for three or more of the years 1931 to 1937, 
inclusive, are so transferred, enter in the space designated "county normal" on 
the line for "Tons of sugar beets per acre" in the woper right-hand corner of 
each sheet, the simple average of all the county average yields transferred, 
which simple average will be the county normal yield in tons per acre. If 
county average yields for less than three of the > years 1931 to 1OS7 pe imolte mes 
are transferred in accordance with the foregoing instructions and if a county 
normal yield is required to ostablish.a-normal yield for any farming unit, the & 
State committee will establish such county. normal. yield. “The State committee 
will also establish a county average yield for each year for which data for at 
least ono farm but: less than ten farms are listed, if such a county average yield 7 
is required to establish a normal yield f OF aay, Be te unit. 


If the county normal yield or the county averag e yield for any year or 
years is to be established by the State committee, the county committee shall 
complete SB-209 insofar as possible on the basis of the instructions contained 


(ss 
vu 


herein. When SB-<09 is forwarded to the State committee, such county normal 
yield or county average yield or yiclds will ‘be established and the romaining 
computations on SB-209 will be completed. 


Vr levdvaes have beon mado.in columns: (26)\to (33), inclusive, proceed 4s 
follows: 


Columns (30) to (33), inclusive. Obtain sheet totals and county totals 
for these columns in the manner prescribed for columns (6) ‘to (18), ineiueive. 
. 

Columns (26) to (29), inclusive. Obtain the county average percentages 
of sugar content of sugar beets to be entered in columns (26)° to (29), inclusive; 
on the same line as the county totals. These average percentages shell pe de- 
.rived as follows: 


Column (26): County total of (30) divided by county total of (15) 
Column (27): County total of (31) divided by county total of (16). 
Column (28): County total of (32) divided by county total of C120). 
Column (29): County total of (33) divided by county total of (18) 


The average percentage thus obtained for any one of the years 19354, 19d0, 
1936, or 1937, for which data are listed for ten or more farming units in the 
appropriate column, will be the county average percentage of sugar content of 


sugar beets for such year, Transfer the county averago percentages thus obtained 
to the spaces provided therefor in the upper right-hand corner of each sheet. Do 
not transfer the average percentage obtained in any column in which data for less 
than ten farms are listed. 


If. county average percentages of sugar content for at. least three of the 
four years 1934 to 1937, inclusive, are so transforred, enter in the space desig- 
nated "County normal" on the’ line for "Sugar contont of Sugar Beets" in the upper. 
right-hand corner of each sheet the simple average of the three or four county 
average percentages transferred, which simple average will be the county normal 
percentage of sugar content of sugar beets. If county average percontages for. 
less than three years are transferred in accordance with the foregoing instruc- 
tions, and if a county normal percentage of sugar content is required to estab- 
lish a normal porcentage of sugar content for any farming unit, the State com- 
mittce will establish the county normal porcentago of sugar content. The State 
committce will also establish a county average percontage of sugar content for 
each year for which data for at least one farm but less than ten farms are 
Uietod, if Such a county average percentage ‘of sugar content is needed to estab- 
lish a normal percentage of sugar content for any farming unit. 


If the county normal percentage of sugar content, or tho county average 
percontage of sugar content for any year or years is to be established by the 
State committee, SB-209 shall be completed insofar as possible before it Us fora 
warded to the State office. All remaining computations will be completed in 
the State office after the county normal porcentage of sugar content or county 
average porcentage or percentages of sugar content nave been established. 


26° 


‘ESTABLISHING NOBWAL YIELDS FOR FARMING’ UNITS 


Column’ (34). 


(1) For each farming unit on which sugar beets were planted for. harvest 
in three or more, of the years 1931 to 1937, inclusive, enter in column (34) the ¢y 
simple average of the annual average yields per acre for'all of the years 1931 Pf 


to 1937, inclusive, in which sugar beets were planted for harvest, Obtain the 
simple average by adding the yields antvered in ‘columns (19) to. (26), imelvsive, 
and dividing the re$Sulting total by the number of years for which such yields 
are listed, including every year in which sugar beets were planted for harvest, 
even though the yield for any such year was zero Coren 


(2) For each farming unit on which sugar beets were alanted for harvest 
in‘only one or two of the years 1931 to 1937, inclusive, enter in column (34) 
the number of tons obtained as follows: ey 

(a) Obtain the total. of the annual average yields for 

the farming unit for such year or two years; 


(po) Obtain the total of the county average yields for 
such year or two years; 


(a) Divide the result obtained under (a) by the result ob- 
tained under (b), rounding to three decimal places; and 


(a) Multiply the county normal yield py. the result obtained 
under (c) (except that if the result obtained under i: 
(c) is less than .80, multiply by 400; and if the result 
obtained under (c).is more than 1.20, multiply bya 20) 

And enter the result in column (34). 


EXAMPLE 1, 


Facts: (a) Sugar beets planted for harvest in 1961 
and 1935 only. 


(vo) Average yield per acre for the farming 
unit, 11.76 tons in 1931-and le bea tons 
20, oe. an 


(c) County average yield por acre, 10.43 tons 
an 29031 and 11.40 tone ins less. 


(a4) County normal yield, 11,65 "tons per acre, 


& 
Computation of normal yield per acre: 

(a) 1iyeh+ Te 765 = toe! f) 

(co) (24.8 21 Coie tele 

(a) 11.65% 1,114 == 15.0 (normal yield in 


tons per acre). 


‘yy 


EXAMPLE 2, 


Facts: .(a) Sugar beets planted for harvest. in 1934 
only, 


(b) Average yield per acre for the farming 
nig, oe tons in 1044, 


(¢) County averege yield per acre, 10.60 tons 
in 1964, 


(@ County normala@ield, 11.15 tons per acre, 


Computation of normal yield per acre: 


(a) 6,58 

Chk S1LOV6O 

(c) 6.58 + 10,60 = .621 (less than .80) 

(d) 21.15 = ,80 = 8.9 (normal yield in tons per acre) 


(3) For a farming unit on which sugar beets were not planted for harvest 
in any of the years 1931 to 1937, inclusive, enter in column (34), 90% of the 
county normal yield per acre. 


Column (35). 


For farming units from which sugar beets were contracted to be marketed in 
1938 under any type of agreement other than an “individual test contract," enter 
in column (35) the district normal percentage of sugar content of sugar beets, as 
furnished by the State committee, for the factory named in column (4), except 
that if sugar beéts were contracted in 1938 in only one district, enter the normal 
percentage of sugar content for such district in the first line of eaci: sheet 
only. 


For farming wnits from which sugar beets were contracted to be marketed 
in 1938 under "individual test contracts,! obtain the entry for column (35) as 
follows: 


(1) In cases in which sugar beets were marketed in at least three of the 
veare 1954, 1955, 1936, and sl9a7;* enter “in column (35) the simple average of the 
annual average percentages of sugar content for such years. Obtain the simple 


average by adding the entrics in columns (26), (27), (28), and (29) and dividing 
the resulting total by three or four, as the case may be. 


%) 


2) In cases in which sugar beets were marketed in only one or two of 
the weare 19484, 1985, 1936, and 1937, enter in column (35) the percentage of 
sugar content obtained as follows: 
(a) (Obtain the total of the average percentages of sugar 

content for the farming unit for such-year or two 

years: 


(>) Obtain the total of the county average percentages of 


sugar content for such year or two years; <9) 

| ‘ae. a 
(c) Divide the result obtained under (a) by the resvilt ob- 4 

tained under (b), rounding.to three decimal places; and ie 

’ 


(d) Multiply the county normal percentage of sugar content 
by the result obtained under (c), and enter the result 
in column (35). 


EXAMPLE, 
Facts: (a) Sugar beets marketed in 1934 and 1935. 
(b) Avorage percentage of sugar content for 


the farming wnit, 16.17 in 1934 and 16.80 
in 1985, 


a 
QQ 
~~ 


County everage. percentage of sugar) cam 
tent of sugar beets, 16.50 in 1924 and 
15.94:in 1935. 


(a) County normal porcentage of sugar contcnt, 
5 o 
16.4<. 


Computation of normal vercentage of sugar content: 


bo 
OR] 
e 
ee 
O 
I 


4 Dee or 

+ 15.94 — 32.44 

22 97 4 32,44 = Aye OLE 

16,42 x 1.016 = 16.68 (normal percentage 
of sugar content) 


PRP ON TO 
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Nat a 
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(3) In casos in which sugar beets were not marketed in any of the years 
Vos, 2455, 0946, end L957, eater the county normal percentage of sugar content. 


Column (36). 


Yor farming units from which sugar beets were contracted to be marketed 
in 1938 under any type of agreement other than "individual test contracts," enter 
the rate of commercially recoverable sugar per ton of sugar beets, obtained by 
multiplying the percentage in column (35) by .194, except that if sugar bects 
were contracted in 1938 in only one district, enter suca result on the first line 
of each sheet only. ' i 


. 


For each farming unit from which, sugar beets were contracted to be markete | 
in 1938 under an "individual test contract," enter the rate of commercially re- ¢ 
coverable sugar per ton of sugar beets whicn, according to SB-111, is the rate of 
commercially recoverable sugar from sugar beets of the sugar content shown in 
column (35) for such farming unit. 


Column (37). Enter the normal yield of commercially recoverable sugar per 
acre, obtained by multiplying the entry in column (34) by the entry in column (36). 
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INSTRUCTIONS FOR ESTABLISHING COUNTY AVERAGES AND NORMALS 


re TT A 


In the determination entitled "Determination of Normal Yields of Commer-— 
cially Recoverable Sugar per Acre for Sugar Beets--1938 Suger Beet Program," 
approved October 12, 1938, it is provided that: (1) for any of the years 1931 
to 1937, inclusive, in which sugar beets were planted for harvest on less than 
10 of the farming units in a county on which sugar beets were planted for har- 
vest in 1938, the county average yield in tons of sugar beets per acre shall be 
established by the State committee; and (2) for any county in which sugar beets 
were planted for harvest in less than three of the years 1931 to 1937, inclusive, 
on 10 or more of the farming units on which sugar beets were planted for harvest 
in 1938, the county normal yield in tams of sugar beets per acre shall be estab- 
lished by the State comnittee. 


It is also provided in such determination, in connection with counties 
in which sugar beets were contracted to be marketed in 1938 under "individual 
test contracts," that: (1) for any of the years 1934, 1935, 1936, and 1937 in 
which sugar beets were so marketed from less than 10 of the farming units ina 
county on which sugar beets were planted for harvest in 1938, the county average 
percentage of sugar content shall be established by the State conmnittee; and (2) 
for any county in which sugar beets were not so marketed in at least three of 
the four years 1934, 1935, 1936, and 1937 fron 10 or more of the farming units 
on which sugar beets were planted for harvest in 1938, the county normal percent- 
age of sugar content shall be established by the State committee, 


In establishing a county average yield in tons of sugar beets per acre 
for any one of the years 1931-37, inclusive, in which sugar beets were planted 
for harvest on less than 10 of the farming units on which sugar beets were 
planted for harvest in 1938, the State committee shall base such county average 
yield on: (1) the yield per acre for such year on the farming unit in the 
county which grew sugar beets in 1938; and (2) the yield per acre for such year 
on farning units in adjacent or nearby counties pa have sinilar sugar beets 
production conditions. 


In establishing the county normal yield in tons of sugar beets per acre 
for a county in which sugar beets were planted for harvest in less than three 
of the years 1931 to 1937, inclusive, on 10 or nore of the farming units on 
which sugar beets were planted for harvest in 1938, the State committee shall 
base such caunty normal yield on: (1) the county average yields per acre, if 
any, which have been determined on the basis of the instructions in SB-212: (2) 
the county average yields established by the State committee in accordance with 
the foregoing paragraph; and (3) the county average yields and county normal © 
yields in adjacent or nearby counties which have similar sugar beet production 


conditions. 


oat: ee 


Ir. establishing a csunty average percentage of sugar contant (in connec- 
tion with a county in which sugar beets were contracted to be marketed under 
"individual test contracts" in 1938) for any one of the years 1934, 1935, 1936, 
and 1937, in which sugar beets were so marketed from less than 10 of the farming 
units in the county on which sugar beets were planted for harvest in 1938, the 
State committee shall base such county average percentage of sugar content on: 
(1) the percentage of sugar content, at the time of delivery to a processor, 
of the sugar beets marketed in such year from farming units in the county 
which grew sugar beets in 1938; and (2) the percentage of sugar content, at 
the time of delivery to a processor, of the sugar beets marketed in such year 
from farming units in adjacent or nearby counties. 


In establishing a county normal percentage of sugar content (in connec- 
tion with a county in which sugar beets were contracted to be marketed under 
"individual test contracts" in 1938), in cases in which sugar beets were not 
so marketed in at least three of the four years 1934, 1935, 1936, and 1937 
from 10 or more of the farming units in the county on which sugar beets were 
planted for harvest. in 1938, the State committee shall base such county normal 
percentage of sugar content on: (1) the average percentage of sugar content 
determined for any of the years 1934, 1935, 1936, or 1937 in accordance with 
the instructions in SB-212: (2) the average percentage of sugar content estab- 
lished by the State committee for any of the years 1934, 1935, 1936, or 1937 in 
accordance with the foregoing paragraph; and (3) the percentage of sugar con- 
tent of the sugar beets marketed in the years 1934, 1935, 1936, and 1937 from 
farming units in adjacent or nearby counties. 


When it is necessary for the State committee £3 establish a county aver- 
age yield, county normal yield, county average percentage of sugar content, or 
county normal percentage of sugar content, the State committee shall establish 
such county averages or normals as set forth herein if such county averages or 
normals are needed to establish a normal yield or a normal percentage of sugar 
content for any farming unit. Any county averages or normals established by 
the State committee shall be entered in the appropriate spaces in the upper 
right-hand corner of each sheet of SB-209 and such entries shall be circled. 
Any computations on SB-209 which were not completed in the county office shall 
be completed in the State office on the basis of instructions in SB-212 and 
checked as set forth herein. 


For counties in which all of the sugar beets were contracted to be mar- 
keted in 1938 under other than "individual test contracts," it will not be 
necessary for the State committee to establish county average or county normal 
percentages of sugar content. In such cases, the district normal percentages 
of sugar content which have been supplied by the Agricultural Adjustment Ad- 
ministration will be used. 


INSTRUCTIONS FOR CHECKING §SB-209 


When SB~209 is received in the State office from any county, all compu- 
tations on such SB-209 shall be checked as set forth herein, If an error is 
detected, such error shall be deleted by drawing a single line through it and 
the correct entry shall be inserted immediately above the incorrect entry. 
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When the State committee has verified all entries, the figures in column (37) 
shall be inked in with indelible ink and the. sheet initialed by the State com- 
mittee. The State office will then transfer the entry in column (37) for each 
farming unit to an audit listing sheet to be prepared in the State office, 
which should also have the name and address of the operator and the serial nun- 
ber of the Farming Unit Report transferred from SB-209. The SB-209 shall then 
be returned to the county committee, together with instructions to file it in 
such a nanner that it will be kept in enor condition for photostating at a 
later date. 


In checking SB-209, deternine that all entries have been rounded to the 
nunber of decimal places indicated by the heavy blue lines in the various 
columns and that decinals have been rounded in the manner set forth in SB~2l2. 


Instructions for Checking Individual Farming Unit Data. 


Columns (1) to (4), inclusive. ‘The data listed in columns (1) to (4), 
inclusive, need not be checked, 


Columns (5) to (18), inclusive, Determine that for each of columns (5) 
£08. (144). inclusive, in which an entry other than a dash has been made for any 
farming unit, an entry other than a dash has been made for the same year in 
the aoreapriake one of columns (12) to (18), inclusive, for such farming unit. 


Columns (19) to (25), inclusive. Check the entries in these columns as 
follows: 


Column (19): (12) divided by (5). 
Column (20): (13) divided by (6). 
Column (21): (14) divided by (7). 
Column (22): (15) divided by (8). 
Column (23): (16) divided by (9). 
Column (24): (17) divided by (10). 
Column (25): (18) divided by (11). 


Columns (26) to (33), inclusive, Determine that no entries have been 
nade in these columns for farning units from which sugar beets were contracted 
to be marketed in 1938 under other than "individual test contracts." For farn- 
ing units from which sugar beets were contracted to be marketed in 1938 under 
"individual test contracts," proceed as follows: 


Colums (26) to (29), inclusive. Determine that for each of columns 
(8) to (11), inclusive, in which an entry other than a dash has been made for 
any farning unit from which sugar beets were contracted to be narketed in 1938 
under an "individual test contract," an entry other than a dash has been made 
for the same year in the appropriate one of columns (26) to (29), inclusive, 
for such farning unit. 


Columns (30) to (33), inclusive. Check the entries in these colunns as 
follows: 


Column (30): (15) rmltiplied by (26). 
Column (31): (16) multiplied by (27). 
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Colunn (22): ~ (17) mltiplied by (28). 
Colunn (33): (18) multiplied by (29). 


Instructions for Checking County Totals, Averages, and Nornals. 


Columns (5) to (18), inclusive. Verify sheet totals and county totals 
for these columns by adding the entries in the respective columns. 


Columns (19) to (25), inclusive. Verify the county averages for these 
columns as follows: 


Colum (19): County total of (12) divided by county total of (5). 
Column (20): County total of (13) divided by county total of (6). 
Colum (21): County total of (14) divided by county total of (7). 
Column (22): County total of (15) divided by county total of (8). 
Column (23): County total of (16) divided by county total of (9). 
Column (24): County total of (17) divided by county total of (10). 
Column (25): County total of (18) divided by county total of (11). 


Columns (30) to’ (33), inclusive, If entries have been made in colunns 
(26) to (33), inclusive, verify sheet totals and county totals for columns (30) 
to (33), inclusive, by adding the entries in the respective columns. 


Columns (26) to (29), inclusive. Verify county averages for these columns 
as follows: | a | 


Column (26): County total of (30). divided by county total of (15). 
Column (27): County total of (31) divided by county total of (16). 
Column ea County total of SAN ES by county total of rise 
Golumn (29): County total of (33) divided by county total of (18). 
For each of columns (19) to (25), incImsive, in which data for at least 
10 farning units appear, determine that the correct county average yield for the 
year indicated in the appropriate column heading has been transferred to the 
appropriate space in the upper right-hand corner of each sheet of SB-209 opposite 
the words "Tons of sugar beets per acre." If data for one or more farming units 
but less than 10 farming units appear in one of columns (19) to (25), inclusive, 
determine that the entry in the appropriate space in the upper right-hand 
corner of each sheet opposite the words "Tons of sugar beets per acre" is the 
county average yield established for the appropriate year by the State com- 
mittee and that such entry has been encircled. An entry mst appear in the 
upper right-hand corner of each sheet opposite the words "Tons of sugar beets 
per acre" for each year in which sugar beets were planted for harvest on any 
farming unit on which sugar beets were planted for harvest in less than three 
of the years 1931 to 1937, inclusive. 


If county average yields have been transferred from columns (19) to 
(25), inclusive, to the upper right-hand corner for three or more of the years 
1931 to 1937, inclusive, determine that the entry in the upper right-hand cor- 
ner of each sheet in the space designated "county normal" on the line opposite 
- the words "Tons of sugar beets per acre! is the simple average of the county 
average yields transferred; that is, the simple average of the entries not 
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encircled. If county average yields for less than three of the years 1931 to 
1937, inclusive, have been transferred from columns’ (19) to (25), inclusive, to 
the upper right-hand corner, determine that the entry in the upper right-hand 
corner of each sheet in the space designated "County normal" on the line opposite 
the words "Tons of sugar beets per acre! is the county normal yield established 
by the State committee and that such entry has been encircled. 


For each of colunns (26) to (29), inclusive, in which data for at least 
10 farming units are listed, determine that the correct county average percent- 
age of sugar content for the year indicated in the appropriate column heading 
has been transferred to the appropriate space in the upper right-hand corner 
of each sheet opposite the words "Sugar content of sugar beets." If data for 
one or nore farming units but less than 10 farming units appear in one of columns 
(26) to (29), inclusive, determine that the entry. in the appropriate space in 
the upper right-hand corner of each sheet opposite the words "sugar content of 
sugar beets" is the county average percentage of sugar content of sugar beets 
established by the State conmnittee for the appropriate year and that such 
entry has been encircled. An entry nust appear in the upper right-hand corner 
of each sheet opposite the words "sugar content of sugar beets" for each year 
in which sugar beets were narketed fron a farm from which sugar beets were 
marketed in less than three of the years 1934 to 1937, inclusive. 


If county average percentage of sugar content for at least three of 
the four years 1934 to 1937, inclusive, have been transferred from colunns 
(26) to (29), inclusive, to the upper right-hand corner, determine that the 
entry in the space designated "county normal" on the line opposite the words 
"Sugar content of sugar beets," is the simple average of the county average 
percentages transferred, If county average percentages for only one or two 
of the years 1934 to 1937, inclusive, have been transferred fron colums (26) | 
to (29), inclusive, to the upper right-hand corner, determine that the entry 
in the upper right-hand corner of each sheet in the space designated "county 
normal" on the line opposite the words "Sugar content of sugar beets! is the 
county nornal percentage of sugar content established by the State committee 
and that such entry has been encircled. 
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Column (34). Check entries in this column as follows: 


1. Foe each farming unit for which data appear in three or more 
of columns (19) to (25), inclusive, determine that the entry in column (34) is 
the simple average of the entries in such columns. To obtain such simple aver— 
age, divide the total of all of the entries in colunns (19) to (25), inclusive, 
by the number of such columns in which data for the farning unit appear, 


2. For each farming unit for which data appear in only one or two 
of columns (19) to (25), inclusive, determine that the entry in colunn (24) is 
equal to the result obtained as follows: 


(a) Obtain the total of the data in such 
one or two of columns (19) to (25), 
- inclusive. 
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(b) Obtain the total of the county average 
yields per acre shown in the upper 


right-hand corner for the same year or w 
two years. “My 
(c) Divide the result obtained under (a) by ee 
“the result obtained under (b). (Round to 
three decimal places.) 
(a4) Multiply the county normal yield per acre 
shown in the upper right-hand corner by 
the result obtained.under (c) (except that 
if the result obtained under (c) is less 
than .80, multiply by .80; and if the 
result obtained under (c) is more than 
1.20, multiply by 1.20). 
3. For each farming unit for which no data appear in any of columns 
(19) to (25), inclusive, determine that the entry in colum (34) is 90 percent 
of the county normal yield per acre shown in the upper right-hand corner. 
Column (35). For farming units from which sugar beets were contracted 
to be marketed in 1938 under other than "individual test contracts," determine 
that the entry in column (35) is the normal percentage of sugar content of 
sugar beets furnished by the Agricultural Adjustment Administration for the fac- 
tory named in column (4). If, in such cases, the sugar beets from all of the 
farming units in the county were contracted to be marketed in 1938 to one factory 
or to factories having the same normal percentage of sugar content, the normal 
percentage of sugar content of sugar beets need appear in column (35) on the 
first line of each sheet only. 
For farming units from which sugar beets were contracted to be marketed 
in 1938 under "individual test contracts," check entries in column (35) as 
follows: 
1. For each farming unit for which data appear in at least three 
of columns (26) to (29), inclusive, determine that the entry in column (35) is 
the simple average of the entries in columns (26) to (29), inclusive. 
2. For each farming unit for which data appear in only one or two 
of columns (26) to (29), inclusive, determine that the entry in column (35) is 
equal to the result obtained as follows: 
(a) Obtain the total of the data in such one or two G 
of columns (26) to (29), inclusive. 
(bo) Obtain the total of the county average percent- | 


ages of sugar content shown in the upper right-hand 
corner for the same year or two years. 


(c) Divide the result obtained under (a) by the result 
obtained under (b) (round to three decimal places). 
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(4) Multiply the county normal percentages of sugar con- 
tent shown in the upper right-hand corner by the 
result obtained under (c). 


3. For each farming unit on which no sugar beets were grown in any 
of the years 1934, 1935, 1936, and 1937, determine that the entry in column (35) 
is the same as the county normal percentage of sugar content shown in the upper 
right-hand corner. 


Column (36). For farming units from which sugar beets were contracted 
to be marketed in 1938 under other than "individual test contracts," determine 
that the entry in colunn (36) is equal to the result obtained by multiplying. 
the percentage in column (35) by .194. If, in such cases, the sugar beets fron 
all of the farming units in the county were contracted to be marketed in 1938 
to one factory or to factories having the same normal percentage of sugar content, 
an entry need appear in column (36) on the first line of each sheet only. 


For each farming unit fron which sugar beets were contracted to be 
narketed in 1938 under an "individual test contract," determine that the 
entry in column (36) is the rate of commercially recoverable sugar per ton 
of sugar beets shown on SB-11l for the percentage of sugar content which 
appears in colunn (35). 


Column (37). Determine that the entry in this column is equal to the 
result obtained by multiplying the entry in column (34) by the entry in column 
(36). 
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INSTRUCTIONS FOR ESTABLISHING COUNTY AVERAGES AND NORMALS 
AND FOR CHECKING LISTING SHEETS--1938 SUGAR BEET PROGRAM 


(For Use by State Committees) 
INSTRUCTIONS FOR ESTABLISHING COUNTY AVERAGES AND NORMALS 


In the determination entitled "Determination of Normal Yields of Commer- 
cially Recoverable Sugar per Acre for Sugar Beets--1938 Sugar Beet Program," 
approwed October 12, 1938, it is provided that: (1) for any of the years 1931 
to 1937, inclusive, in which sugar beets were planted for harvest on less than 
10 of the farming units in a county on which sugar beets were planted for har- 
vest in 1938, the county average yield in tons of sugar beets per acre shall be 
established by the State committee; and (2) for any county in which sugar beets 
were planted for harvest in less than three of the years 1931 to 1937, inclusive, 
on 10 or more of the farming units on which sugar beets were planted for harvest 
in 1938, the county normal yield in tons of sugar beets per acre shall be estab- 
lished by the State committee. 


It is also provided in such determination, in connection with counties 
in which sugar beets were contracted to be marketed in 1938 under "individual 
test contracts," that: (1) for any of the years 1934, 1935, 1936, and 1937 in 
which sugar beets were so marketed from less than 10 of the farming units in a 
county on which sugar beets were planted for harvest in 1938, the county average 
percentage of sugar content shall be established by the State committee; and (2) 
for any county in which sugar beets were not so marketed in at least three of 
the four years 1934, 1935, 1936, and 1937 from 10 or more of the farming units 
on which sugar beets were planted for harvest in 1938, the county normal percent- 
age of sugar content shall be established by the State committee. 


In establishing a county average yield in tons of sugar beets per acre 
for any one of the years 1931-37, inclusive, in which sugar beets were planted 
for harvest on less than 10 of the farming units on which sugar beets were 
planted for harvest in 1938, the State committee shall base such county average 
yield on: (1) the yield per acre for such year on the farming unit in the 
county which grew sugar beets in 1938; and (2) the yield per acre for such year 
on farming units in adjacent or nearby counties which have sinilar sugar beet 
production conditions. 


“In establishing the county normal yield in tons of sugar beets per acre 
for a county in which sugar beets were planted for harvest in less than three 
of the years 1931 to 1937, inclusive, on 10 or more of the farming units on 
which sugar beets were planted for harvest in 1938, the State committee shall. 
base such county normal yield on: (1) the county average yields per acre, if 
any, which have been determined on the basis of the instructions in SB-212; (2) 
the county average yields established by the State committee in accordance with 
the foregoing paragraph; and (3) the county average yields and county normal 
yields in adjacent or nearby counties which have sinilar sugar beet production 
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conditions, 


In establishing a county average percentage of sugar content (in connec- 
tion with a county in which sugar beets were contracted to be marketed under 
"individual test contracts" in 1938) for any one of the years 1934, 1935, 1936, 
and 1937, in which sugar beets were so marketed fron less than 10 of the farning 
units in the county on which sugar beets were planted for harvest in 1938, the 
State committee shall base such county average.percentage of sugar content on: 
(1) the percentage of sugar content, at the time of delivery to a processor, 
of the sugar baets marketed in such year from farming units in the coumty 
which grew sugar béets in 1938; and: (2). the percentage of sugar content, at 
the tine of delivery to a processor, of the sugar beets marketed in such year 
fron farming units in adjacent or Ri counties. : 


In establishing a county homes. eartenere of sugar ae tere hore connec~ 
tion with a county in which sugar beets were contracted to be marketed under 
"individual test contracts". in 1938), in cases in which sugar beets were not 
so marketed in at least three of the four years 1934, 1935, 1936, and 1937 
from 10 or more of the farming units in the county on which sugar beets were 
planted for harvest in 1938, the State committee shall base such cowmty normal 
percentage of migar content on: (1) the average percentage of sugar content 
determined for any of the years 1934, 1935, 1936, or 1937 in accordance with 
the instructiong in SB-212; (2) the average percentage of sugar content estab- 
lished by the State committee for any of the years 1934, 1935, 1936, or 1937 in 
accordance with the foregoing paragraph; and (3) the per¢entage of sugar ¢on~ 
tent of the sugar beets marketed in the years 1934, 1935, 1936, and 1937 fron 
farning units in adjacent or nearby counties. 


When it 4# necessary for the State committee to establish a county aver- 
age yleld, county normal yield, county average percentage of sugar content, or 
county normal percentage of sugar content, the State cormittee shall establish 
such county averages or normals as set forth herein if such county. averages or 
normals are needed to establish a normal yield or a normal percentage of sugar 
content for any farning unit. Any county averages or normals established by 
the State committee shall be entered in the appropriate spaces in the upper 
right-hand.cormer of each sheet of SB-209 and such entries shall be circled. 
Any conputatiang-on SB-209 which were not completed in the county office shall 
be completed in the State office on the basis of instructions in SB-2le and 
checked as set- forth herein. 


For counties in which all of the sugar beets were contracted to be mar- 
keted in 1938 under other than "individual test contracts," it will not be 
necessary for the State committee to establish county average or county normal 
percentages of sugar content. In such cases, the district normal percentages 
of sugar content which have been supplied by the Agricultural Adjustment Ad- 
ministration will be used. 
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INSTRUCTIONS FOR CHECKING SB-209 


When SB-209 is received in the State office from any county, all compu- 
tations on such SB-209 shall be checked as set forth herein. If an error is 
detected, such error shall be corrected. After all entries have been verified, 
pencil entries shall be inked in with black ink. Thereafter, SB-209 shall be 
duplicated by the Ozalid process. . The original SB-209 shall be returned to the 
county office and the duplicate retained in the State office. 


_ In checking SB-209, determine that all entries have been rounded to the 
number of decimal places indicated by the heavy blue lines in the various col- 
umns and that decimals have been rounded in the manner set forth in SB-212. 


Instructions for Checking Individual Farming Unit Data. 


Columns (1) to (4), inclusive, _ The data listed in columns (1) to (4), 
inclusive, need not be checked. 


Columns (5) to (18), inclusive. Determine that for each of columns (5) 
ToMtly), inclusive, in which an entry other than a dash has been made for any 
farming unit, an entry other than a dash has been made for the same year in 
the appropriate one of columns (12) to (18), inclusive, for such farming unit. 


Columns (19) to (25), inclusive, Check the entries in these columns as 
follows: 


Column (19); (12) divided by (5). 
Column (20): (13) divided by (6). 
Column (21): (14) divided by. (7). 
Column (22): (15) divided by (8). 
Column (23): (16) divided by (9). 
Column (24): (17) divided by (10). 
Column (25): (18) divided by (11). 


Columns (26) to (33), inclusive. Determine that no entries have been 
made in these columns for farming units from which sugar beets were contracted 
to be marketed in 1938 under other than "individual test contracts." For farn- 
ing units from which sugar beets were contracted to be marketed in 1938 under 
"individual test contracts," proceed as follows: 


Columns (26) to (29), inclusive. Determine that for each of colunns 
(8) to (11), inclusive, in which an entry other than a dash has been made for 
any farming unit from which sugar beets were contracted to be marketed in 1938 
under an "individual test contract," an entry other than a dash has been nade 
for the sane year in the appropriate one of columns (26) to (29), inclusive, 
for such farning unit. 


Columns (30) to (33), inclusive. Check the entries in these columns as 
follows: 


Column (30): (15) multiplied by (26). 
Column (31): (16) miltiplied by (27). 
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Column (32): a7) rm tiplied by tea). 
Column (33): (18) multiplied by (29), 
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Columns (5) to (18), inclusive. Verify sheet totals and county totals 
for these columns by adding the entries in the respective columns. 


Columns (19) to (25), inclusive. Verify the county averages for these 
columns as follows: . 


Column (19): County total of (12) divided by county total of (5). 
Column (20): County total of (13) divided by county total of (6). 
Column (21): County total of (14) divided by county total of (7). 
Column (22): County total of (15) divided by county total of (8). 
Column (23): County total of (16) divided by county total of (9). 
Column (24): County total.of (17) divided by county total of (10). 
Column (25): County total of (18) divided by county total of (11). 


) Columns (30) to (33), inclusive. If entries have been made in columns © 
(26) to (33), inclusive, verify sheet totals and county totals for columns (30) 
to (33), inclusive, by adding the entries in the respective columns. 


Columns (26) to (29), inclusive. Verify county averages for these columns 
as follows: 


Column (26): County total of (30) divided by county total of (15). 
Column (27): County total of (31) divided by county total of (16). 
Column (28): County total of (32) divided by county total of (17). 
Column (29): County total of (33) divided by county total of (18). 


For each of columns (19) to (25), inclusive, in which data for at least 
10 farning units appear, determine that the correct county average yield for the 
year indicated in the appropriate column heading has been transferred to the 
appropriate space in the upper right-hand corner of each sheet of SB-209 opposite 
the words "Tons of sugar beets per acre." If data for one or more farming units 
but less than 10 farming units appear in one of columns (19) to (25), inclusive, 
determine that the entry in the appropriate space in the upper right-hand 
comer of each sheet opposite the words "Tons of sugar beets per acre" is the 
county average yield established for the appropriate year by the State con- 
nittee and that such entry has been encircled. An entry must appear in the 
upper right-hand corner of each sheet opposite the words "Tons of sugar beets 
per acre" for each year in which sugar beets were planted for harvest on any - 
farning unit on which sugar beets were planted for harvest in less than three 
of the years 1921 to 1937, inclusive. 


If county average yields have been transferred from columns (19) to 
(25), inclusive, to the upper right hand corner for three or nore of the years 
1931 to 1937, inclusive, determine that the entry in the upper right-hand cor- 
ner of each sheet in the space designated "county normal" on the line opposite 
the words "Tons of sugar beets per acre" is the simple average of the county 
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average yields transferred; that is, the simple average of the entries not 
encircled, If county average yields for less than three of the years 1931 to 
1937, inclusive, have been transferred from columns (19) to (25), inclusive, to 
the upper right-hand corner, determine that the entry in the upper right~hand 
corner of each sheet in the space designated "County normal" on the line opposite 
the words "Tong of sugar beets per acre" ig the county normal yield established 
by the State comnittee and that such entry has been encircled, 


of each sheet opposite the words "Sugar content of sugar beets." If data for 

One or more farming units but less than 10 farming units appear in one of columns 
(26) to (29), inclusive, determine that the entry in the appropriate space in 

the upper right-hand corner of each sheet opposite the words "sugar content of 
sugar beets" is the county average percentage of sugar content of sugar beets 
established by the State committee for the appropriate year and that such 

entry has been encircled, An entry must appear in the upper right-hand corner 

of each sheet opposite the words "sugar content of sugar beets" for each year 

in which sugar beets were marketed from a farm from which sugar beets were 
marketed in less than three of the years 1934 to 1937, inclusive. 


If county average percentage of sugar content for at least three of 
the four years 1934 to 1937, inclusive, have been transferred from columns 
(26) to (29), inclusive, to the upper right-hand corner, determine that the 
entry in the space designated "county normal" on the line opposite the words 
"Sugar content of sugar beets," is the simple average of the county average 
percentages transferred. If county average percentages for only one or two 
of the years 1934 to 1937, inclusive, have been transferred from columns (26) 
to (29), inclusive, to the upper right-hand corner, determine that the entry 
in the upper right-hand corner of each sheet in the space designated "county 
normal" on the line opposite the words "Sugar content of sugar beets" is the 
county normal percentage of sugar content established by the State committee 
and that such entry has been encircled. 


Instructions for Checking Normal Yields Per Acre for Individual Farming Units. 
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Column (34). Check entries in this column as follows: 


1. For each farming unit for which data appear in three or more 
of columns (19) to (25), inclusive, determine that the entry in colum (34) is 
the simple average of the entries in such columns, To obtain such simple aver- 
age, divide the total of all of the entries in columns (19) to (25)) inclusive, 
by the number of such columns in which data for the farming unit appear. 


2. For each farming unit for which data appear in only one or two 
of columns (19) to (25), inclusive, determine that the entry in column (34) is 
equal to the result obtained as follows: 


(a) Obtain the total of the data in such 
one or two of columns (19) to (25), 
inclusive, 
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(b) Obtain the: total of the county average 
yields per acre shown in the upper 


right-hand corner for the sane year or « 
two FATS Oe ; | 
(c) Divide the result obtained under (a) by * 
the result obtained under (b). (Round to 
three decimal places.) 
(d) Multiply the county normal yield per acre 
shown in the upper right-hand corner by 
the résult obtained under (c) (except that 
if the result obtained under (c) is less 
than ,80, multiply by .80; and if the 
result obtained under (c) is more than | 
Ly20semltipty by! 1l320y¢ 
3. For each farming unit for which no data appear in any of columns 
(19) to (25), inclusive, determine that thé entry in column (34) is 90 percent 
of the county normal yield per acre shown in thé upper right-hand corner, 
Column (35). For farming units fron which sugar beets were contracted 
to be marketed in 1938 under other: than "individual test contracts," determine 
that the entry in column (35) is the normal percentage of sugar content of 
sugar beets furnished by the Agricultural Adjustment Administration for the fac-~ 
tory named in column (4). If, in such cases, the sugar beets from all of the 
fanming units in the county were contracted to be marketed in 1938 to one factory 
or to factories having the same normal percentage of sugar content, the normal 
bercentage of sugar content of sugar beets need appear in column (35) on the 
first line of each sheet only. . : 
For farming units from which sugar beets were contracted to be marketed 
in 1938 under "individual test contracts," check entrics in column (35) as 
follows: : 
1.. For each farming. unit for which data appear in at least three 
of columns (26) to (29), inclusive, determine that the entry in column (35) igs 
the simple average of the entries in columrs(26) to (29), inclusive. 
e, Hor each farming unit for which data appear in only one or ty6 
of columns (26) to (29), inclusive, determine that the entry in column (35) is 
equal to the result obtained as follows: ; 
(a) Obtain the total of the data in such one or ul 
two of columns (26) to (29), inclusive. } 
(b) Obtain the total of the county average percent- § 


ages of sugar content shown in the upper right- 
hand corner fr the same year or ‘two years. 


(c) Divide the result obtained under (a) ‘by the re- 
sult obtained under (b) (round to three decimal 
places). 


“ 
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(d) Multiply the county normal percentages of 
sugar content shown in the upper right-hand 
corner by the result obtained under (c). 


3. For each farming unit on which no sugar beets were grown in 
any of the years 1934, 1935, 1936, ana 1937, determine that the entry in 
column (35) is the same as the county normal percentage of sugar content 
shown in the upper right-hand corner. 


Column (36). For farming units from which sugar beets were contracted 
to be marketed in 1938 under other than "individual test contracts," determine 
that the entry in column (36) is equal to the result obtained by multiplying. 
the percentage in column (35) by .194. If, in such cases, the sugar beets from 
S14 Of. the farming units in the county were contracted to be marketed in 1938 
to one factory or to factories having the same normal percentage of sugar con- 
tent an entry need appear in column (36) on the first line of each sheet only, 


For each farming unit from which sugar beets were contracted to be 
marketed in 1938 under an "individual test contract," deternine that the 
entry in column (36) is the rate of commercially recoverable sugar per ton 
of sugar beets shown on SB-111 for the percentage of sugar content which 
appears in column (35), 


Column (37). Determine that the entry in this column is equal to the 
result obtained by multiplying the entry in column (34) by the entry in column 
(36). 
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California Supplement Issued December 17, 1938 
re Pea re al 
“UNITED STATES. DEPARTMENT OF AGRICULTURE 2 -y - Se 
yt yam SUGAR DIVISION Py | 2 3B i ae op 
eae hay wu fie nn a eaten, Ee 
ae SS tors 
GaN ct ae a eke eT ee Pee W 
....  ,ENSTRUCTIONS FOR PREPARATION OF SB-210A, | 4 om 
|... ‘APPLICATION FOR ‘PAYMENT LESS DEDUCTION mB ay 
ae > 2.) FOR ACCRUED). UNPAID WAGES'- Oy eee 
< _. 1938- SUGAR BEET PROGRAM | | 7 Sess 
(For Use by County Committees) SS 


1938 crop of sugar beets were performod prior to the announcement of the )fatr aN 
and reasonable": wage rate determination with respect to such. crop and where = \ 
laborers who were entitled to additional wages: on the basis. of such determing~ 
tion could not be located. i ete idole _ i= | Sea 
The: application has been printed in: sets of. four with carbon pape 
ted, and shall be prepared with an indelible. pencil, The. original and \est= 2 
copy, when, completed, shall be transmitted, to the State office, the seco a, copy + / 
shall be retained in the county office, and. the, third copy should be rele&gedé 


to the operator—producer. of the. farm.. 


The term "farming unit" as used herein and in other forms and instruc- 
tions, and the term "farm" as used on. the application, have identical meaning. 
Such terms mean all. farm land which is farmed by an operator as a Single unit, 
with work stock, farm machinery, and labor substantially separate from that 
for any other land, eee | sys 


In preparing applications it. should be borne in mind that they will be 
carefully examined in the State office for errors. Certain definite require- 
ments must be met in order to avoid suspension and the delay resulting there- 
from. Therefore, the instructions contained herein must be strictly adhered 
to. In the event of any situation which is not specifically covered by these 
instructions, further instructions should be obtained from the State office 


before completion of the application. . 


SB-205, Farming Unit Summary, and SB-205A, Supplement to Farming Unit 
Summary, if required, must be completed before the application is prepared. 
The basic data on the application will be obtained by transfer. from SB-205. 

If an error is made on an application, the incorrect entry shall not. be erased 
but shall be deleted by drawing a single line through it and the correct entry 
shall be entered in the nearest available space. When it is discovered that 
an error was made on SB-205 or SB4205A, such error should, of course, be 
corrected. rons 2. | 


Ifa correction is made in.item 16 of Section III or in any of columns 
4, 5, and 6 of Section VI of an application, such correction must be initialed 


se oo 


by each producer whose payment is affected by the correction. Any correction 
in Section V of an application must be initialed by each producer from whose 
payment an amount is to be deducted for accrued, unpaid wages. A correction 
in any other entry on an application must be initialed by the member of the 
county committee who signs in Section VII of the application. 


All data to be entered in Section II of the application shall be entered 
in tenths. Data in items 1 to 14,:inclusive, of Section III and in column 3 of 
Section VI of the application shall. be expressed to the same number of decimal 
places as the corresponding entries in Sections II and-III of SB-205 are ex- 
pressed. Computations resulting in amounts of money shall be carried to three 
decimal places and rounded to two decimal places in the manner outlined in SB-ck 


Before any entries are made on an application the county committee must 


determine that the conditions for payment have been met with respect to the farm. 


ing unit to be covered by such application. In order’ to make such determination 
SB-205 should be examined and the following facts ascertained; _ 


1. That, within the knowledge of the county committee, there has been. 
no violation of the child labor provisions of the Sugar Act of 1937 
on the part of any producer on the farming unit in 1938. 


2. That no unsettled wage:¢laim is on file against any producer on the 
farming unit and that within the knowledge of the county committee, 
all persons employed in the production, cultivation, or harvesting 
of the 1938 sugar beet crop after the date of the announcement of 
the "fair and reasonable" wage rates with respect to such crop, 
were paid in full and at the "fair and reasonable" rates for such 
work. Producers who did not pay all laborers at the "fair and 
reasonable" wage rates for early season work which was performed 
prior to the announcement of such rates and who have been unable 
to locate such laborers to pay the additional amounts due, may be 
permitted to execute applications, showing in Section V the amounts 
of the accrued, unpaid wages due laborers. However, any producer 
who has not paid laborers at the rates agreed upon for work performed 
prior to the announcement of "fair and reasonable" wage rates and at 
rates not less than such "fair and reasonable!" rates for. work per- 
formed subsequent to such announcement shall not be permitted to 
execute an application, 2 


35. That the farming practice requirements have been met with respect 
to the farming unit. If sufficient farming practices have been 
carried out so that the entry in item (k) of the farming practice 
table in Section I of SB-205 is equal to or greater than the 1938 
sugar beet acreage, as shown in item 1 of Section II of such form, 
the farming practice-requirements will be deemed to have been met. 


4. That any producer on the farming unit who was directly or indirect- ' 
ly a processor of sugar beets during 1938 paid or contracted to pay 
for all of the sugar beets grown in 1938 by other producers and 
processed by him at rates not less than those determined by the. 
Secretary of Agriculture to be fair and reasonable. (Information 
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regarding performance by producer-processors with respect to the’ ~ : 
"fair price" condition should be requested from the State committée 
if it has not previously been furnished. ) 


When the above determinations have been made With respect to a farming — 
unit and it is found that the conditions for payment have been met, transfer. 
the State and county code and serial number, the name of the operator-producer, 
and the name or names of the beet sugar factory or factories from SB-205 to 


the spaces provided therefor in the upper right-hand corner of the application... 


Make no entry at this time in the space provided for the date the application. 
was’ filed. aa 


Section II ~ Required Farming Practices. Items (a)°to-(k), inclisiver 
of Section II of the application correspond to the same items in the farming 
practice table in Section I of SB-205, and when all data on the farming prac- 
tice table on SB-205 have been verified, such data shall be transferred .in 
their entirety to Section II of tho application, In every case, one-or more 
cntries must appear in items (a) to (e), inclusive, and entries must appear | 
in both of items (f) and (k), Any item in this section for which an entry | 
is not required may be left blank; Phe? . . 


Section III ~ Computation of Payment. Transfer entries from Section 
II of SB-205 to Section III of the application as follows: ~ | 


Section II of SB-~205 .. Section III of ‘application 

From item 1 to item 1 

; item 3) A item 2: 

: rei tent, 40) ass item 3 

f dtem.6. (a). i) N.. | item 4 (a) 
I SPE OM Oy ote mt Sa item 4 (b) 
: ‘item 6. ie! item 5 

" item 7 a Mt FL ten 26 

4 item 8 an item 7 

Mn Let Tle, © ehalh 2 item 8 

i item lef He ‘item 9 

b PECOw Ge te et item: 10 

ih item 14 ° Rae ig! de ited 1] 

ul iten 15 eS ae iten 12 
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, ‘ If the entry in iten 16 of Section II of SB+205 hak been encircled, 
enter "XX" in items 8, 9; dnd 10bf Section III of the applidatitni If the 


farming unit has been approved for &n abandonment payment, as evidenced by an 


entry other than "XX" in item 10 of Section III of the applid¢dation, enter the 
cause of abandonment in the space provided beneath item 8 of such section, 
Enter only the cause of the abandonment of acres which are Approved by the 
county committee for abandonment payment. Make no entry if the farming unit 


is not approved for an abandonment payment. 


If the entry in item 16 of Section II of §B-205 has been encircled, 
enter "XX" in item 13 of Section III of the application, If the farming unit 


( * 
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has been,approved for a deficiency payment, as evidenced by an entry other 
than "XX" in item 13. of Section III of the application, enter the ,cause of 
deficient production in the space provided beneath item 13 of such - section. 
ake no entry if the farming unit is not approved for a deficiency payment. 


. Item 14, Enter in item 14 the sum of the entries in items 6, 10, and 
wide: If the farming unit is not approved for abandonment or deficiency pay- | 
ments, the entry in item 14 will be the same as the entry in item 6. 


iten ‘iy Obtain this entry by multiplying the entry in item 14 by ' 
$0.60. If the entry in item 14 is in excess of 10,000 cwts., obtain the entry 
for item 15 by using the following ie es schedule, which shall be pre- 
pared in triplicate. 


; : ' Maximum quantity : Smaller of : 
: Production : for payment at +: columns 1&2: Rate : Payment 
rn : each rate (cwt.) ! Cow b)..t ceee ; (3) x — 

ar 10,000 :$ 9.60 : $ 
20,000 $0.55 3 $ 
90,000 | '$ 0.525 $$ : 
Pee fe ee $0.50" aaa 
: 360,000 16 0.475 3 $ 
: Xxx : 1$ 0.30 3 $ : 
* Total xxxx ! XXXXXX KXXXXX EXER | ha 


To obtain the total payment by use of this schedule, enter on the first 
line in column (1) the total production shown in item 14 of Section III of the 
application. Enter on the second line in column 1 the result obtained by sub- 
tracting 10,000 from the entry on the first line in column (1). Obtain entries 
for the third, fourth, fifth, and sixth lines in column (1), 1? requigeqs:. 


subtracting 20,000, 90,000, 120,000, and 360,000 from the entries on the second, 


third, fourth, and fifth lines, respectively. Thereafter, enter in column (3) 
on each line the smaller of the entries in columns (1) and (2), except that any 
entry on the sixth line in column (1) shall be transferred to column (3). Ob- 
tain the entries for column (5) by multiplying each entry in column (3) by the 
corresponding entry in column (4). Obtain the total of the entries in column 
(5) and transfer such total to item 15 of Section III of -the application. 

The original and one copy of the computation schedule shall be attached to the 
application and will accompany such application when it is transmitted to the 
State office. ; 


Item 16. Enter in the blank space following the words "deduction of" 
the rate of deduction (expressed as a percentage) for county association ex-._ 
penses, This rate will be furnished by the State Committee. Subtract. from 
100% the rate thus entered and multiply the entry in item 15 by the resultant 
percentage to obtain the entry for. item 16. 
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If sugar beets froma farming unit consisting. of only one tract were 
marketed under any type of agreement. other than an "individual test" contract 
to more than one factory, a vertical line or lines shall be drawn through the 
spaces for-entries in items 3, 4, and 5 in the manner employed with respect to 
items 4, 5; and 6 of Section II of SB-205. Data for the columns thus formed 
shall be obtained from the corresponding columns in Section II of SB+205. 


Section V ~ Distribution of Accrued, Unpaid Wages. If there is-no 
unsettled wage claim on file against any of the producers on a farming unit. 
and if, within the knowledge of the county committee, all laborers employed on 
such farming unit in the production, cultivation, and harvesting of the.1938 
crop of sugar beets, have been paid in full and at rates not less than the "fair 
and reasonable" rates established by the Secretary of Agriculture, enter "nonel! 
in column 1 of Section V. . | 


If it develops that the names and addresses of any laborers to whom 
amounts of accrued, unpaid wages are due, are known, the application shall not 
be completed until such amounts are paid by the producer. 


If all laborers employed on a farming unit have not been paid in full and 
at rates not less than the "fair and reasonable! rates for the reason that the 
addresses or the names and addresses of such laborers are not known, make 
entries in Section V as follows: 


Column 1, Print the names of any laborers to whom wages are due, if 
such names are known. Enter "unknown" if such names are not known. 


Column 2. Enter "unknown" opposite each entry in column 1. 


Column 3. Enter the amount which has been determined to be due each 
laborer whose name appears in column 1. If the word "unknown" has been 
entered in column 1, enter in column 3 opposite such word the total amount due 
the unknown laborers. Obtain and enter the total of this column, 


Column 4. Make no entries in this column. 


Section VI. Distribution of Payments to Producers. Transfer the names 
of the producers, their addresses, and their percentage shares of the payment, 
as entered in columns (a), (b), and (c) of Section III of SB-205, to eolurins 
Les rand 3, respectively, of Section VI of the application. Names and 
addresses of producers shall be printed. Check the total of the entries 
transferred to column 3 to be certain that such total is exactly 100.00. 


Obtain the entries for column 4 of Section VI by multiplying the entry 
in item 16 of Section III by the respective entries in column 3 of Section VI. 
Obtain and enter the total of column 4, Such total must equal the entry in 
item 16 of Section III, although any difference due solely to the rounding of 
fractions may be disregarded. 


Enter in column 5 on the appropriate Lines the amounts of accrued, 
unpaid wages which are due laborers from each producer. Obtain and enter the 
total of this column, which must equal the total of column 3 of Section A 


Ge 


Obtain the entry on each line in column 6 by subtracting from the entry 
on the same line in column 4, the entry on the same line in column 5. Obtain and 
enter the total of column 6, which must equal the result obtained by subtracting 
from the total of column 4, the total of column 5. 


Section IV. Certification of producer-processor. If none of the 
producers on the farming unit was in 1938 either directly or indirectly a pro- 
cessor of sugar beets, enter "none" in the space provided for the signature in 
Section IV. If any producer on the farming unit was in 1938 a processor of 
sugar beets or indirectly a processor of sugar beets, as in the case of a holding 
company, subsidiary company, or person who had a controlling interest in a beet 
sugar company, enter in the space provided therefor the name of the sugar company 
with which such producer was connected. 


Review of Applications. Then an application is completed and ready for 
signature, all entries thereon shall be carefully checked and any errors correc- 
ted. Particular attention shall be directed to items 10-and 13 of Section III, 
and the county committee must be certain that no entries other than nxXx appear 
in such items unless the farming unit has been approved for an abandonment or 
deficiency payment, or both, as the case may be. In addition, the committee 
must be certain that statements designating the county or local producing areas 
within the county as abandonment and deficiency areas have been forwarded to the 
State committee. : 


Signatures and Certifications of Producers. When all necessary entries 
have been made on the application, the operator-producsr and any other producers 
on the farming. unit who live within a reasonable distance, should be requested 
to call at the county office, or at some other designated point, for the purpose 
of signing such.application. At such time, a member of the county committee or 
some other person in the county office shovld go over the entries on the appli- 
cation with the operator—producer in order to determine that all such-entries 
are correct. The operator—producer should also be requested to read the repre- 
sentations in Section I. When the operator—producer has satisfied himself that 
all entries are correct, he should sign in ink or indelible pencil in the space 
provided therefor in Section I, and the date on which he signs must be entered 
to the left of his signature. The operator-producer should be permitted to keep 
the last copy in the set, although the carbon paper, other than the last sheet, 
should not be withdrawn at this time. 


After the operator-producer has signed the application, the other pro- 
ducers on the farming unit should be requested, after reading the representa- 
tions in Section I, to sign in the spaces provided therefor in such section, 
using ink or indelible pencil. The dates on which the producers sign must be 
entered to the left of their respective signatures. 


Producers should be requested to sign their names exactly as they appear 
in column 1 of Scction VI, except that if a name in Section VI has been in- 
correctly spelled, the producer should sign his name correctly and the spelling 
in Section VI shall be corrected. After a producer has signed; his signature 
must not be retraced. If a signature is so illegible as to raise doubt as to 
its acceptability, such signature should be witnessed. 
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Signatures should be handwritten, unless the producer customarily 
prints his name as a signature, in which event; such printed signature will be: 
acceptable only if witnessed by one. person, whose signature must be handwritten. 
If any producer signs by mark or in other than: English script, such signature 
must also be witnessed by one person, whose signature must be handwritten, - 


If any producer was, either directly or. indirectly, a processor of | 
sugar beets in 1938, such producer should be requested to sign in the space: 
provided therefor in Section IV and the date on which he signs must be entered 
to the left of his signature. “ 


If any producer lives at a sufficient distance to make it impossible 
or impracticable to call at the county office or other designated point, the 
application should be mailed to such person for signature. Such producer 
should be advised to examine the entries and representations on.the application 
before signing and to sign his name in the space provided therefor exactly as 
it appears in column 1 of Section VI... When an application ig mailed to a 
producer for signature, the carbon paper should be removed from the set and 
the producer should be requested to sign the original and first two copies. 
An envelope with the address of the, secretary of the county association should 
be enclosed when the application is mailed.to a producer for Signature in 
order to facilitate its return. Franked envelopes of the Agricultural Adjust—- 
ment Administration must not be used for this purpose. : 


If a producer dies after the harvest of the sugar beets with respect 
to which application for payment is made and before tne application is signed, 
the application shall be Signed by the representative of the estate of the 
deceased producer, or by his heirs. Similarly, if a producer is declared 
incompetent by a court of competent jurisdiction during such period, the 
application shall be signed by the guardian of the estate of such incompetent 
person. If a producer dies or is declared incompetent after transmittal of 
the application to the State office but before payment is received, the 
State Committee shall be requested to return such application to the county 
office and a new application shall be Signed by the proper parties. 


In the event a correction was made in item 16 of Section III or in 
any of tolumns, 4, 5, and 6 of Section VI of an application, the producers 
Whose payments are affected should be requested to initial such corrections 
at the time they sign the application. If any correction has been made in 
section V of an application, such correction must be initialed by each 
producer from whose payment an amount is to be deducted for accrued, unpaid 
wages. 


Authorization of Fiduciaries, Ifa person signs an application in a 
representative or fiduciary capacity, it shall be the responsibility of the 
county committee to determine, in accordance with the instructions in ACP-16, 
that such person is properly authorized to sign in such capacity. Such 
fiduciary must sign the application in the manner prescribed in ACP-16., 


Certification of County Committeeman. When signatures have been affixed 
to the application in Section IT, and in Section IV if required, a member of 
the county committee who is authorized to act on behalf of the county committee 


Re 


shall carefully examine the application to determine that it ne been 
properly prepared in accordance with these instructions. If -a-correewions 


has been made in item 16 of Section III or in any of columns 4, 5 and 6 ae x 
of Section VI, the committeeman shall determine that such correction has 4 
been initialed by each producer whose payment is affected by the correction. a 


Any correction in Section V of an application must have been initialed by 
each producer from whose payment an amount is to be deducted for accrued, 
unpaid wages. Any correction elsewhere in Section III or Vl hora Section - 
II shall be initialed by the county committeeman. Thereafter such county - 
committeoman shall sign in the space provided therefor in Section VII, 
usine Ink or indelible pencil, 


If the signature of one or more producers on the farming unit could 
not be obtained because of failure to locate such producer or producers or 
because of their reftisal to sign, or for any other reason, the county 
committeeman shall prepare and sign a statement setting forth in detail 
the reason for failure of the producer or producers to sign. Such signed 
statement shall be attached to. the application. 


If any application is transmitted to the State office after June l, 
1939, or if there is any question in connection with an application trans-— 
mitted prior to June 1, 1939, which leads the county committeeman to believe 
it may be suspended or otherwise delayed so that it would not reach the 
General Accounting Office for preaudit before July 1, 1939, the date of 
filing of such application in the county office shnll be entered in the 
space provided therefor in the upper right-hand corner. Otherwise, the 
date of filing need not be entered, 


signed and cartified, the carbon paper. shail be remove from each set of 

forms, unless it was previously removed when an appiication was mailed to a 
producer for signature. If the third (last) copy ot the application has not 
already been turned over to the operator-producer, it shall be mailed to % 
him. The second copy shall be retained in the county office and the original > 
and first copy shall be forwarded to the State cffics in accordance with 
instructions to be issued by the appropriate division of the Agricultural ¥ 
Adjustment Administration. 


Distribution of Copies of Application. When applications have been 


PREPARATION OF SUPPLEMENTAL APPLICATIONS 


If the signature of one or more of the producers on a farming unit 
could not be obtained on an application prior to submission of such appli- 
cation to the State office, and if one of such producers later is located 
and indicates his desire to make application for his share of the payment 
due under such application, a supplemental application shall be prepared. 
Such supplemental application shall be completed in every detail except 
that it shall be signed only by the producer who failed to sign the original 
application. Such application must be certified by a member of the county 
committee. The word "Supplemental" shall be entered above the title of the 
application. The serinl number assigned to such application shall be the 
same as the serial number assigned to the original application, except that 
it shall be followed by the letter "x", If more than one producer failed 
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to sign the original application, an attempt should be made to obtain the 
signatures of all such producers on the same supplemental application. 
However, if only one of the producers who failed to sign the original 
application can be located at the time a supplemental ‘application is 
prepared and another of such producers is located at a Later date and 
indicates his desire to make application for payment, another supplemental 
application shall be prepared. The serial number of the second supplemental 
application shall be followed by the letter "y", and if a third supplemental 
application is prepared, the serial number shall be followed by the let versa ue 


Supplemental applications shall be carefully checked against the 
county office copies of the oritginal applications. The instructions set 
forth herein relative to the initialing of. corrections shall be followed 
in connection with any corrections made on a supplemental application, 


HANDLING OF SUSPENDED APPLICATIONS 


Applications will be carefully examined in the State office, anda 
it is discovered that an error has been made in any computation, that a 
correction has not been properly initialed, that a signature has not been 
properly affixed, or that an application is otherwise irregeular, such 
application will be returned to the county office for correction. 


If an error in computation necessitates a correction in item 16 of 
section III or in any of columns 4, 5 and 6 of Section VI, such correction 
must be initialed by each producer whose payment is affectod. Any correction 
in Section V must be initialed by each producer from whose payment an 
emount is to be deducted for accrued, unpaid wages. A correction of any 
other item on the application must be initinled by the county committeeman 
who signed in Section VII, although if the county committeeman who signed. 
in Section VII is not available at the time the suspended application is 
under consideration, such correction may be initialed by another member 
of the county committee, who should sign in Section VII above the signature 
of the committeeman who originally signed. 


If a suspended application is resubmitted to the State office after 
June 1, 1939, the date such application was filed in the county office 
shall be entered in the space provided therefor in the upper right-hand 
corner. 


CASES INVOLVING ADJUSTMENTS 


Errors Discovered Before Payment is issued. If it is determined, 
after submission of an application to the State office and before payment 
is received, that an error was made in the preparation of such application, 
the State office shall be requested to return the application to the county 
office for correction.’ If necessary, a new application shall be prepared. 
However, in such case, the original incorrect application, as well as the 
new application, shall be submitted to the State office and a brief statement, 
signed by a member of the county committee, setting forth the reason for 
correction, shall be attached to the corrected application. 


- 10 -. 


Z Errors Made by Disbursing Office. If it is discovered, by checking 
against S-la-Revised, Public Voucher for Sugar Payments (Continuation «;. : 
Sheet), that a check was incorrectly executed, and if the amount of such. - 
check and the name of payee, as shown on S-la~Revised are correct, such 3 
check.shall be returned to the Disbursing Office with a request that a. — 
new.check be issued. ote Ss 

Errors in Applications Other than Errors in Section V.- If it-ts) 
discovered that an error, other than an error in Section V,‘ was made: on. - 
an application, and if checks have already been issued but not delivered 
to the producers who signed such application, such case shall be handled 
as follows; oe i a 


1. If any such check is in an amsunt greater than that to which the 
producer was entitled, such check shall be returned to the Disbursing Office 
and an adjustment application shall be prepared in. the manner hereinafter 
set forth. | oh 


e. If any such check is in an amount less than that to which the 
producer was entitled, such check may be delivered ani the producer shall 
be advised that acceptance of. such check will not prejudice his right to 
present a claim for any additional amount due him. 


If, as &@ result of an error other than an error in Section V of an 
‘application, a check in an amount greater than.thet due a producer has 
been issued, and if such check has been delivered 2nd cashed, an attempt 
shall be made to obtain a refund from such producer., In such cage one 
State office shall be notified of the overpayment in ovder that the name 
of the person who was overpaid may be entered on the refund list. 


Errors in Section V of the Application, If it is discovered that 
an error has been made in Section V. of an application and if-checks have 
been issued but not delivered to producers, such case shall be handled 
as follows; . ee 


1. If it is knom that the amount due a producer is greater than 
the amount shown on the check drawn in favor of such producer, such check 
may be delivered and an adjustment application shall be prepared. 


&, If it is known that the amount due a producer is less than the 
amount shown on the check drawn in favor of such producer, such check 
shall be returned to the Disbursing Office and an adjustment application 
shall be prepared, 


| 6. If there is any question as to the amount due a laborer, the 

_, check drawn in favor of the producer shall be returned to the Disbursing 
Office, unless the laborer can be located and signs a. statement to the 
effect that he (the laborer) is not’ entitled to more than the amount which 
was deducted for payment of accrued, unpaid wages to him. . 


ta 
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Preparation of Adjustment Applications and Statements of Claim. 
Adjustment applications shall be prepared in the manner set forth herein for 
preparing regular applications except that the word "adjustment" shall be 
entered above the title of the form. The serial number assigned shall be 
the same as the serial number of the original application, except that it 
shall be followed by the notation "Adj.", as, for example, "233 Ad3."! 


Whenever an adjustment application is prepared, a statement of claim 
shall also be prepared to accompany the adjustment application when it is 
submitted to the State office. Such statement of claim shall set forth the 
nature of the error on the original application, the check numbers, amounts, 
and the disposition made of the checks issued under the original application, 
the amounts, if any, still due the producers under the application, and the 
correct amounts, if any, which should be withheld for payments to laborers 
who cannot be located. 


All producers whose payments are affected by the error as well as a 
member of the county committee must sign the adjustment application and the 
statement of claim pertaining thereto, 


In the case of an error in Section V, the following instructions 
relative to signatures will be applicable; 


1. If the amount to be withheld for payments to laborers is to be 
increased, the adjustment application and the statement of claim must be 
Signed by the producer or producers from whose payment an amount was 
deducted or is to be deducted for payment to the laborer or laborers, and 
by a county committeeman. 


ce. If the amount to be withheld for payments to laborers is to be 
reduced, the adjustment application and the statement of claim must be 
signed by the producer or producers from whose payment an amount was de- 
ducted for payment to the laborer or laborers, by a county committeeman, 
and by the laborer or laborers whose payment is to be reduced, if such 
laborer or laborers have been located, In the event the laborer or laborers 
have not been located, such fact must be indicated, and the adjustment 
application and statement of claim must be signed by all producers on the 
farming unit and by a county committeeman. 


Handling of Undelivered Checks, Lost Checks, and Refunds. Cases 
involving checks which may not be delivered because of the death of the 
payees, failure to locate the payees or the refusal of the payees to accept 
such checks, cases involving lost, stolen, or destroyed checks, and cases 
involving refunds shall be handled under the 1938 Sugar Beet Program in the 
manner prescribed under the Agricultural Conservation Program for handling 
such cases, except that in the case of a check which was issued to a pro- 
ducer who died before cashing such check, any claim by a creditor of the 
decedent for the proceeds of such check shall not be recognized. 
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INSTRUCTIONS FOR PREPARATION OF REGULAR AND SUPPLEMENTAL , . . 
APPLICATIONS FOR PAYMENT, AND FOR EANDLING SUSPENDED a 
APPLICATIONS FOR PAYMENT AND APPLICATIONS FORPAYMENT, ,. A | 

INVOLVING ADJUSTMENTS - 1938 SUGAR BEET PROGRAM! 4 |. : 
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(For Use by County Committees) { on 
PREPARATION OF REGULAR APPLICATIONS © ©. wcmsnewnunne 


The application for payment form, SB-210, (referred to herein as the 
"application") has been printed in sets of four with carbon paper inserted, 
and shall be prepared with an indelible pencil. The original and first copy, 
when completed, shall be transmitted to the State office, the second copy 
shall be retained in ‘the county office, and the third copy should be released 
to the operator-producer of the farn. ee 


The term "farming tidtte as used herein and in other forms and instruc- 
tions, and the term "farm" ag used on the application, have identical meaning. 
Such terms mean all farm land which is farmed by an operator as a single unit, 


with work stock, farm machinery, and lebor substantially separate from that 
for any Other’land. — ) 


In preparing applications it snould be borné in mind that they will be 
carcfully examined in ‘the State office for errors. Certain definite require- 
ments must be met in order to avoid suspension and the delay resulting there- 
from. Therefore, the instructions contained herein must be strictly adhered 
to. In the event of any situation which is not specifically covered by these 
instructions, further instructions should be obtained from the State office 
before conpletion of the application. 


S8-£05, Farming Unit Summary, and SB~205A, Supplement to Farming Unit 
Summary, if required, must be completed before the application is prepared. 
The basic data on the application will be obtained by transfer from S$8-205. 

If an error is made on an application, the incorrect entry shall not be erased 
but shall be deleted by drawing a single line through it and the correct entry 
‘Shall be entered in the nearest available space. When it is discovered that 
an error was-made on SB~205 or SB-c05A, such error stiould, of course, be 
corrected. ) ; 


3 If a correction is made in itém 16 of Section ZIT or in Column 4 of 
Section V of an application, such correction must be initialed by each vro- 
ducer whose payment is affected. A correction in any other entry on an 
application must be initialed by the member of the county committee who Signs 
in Section VI of the application. 


All data to be entered in Section II of the application shall be entered 
in tenths.’ Data in items lI to 14, inclusive, of Section III and in column 3 
of Section V of the application shall be expressed to the same number of 
decimal places as the corresponding entries in Sections II and III of SB-205 
are expressed. Computations resulting in amounts of money shall be carried 
to three decimal places and rounded to two decimal places in the manner out- 
lined in SB-208, 


come 


Before any entries are made on an application the county committee must 
determine that the conditions for payment have been met with respect to the 
farming unit to be covered by such application. In order to make such deter- 
mination, S2-205 should be examined and the following facts ascertained: 


1. That, within the knowledge of the county committee, there has been 
no violation of the child labor provisions of tho Sugar Act of 1937 
on the part of any producer on the farming unit in 1938. 


2. That no unsettled wage claim is on file against any producer on 
the farming unit and that within the knowledge of the county com- 
mnittce, all persons omployed in the production, cultivation, or 
harvesting of the 1938 sugar bect crop wore paid in full for such 
wort: and at rates not less than the "fair and reasonable" rates 
established by the Secretary of Agriculture. 


3, That the farming practice requirements have been met with respect 
to the farning unit. If sufficient farming practices have been 
carried out so that the entry in item (k) of the farming practice 
table in Section I of $3+-205 is equal to or greater than the 1938 
sugar beet acreage, as shown in item 1 of Section II of such form, 
the farming practice requirements will be deemed to have been met. 


4, That any producer on the farming unit who was directly or indirectly 
@ processor of sugar beets during 1938 paid or contracted to pay 
for all of the sugar bects grown in 1938 by other producers and 
processed by him at rates not less than those determined by ae 
Sccretary of Agriculture to be fair and reasonable. (Information 
regarding performance by producer-processors with respect to the 
"fair price" condition should be requested from the State commit- 
tee if it has not proviously been furnished. ) 


When the above determinations have been made with respect to a farning 
unit and it is found that the conditions for payment have been met, transfer 
the State and county code and serial number, the name of the operator-producen, 
and the name or names of the beet sugar factory or factories from SB-205 to ; 
the svaces provided therefor in the upper right-hand corner of the application, 
jiake no entry at this time in the space provided for the date the application - 
was filed. 3 


Section II - Required Farming Practices. Items (a) to (k), inclusive, — 
of Section II of the application correspond to the same items in the farming ~ 
practice table in Section I of SB-205, and when all data on the farming prac- | 
tice table on S5-205 have been verified, such data shall be transferred in 
their entirety to Section II of the application. In every case; onesormiese 
entries must appear in items(a) to (e), inclusive, and entrics must appear im 
both of items (f) and (k). Any item in this section for which an entry is / 
not required may be left blank. 
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Section III ~ Computation of Payment. Transfer entries from Section 
II of SB-<05 to Section III of the application as follows: 


Section II of SB-205 Section III of application 

Fron item 1 to |: item 1] 

Mee: item 3 oe item 2 

* | item 4 M ' item 3 

Lie item 5 (a) _ ftem 4%) 

‘u item 5 (») i" item 4 (b) 

ou item 6 HORTON tft vis item 5 

Y item: 7 es item 6 

at item 8 a item 7 

i item 11 it item 8 

a item 12 " item 9 

u item 13 " item 10 

" item 14 " eta ceme e) 

u item 15 mn . item 12 


i item 16 " item 13 


If the entry in item 13 of Section II of SB-205 has been encircled, 
enter "XX" in items 8, 9, and LO of Section III of the application, If the 
farming unit has been approved for an abandonment payment, as evidenced by an 
entry other than "XX" in item 10 of Sectiom III of the application, enter the 
cause of abandonment in the space provided beneath item 8 of such section, 
Enter only the cause of the abandonment of acres which are approved by the 
county committee for abandonment payment. lake no entry if the farming unit 
is not approved for an abandonment payment. | 


If the entry in item 16 of Section II of SB-205 has been encircled, 
enter "XX" in item.13 of Section III of the application. If the farming unit 
has been appraved for a deficiency payment, as evidenced by an entry other 
than "XX" in item 13 of Section III of the application, enter the cause of 
deficient production in the space provided bencath item 13 of such section, 
Make no cntry if the farming unit is not approved for a deficiency payment. 


Item 14, Enter in item 14 the sum of the entries in items 6, 10, and 
13, If the farming unit is not approved for abandonment or deficiency pay- 
ments, the entry in item 14 will be the same as the entry in item 6, 


Ivem 15. Obtain this entry by multiplying the entry in item 14 by 
Moos iif (the entry in item 14 is in excess of 10,000 cwts., obtain the entry 
for item 15 by using the following computation schedule, which shall be pre- 
pared in triplicate, 


ee 


eT ae re Haximum quantity 7 o. iSmatve paar - ; 
Production ae for payment at columus 1&2. Rate si goer 


(cwt.) + each rate (ewt,) = Cowt. YS = : 
fieeG) af On 


10,000 tere ae om is 

I 5), oh an 

Saal ei he “Gey Chee Tt. 6 She ails ee iy 
RS Sa 120,000 ote eas 0, 50a i 
eee are ee :$ 0.47500 eee : 
| ESS xuX ie ee 0. 30 ae _. 
| Total xxx. Po xeexx here ey eee $) ae 


To obtain the total payment by use of this schedule, enter on the first 
Pine in column (1) "the total production shown im. item 14 of Section III of the 
application, Enter on the second line in column (1) the result obtained by sub- 
tracting 10,000 from the entry on the first line in column (1). Obtain entries 
for the third, fourth, fifth, and sixth lines in column (1), if required, by 
subtracting 20,000, 20,000, 120,000, and 860,000 from the entries on the second, 
third, fourth. “and tif the lines, respectively. Thereafter, enter':in column (3) 
on cach line the snallor of the entrics in columns (1) and (2), except that 
any entry on the sixth Line in column (1) shall.-be'‘transferred to column (3). 
Obtain the entries for column (5) by multiplying éach entry in column (3) by 
the corresponding entry in column (4). Obtain the total of the-entries in 
column (5) and transfer such total to‘item.15 of Section III of the..application, 
The original and one copy of ‘the computation: schedule shall be attached to the 
application and wall I Becompany, such application when it is transmitted to the 
State office, Nips hen pe ald age 

iten 26. Enter inthe blank space following the words \aeaeenee oa" 
the, rate of deduction (expressed | as a percentage.) for county as sociation ex- 
pees This rate will be furrished by the State Committee. Subtract from 
100% the rate thus entered and multiply the entry in item 15. by’-the resultant 
_ percentage to obtain the entry for mae Lie 


If sugar beets from a farming unit consisting ‘of only one ‘tract were 
marketed under any type of agreement other than an “individual test! contrac. 
to more than one factory, a vertical line or lines shall be drawn through the e 
spaces for entries in items 5, 4, and 5 in the manner employed with respect to 
items 4, 5, and 6 of Section II of SB-205.° Data for the columns thus. formed 
shall be obtained from the corresponding columns‘in Section II of SB-205. 


Tie 


Section V. Distribution of Payment to Producers. Transfer the names 
of the producers, their addresses, and their percentage shares of the payment, 
as entered in columns (a), (b), and (c) of Section III of SB-205, to columns 
1, 2, and 3, respectively, of Section V of the application. Names and addresses 
of producers shall be printed. Check the total of the entries transferred to 
column 3 to be certain that such total is exactly 100.00, 


ye ® 


Obtain the entries for column 4 of Section V by mltiplying the entry 
in item 16 of Section III by the LOADS etree ple 8 in column 3 of Section V. 
Obtain and enter the total of column 4. . Such. total must equal the entry in 
item 16 of Section III, although any difference. due solely to the rounding of 
fractions may be disregarded. | 


Section IV. Certification of producer- processor. If none of the produc- 
ers on the farning unit was in 1938 either di rectly. or indirectly a processor 

of sugar beets, enter "none" in the space provided for the signature in Section 
IV. If any producer on the farming unit was in 1938 a processor of sugar Mee 
or indirectl:; a processor of sugar beets, as in the case of a holding compa 
subsidiary company, or person who had a controlling interest in a beet ae 
company, enter in the: space provided therefor the name of the sugar company with 
which such producer was connected. 


Review of Applications. When an application is completed and ready for 
signature, all entries thereon shall be carefully checked and any errors cor- 
rected. Particular attention shall be directed to items 10 and 13 of Section 
III and the county committee must be certain that. no entrics other than "Xx" 
appear in such items unless the farming unit has been approved for a abandon- 


mont or deficiency payment, or both, as the case may be. In addition, the con- 


mittee must be certain that statements designating the county or local producing 


areas within the county as: abandonment. and deficiency areas have been forwarded. 
to the State committee, 


Signatures and Certifications of Producers. ‘hen all necessary entries 
have been made on the application, the. operator-producer and any other producers 
on the farming unit who live within a reasonable distance, should be requested 
to call at the county office, or at some other designated point, for the purpose 
of signing such application. At such time, a member of the county committee or 
some other person in the county office should go over the entries on the appli- 
cation with the operator-producer in order to determine that all such entries 
are correct. The operator-producer shovld also be requested to read the repre=- 
sentations in Section I. When the operator-producer has satisfied himself that 
all entries are correct, he should sign in ink or indelible pencil in the space 
provided therefor in Section I, and the date on which he signs must be entered 
to the left of his signature. The operator-producer should be permitted to 
keep the last copy in the set, although the carbon paper, other than the last 


-gheet, should not be withdrawn at this timc. 


After the operator-producer has signed the application, the other pro- 
ducers on the farming unit should be requested, after reading the representa- 
tions in Section I, to sign in the spaces provided therefor, using ink or 
indelible pencil. The dates on which the producers sign must be entered to the 
left of their respective signatures. 


Producers should be requested to sign their names exactly as they appear 
in column 1 of Section V, except that if a name in Section V has been in- 
correctly spelled, the producer should sign his name correctly and the spelling 
in Section V shall be corrected, After a producer has signed, his signature 
must not be retraced. If a signature is so illegible as to raise doubt as to 
its acceptability, such signature should be witnessed. 


DuGues 


‘Signatures should be handwritten, unless the producer customarily prints 
his name as a signature,.in which event, .such printed signature will be accept- 
able only if witnessed by one person, whose signature must be handwritten. - If 
any producer signs by mark or in other than English script, such signature 
must also be witnessed by one person, whose signature must .be handwritten, 


If any producer was, either directly or indiréctly, a processor of. sugar 
beets in 1938, such producer should be requested to sign in the space provided 
therefor in Section IV and the date on which ‘he signs must be entered .to the 
left of his signature. ks a 


If any producer lives at a sufficient’ distance to make it impossible. or 
impracticable to call at the county office or other designated point, the ap- 
plication should be mailed to such person for signature. Such producer should 
be advised to examine the entries and representations on the application before 
Signing and to sign his name in the space provided therefor cxactly as it appears 
in column 1 of Section.V. When an application is mailed to a producer for. 
signature, the carbon paper should be removed from the set and the producer . 
should be requested to sign the original and first: two copies. An envelope with 
the address of the secretary of the county association should be enclosed when | 
the application is mailed to a producer for signature ‘in order to facilitate its 
return. Franked envelopes of the Agricultural Adjustmont Administration must 
not be used for this purpose, 7 | 


If a producer dies after. the harvest of the sugar beets with respect. to 
which application for payment is made and before the application is Signed, the- 
application shall be signed by the representative of the estate of such deceased 
producer, or by his heirs, Similarly; if a producer is declared incompetent. 
by a court of competent Jurisdiction during such: period, the application shall 
be signed by the Guardian of the estate of such incompetent person. If a pro- 
ducer dies or is declared incompetent after transmittal of the application to 
the State OP LiLCe- but, before payment is received, the State committee shall be 
requested to return such application to the county office and a new application | 
shall be signed by the proper parties, a 4 


In the event a correction was made-in item 16 of Section III or in columns. a 
4 of Section V of an application, the producers whose payments are affected | 
should be réquested to initial such corrections at the time’ they sign the ap- ci 
plication, Gj 


Authorization ot Fiduciaries. If a person signs an application in a re-- 
presentative or fiduciary capacity, it-shall be the responsibility of the: conntys 
committee to determine, in accordance with the instructions in ACP-16, that such 
person is properly authorized to sign in such capacity. Such fiduciary must 
Sign the application in the Manner prescribed in ACP-16. 


Certification of County Committee. When signatures have been affixed 


to the application in Section I,..and in Section IV if required, a member of the 
county committee who is autherized.to act on behalf-of the county committee 
shall carefully examine the application to determine that it has been properly. 
prepared in accordance with thege instructions. Ifa correction has been made 


in item 16 of Section III or in column 4 of Section V, the committeeman shall 


hy 
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determine that sucn correction has been initialed by each producer whose pay- 
ment is affected by the correction. Any correction elsewhere in Section III 
or V, or in Section II shall be initialed by tho county ‘committeeman., There- 
after such county committeeman shall sign in tho space provided therefor in 
section VI, using ink or indelible he 


If the signature of one or more of the producers on the farming unit 
could not be ‘obtained because of failure to locate such-producer or producers 


aoe because of their refusal to sign, or for any other reason, the county 


committeeman shall prepare and sign a statement: setting: forth in.detail the 
reason for failure of the producer or producers to sign. Such’ signed statement 
shall be attached to the application. . 


If any application is transmitted to the State office after June'l, 1939, 
or if there is tany question in connection with an application’ transmitted prior 
to Juno 1, 1939, which leads the county committeeman to believe it may bo: sus- 
pended or otherwise delayed’so that it would not reach the General Accounting 
Office for preaudit before July 1; 1939, tho date of filing of such application 
in the county office shall be ontered in the space provided therefor in the 
upper right-hand corner. Otherwise, the date of filing need not be entered. 


Distribution of Copies of Application. When applications have been 
Signed and certified, the carbon paper shall be removed from each set of forms, 
unless it was previously removed when an applicetion was mailed to a producer 
for signature. If the third (last) copy of the application has not already 
been turned over to tne operator-producer, it shall be mailed to him. ‘The 
second copy shall be retained in the county office and the original and first 
copy shall be forwarded to the State office in accordance with instructions to 
be issued by the appropriate division of the Agricultural Adjustment Ages 


' tration. 


f Set eee OF SUPPLEMENTAL APPLICATIONS 


If the signature of one or more of the producers on a farming unit could 
not be obtained on an application prior to submission of such application to 
the State office, and if one of such producers later is located and indicates 
his desire to make application for his share of the payment due under such 
application, a supplemental application shall be prepared, Such supplemental 
application shall be completed in every detail except that it shall be signed 
only by the producer who failed to sign the original application. Such appli- 
cation must be certified by a member of the county committec. The word 
"Supplemental" shall be entered above the title of the application. Tho serial 
number assigned to such application shall be the samo as the serial number 
assigned to the original application, except that it shall be followed by the 
letter "x", If more than one producer failed to sign the original application, 
an attempt should be made to obtain the signatures of all such producers on 
the same supplomontal application. However, if only one of the producers who 
failed to sign the original application can be located at the time a supple- 
mental application is prepared and another of such producers is located at a 
later date and indicates his desire to make application for payment, another 
supplemental application shall be prepared. The serial number of the second 
supplemental application shall be followed by the letter "y," and if a third 
supplemental application is prepared, the serial number shall be followed by 
pne,retter "z, 
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Supplemental applications shall be carefully checked against the county 
ofice copies of the original applications.. The instruetions set forth herein 
relative to the initialing of corrections shall be followed in connection with 
any corrections made on a supplemental application. ve 


HANDLING OF SUSPENDED APPLICATIONS 


Applications will be carefully examined in the State office, and-if it 
is discovered that an error has been made in any computation, that a correction 
has not been properly initialed, that a signature has not been: properly affixed, 
or that an application is otherwise irregular, such application will be returned 
to the count: office for correction. : 


If an error in computation necessitates a correction in item 16 of Sec- 
tion III or in column 4 of Section V, such correction must be initialed by each 
producer whose payment is affected. A correction of any other item on the ap- 
plication must be initialed by the county committeeman who signed in Section Vis 
although if the county committeeman who signed in Section VI is not available 
at the time the suspended application is under consideration, such correction 
may be initialed by another member of the county committee, who should Sign in 
section VI above the Signature of the committecman who originally signed. 


If a suspended application is resubmitted to the State office after dane 
1, 1939, the date such application was filed in the county office shall be 
entered in the space provided therefor in the upper right-hand corner. 


CASES INVOLVING ADJUSTMENTS 


Errors Discovered Before Payment is Issued. If it is determined, after 
submission of an application to the State office and before payment is received, 
that an error was made in the preparation of such application, the State office 
shall be requested to return the application to the county office for correction. 
If necessary, a new application shall be prepared, However, in such case, the 
original incorrect application, as well as the new application, shall be sub- 
mitted to the State office and a brief statement, signed by a member of the 
county committee, setting forth the reason for the correction, shall be attached 
to the corrected application. | 


Errors ilade by Disbursing Office. If it is discovered, by checking 
against S-la-~Revised, Public Voucher for Sugar Payments (Continuation Sheet), 
that a checiz was incorrectly executed, and if the amount of such check and the 
name of the payee, as shown on S-la-Revised, are correct, such check shall be 


returned to the Disbursing Office with a request that a new check be issued, 


Errors in Applications, If it is discovered that an error wag made on an 
application and that such error affects the payment to one or more producers, 
and if checks have already been issued but not delivered to the producers who 
signed such application, such case shall be handled as follows: 


1. If any such check is in an amount greater than that to which the pro- 
ducer was entitled, such check shall be returned to the Disbursing Office and an 
adjustment application shall de prepared in the manner hereinafter sect forth. 


— 
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e. If any such check is in an amount less than that to which the pro- 
ducer was entitled (except as set forth in paragraph 3 of this subsection), 
such check may be delivered and the producer shall be advised that acceptance 
of such check will not prejudice his right to present a claim for any additional 
amount due him. 


5. If an error has been made in the division of payments under an appli- 
cation, resulting in an overpayment to one or more producers and a correspond- 
ing underpayment to another producer or producers, all checks affected by the 
error shall be returned to the Disbursing Office and an adjustment application 
shall be prepared in the manner hereinafter set forth, When the adjustment 
application is approved, the State office will authorize the Disbursing Office 
to return to the payee any check which was drawn in an amount less than that due 
the payee. 


If, as a result of an error on an application, a check in an amount 
greater than that due a producer has been issued, and if such check has been 
“delivered and Cashed, an attempt shall be made to obtain a refund from such 
producer. In such case, the State office shall be notified of the overpayment 
in order that the name of the person who was overpaid may be entered on the 
refund 11st: 


Preparation of Adjustment Applications and Statements of Claim. Adjust- 
ment applications shall be prepared in the manner set forth herein for prepar- 
ing regular applications except that the word "adjustment" shall be entered above 
the title of the form. The serial number assigned shall be the same as the 
serial number of the original application, except that it shall be followed by 
the notation "Adj.", as, for example, "233 Adj." 


Whenever an adjustment application is prepared, a statement of claim 
shall also be prepared to accompany the adjustment application when it is sub- 
mitted to the State office. Such statement of claim shall set forth the 
nature of the error on the original application, the check numbers, amounts, 
and the disposition made of the checks issued under the original application, 
and the amounts, if any, still due the producers under the application. 


All producers whose payments are affected by the error, 4s well as a 
member of the county committee, must sign the adjustment application and the 
statement of claim pertaining thereto. 


Handling of Undelivered Checks, Lost Checks, and Refunds. Cases involv- 
ing checks which may not be delivered because of the death of the payees, failure 
to locate the payees or the refusal of the payees to accept such checks, cases 
involving lost, stolen, or destroyed checks, and cases involving refunds shall 
be handled under the 1938 Sugar Beet Program in the manner prescribed under the 
Agricultural Conservation Program for handling such cases, except that in the 
case of a check which was issued to a producer who died before cashing such 
Check, any claim by a creditor of the decedent for the proceeds of such check 
Shall not be recognized. 
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SB~214 ~ (NCR) pa ie 
U. S. DEPARTMENT OF AGRICULTURE 


Agricultural Adjustment Administration Issued December 23, 1938 


| a 
INSTRUCTIONS FOR TRANSMITTING IQ THE STATE ieee Mad @ ow on 
-” OFFICE APPLICATIONS FOR PAYMENT UNDER THE sue ee mid 
fe _ - 1938 SUGAR BEET PROGRAM, ot CG ee 
Me ean eee “< <2 i 
€ 4B) 
(For Use by County Committees) wo 4, 
Every effort should be made by the county committed + include, 
insofar ag “possible, all forms SB-c10, Application for ‘Payment — 
1935 Sugar Beet Program, in the first transmittal of such forms to’ 
the State office; All applications: for payment should be included 
except those which due to the necessity of mailing for signature or 
for other reasons, might. cause considerable delay in the transmittal” pie 
of completed forms, : Ade 
| [) fs 
Regular Applications for Payment. He | ¥ 
I aa a a 1} \ AAT 4 
: = : : F ; i (= Mere Re ~ 
Upon completion of the’ applications for payment, including \\% Osi 
the proper initialing of all corrections andthe affixing ‘of the sia © = ay 
nature of a momber of the county‘ committee in Section VI, Form NOR\Y° z vf 


#30, Transmittal Sheet for Applications for Payment, shall be prepared: & V4 
in triplicate, reas ; SS 


All data on NCR-2%0 shall de typewritten. Enter above the 
title of the form, the words, "1938 Sugar Beet Program", 


the space provided therofor in’ the upper rigfit—hand corner, the ‘State 
and county code. ‘Enter -in the proper spacés bérieath the title of the 
form the temé of the State, ‘the name ‘sf the county and the sheet 
number... The number ii" siail-“be assigned to the first sheet and 
subsequent shee:s thereot sidlil -bé “numbered conseculively. The 
sheets of NOR 230: im e-sesendcor suosequent treasmittal (including: ° 
transmittate~ef supplemental .vpplicrtions and ironsnittals of ‘suspen- 
ded applicetions whieh nuve-bezn corrécted) shall be numbered boginning 
With the number next succeeding the’ 
transnittal, For exemple, if there 


Enter in 


last ‘sheet number in the previoug | 
were three sheets in the first. 

transmittal, the first sheet in the second transmittal shall be 

asSigned sheet No. 4, inter in the first space on the line beneath 

the name of the State the number of sheets of NGR-230 being transmitted; 

enter in the second ‘space the number of the first sheet being trans- 

mitted; and enter in -the third space the number of the last sheet 

being transmitted, ‘For example, if sheets 5, 6, and 7 are being 

transmitted, the line beneath the name of the State shall read 


"Number of sheets included in transmittal 3, numbered 5 to 7, 
inclusive,!! i 


_ 


EDEN ys 


Arrange the applications for payment which aré ready for 
transmittal in serial number order and list the serial numbers 
in section I of NCR-280. Enter in the space in the last line of 
section I of each sheet of NCR-230 the total number of serial 
numbers listed in such section I. Not more than 50 applications 
for payment shall be listed on one sheet of NCR-230. Make no 
further entries on NCR-230. . 


When NCR-230 has been completed and checked, the originals 
and first copies of the applications for payment, together with 
the originals and first copies of NCR-230 shall be forwarded to 
the State office. The second copy of NCR-230 shall be retained 
in the county office. If a form SB-205k has been prepared for any 
farm for which an application is included in the transmittal, the 
original and first copy of such SB-205A shall be attached to the 
original and first Copy of the applicable SB-210. 


Supplemental Applications for Payment. 
See Pe ceations tor Payment 


Transmittals of supplemental applications for payment shall 
be prepared in the same manner as transmittals of regular applica- 
tions for payment except that the words "Supplemental Applications - 
1938 Sugar Beet Program" shall be entered above the title of the 
Form NCR-280 in lieu of the words inserted in preparing transmittals 
of regular applications, 


Corrected Applications for Payment. 
Se orp eee te ee ee ee 


Applications for payment which were suspended by the State 
office and returned to the county office for correction will be 
transmitted to the State office after all necessary corrections 
have been made and properly initialed in accordance with the instruc- 
tions contained in SB-213. Transmittals of corrected applications 
shall be prepared in the same Manner as regular applications, except 
that the words "Corrected Applications = 1938 Sugar Beet Program" 
shall be entered above the title of the Form NCR-230 in lieu of the 
words entered thereon in preparing transmittals of regular applica- 
tions, 


Adjustment Applications, 
Sa plications 


‘Applications for payment involving adjustments shall be 

forwarded to the State office together with a short letter or ‘ 
memorandum of transmittal and are not to be included on a trans- 

mittal sheet, NCR-230, 


SB-2la (TR) | ; e. 
U. S. Department of Agrigulture — Issucd December 20, 1938 
Agricultural pe eegsae Administration 


-ENSTRUCTIONS RELATIVE “20 “TRANSMITRAL OF 


PAAR oe A CA IAT On ETA, GT RCTS, 


APPLICATION FOR PAYMENT FORM, SB-210, TO STATS OFFICE 9 at ee 
Coe Use ty County Conn ttcos) 3g a ‘> : 
: ; : F te) a ee ne 
USE OF FOR WR-222, TRANSWITTAL SHEZT FOR 1938 APPLICATIONS FOR PATIDUT 5 CS) a 
QQ ~ > 
[te] ‘ 


Applications for payment, computed and reviewed in accordance with. the pro= =< 
visions of §B-213, together with SB-2O05A (to be used only when there is nore’ 
than one tract. in ‘the farning unit.) shall be listed on forms WR-222 and Tor- 
warded to the State office, 


Form VR-cec shall be prepared in quadruplicate; the original shall be forwarded 
to the State office by letter nail; two copies shall accompany the applications 
for paynent, to be forvarded by parce] post or express; to the State office; 
one copy shall be retained in the county office, 

(a) After the State office has received the applications, together with 
SB-cOQ5A, when required, one copy of Form 7R-222 will be receivted and 
returned to the county office, 

HOW TO FILL OUT FORM WR-e22 


Insert the words "SUGAR BEETS" in a conspicuous place on the form, 


In the spaces provided in the upper right-hand corner of the form enter the 
State and county code and the name of the State and- county. 


In column (a) enter the name of the operator-producer. 


In column (d) strike out "WR" and insert "SB", In this column enter the 
application serial numbers, 


RESUBMITTING SUSPENDED APPLICATIONS 


Applications suspended by the State office or the General Accounting Office 
and returned to the county office shall, after the proper corrections have 
been made, be resubmitted to the State office on subscquent transmittal shocts, 
Form TR-222. 


(a) Where original applications are transmitted on the same shect, with re- 
subnitted applications, such resubmitted applications must be listed at 
the bottom of the transmittal sheot, and the notation "Resubmitted Itoms!! 
must precede such listing. 


Cen 


TRANSMITTAL OF SUPPLEMENTAL AND ADJUSTMENT APPLICATIONS 


Supplemental applications shall not be listcd on the same transmittal sncet 
with regular applications. The word "supplemental" shall be typed at the 
top of a transmittal sheet listing supplemental applications, Otherwise, 
the transmittal sheets prepared for supplemental applications shall be 
prepared in the same manner as transmittal sheets are prepared for regular 
applications. 


Adjustment applications need not be listed on a transmittal sheet, but 
shall be accompanied by a short letter or memorandum of transmittal when 
transmitted to the State office, 


SB-215 (WR) 


California Supplement Issued Decerber 28, 1958 = > 
oo Sa 
WIITED STATES DEPART MT OF AGRICULTURE eM ~ Ky 
SUGAR DIVISION $0 > 
® 
STATE OFFICE PROCEDURE FOR EXAMINATION re 
AND SCHUDULING OF 1938 SUGAR BEIT a 
APPLICATIONS UNDER ‘2IICH DEDUCTIONS $3 


AUS WADE FOR ACCRUGD, UNPAID WAGES 


I GENERAL INSTRUCTIONS = 


SB-210A © Application for Payment Less Deduction for Accrued, Unpaid 
Wages - 1938 Sugar Beet Program, will be received in duplicate from those 
counties in California where part of the work in connection with the pro- 
duction of the 1938 crop of sugar beets was completed before the announce- 
ment of "fair and reasonable" wage rates with respsct to such crop and 
where laborers to whom additional wages are due could not be located after 
such announcement. Such form will be used for all applicants in any such 
county, even though some of such anplicants may have paid laborers in full 
and at the "fair and reasonable” rates. 


The general instructions in connection with the examination of SB-210, 
Application for Payment - 1938 Sugar Beet Program, contained in SB=215 (WR), 
are applicable in connection with the examination of SB-210A. In addition, 
it must be determined that any corrections in Section V of the application 
have been initialed by each producer from whose payment an amount is to be 
deducted for accrued, unpaid wages and that any correction in colurms 5 and 
6, as well as in column 4, of Section VI has been initialed by each producer 
whose payment is affected by the correction. 


II EXAMINATION OF APPLICATION 
A. The requirements with respect to the examination of Section I, iI 


to the examination of the comparable sections of SB-210, 


B. Section V - Distribution of Accrued, Unpaid Wages. 


1. If all laborers have been paid in full and at "fair an 
reasonable" rates, the word "none" must appear in colunn 1 
of this Section. 


2, If all laborers have not becn paid in full and at "fair and 
reasonable" rates, make the following determinations with 
respect to Section VY: 


(a) In colurm lthere should appear the names of all such 
laborers, unless the names of such laborers are not 
known, in which event the word “unknown” should appear. 


mp es 


~~ 2 w 


(ob) In colum 2 the word "unknown" must envear opvosite 
each entry in colum 1. if an address appear: in 
this column, suspend the application and request the 
county committee to notify the producer that he must 
pay the accrued, unpaid wages before he will be eligible 
to make application for payment. 


{c) In colum 3 there should appear the amount of accived 
unpaid wages due each laborer. An eanount must appear 
on each line on which a laborer's name or the word ‘unknown" 
appears in column 1, 


(d} No entries should appsar in colwm 4. If an entry hai. 
been made in this column, circle such entry. 


(e) Verify the tota] of column 3. 


C. Section VI - Distribution of Payments to Producers. 


1. 


Be 


4. 


Se 


6. 


The requirements for examination of coluxcns 1 to 4, inclusive, 
of Section VI, are the same as the requirements for examination 
of the same colums in Section V of SB-216, 


In column 5 there must appear the amount to be deducted from thas 
payment to each producer for payment.of accrued, unpaid wages. 


In colum 6 on each line there must appear the result obtained 

by subtracting from the entry on the same line in colurm 4, the 
entry on the same line in colurm 5. If, on any line, the anount 
in colum 5 exceeds the amount in column 4 suspend the application 
end notify the Director of the Division. 


Verify the total of colurm 5. Such total mst equal the total 
of colum 3 of Section V. 


Verify the total of colum 6. Such total must equal the result 
obtained by subtracting from the total of colum 4, the total 
of colum 5. 


If the name of a producer other than the operator-producer 
appears in colum 1 of Section VI and the signature of such 
producer does not appear in Section I, there must be attached 
an explanation signed by a member of the county cormittee, 
setting forth the reason for the failure of such producer to 


sign. 


{a) The person designated by the State committee shall 
determine the acceptability of the explanation, and 
if such explanation is not acceptable, the application 
shall be suspended. If no explanation is submitted, 
the application likewise shall be suspended, 
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{b) If no amount appears in colwm 5 of Section VI opposite 
the name of the producer, 


(1) neircle the amount appearing in column 6 
opposite the name of such producer. 


(2) Encircle the total of colum 6 and enter 
irmediately above, or to the right, the 
correct total of the unencircled amounts 
in such column. 


(c) If an amount appears in column 5 of Section VI opposite 
the name of such producer, suspend the application. 


D. Adding Nachine Totals. 


1. For all approved applications in the lot, prepare adding machine 
tapes as follows: 


(a) Obtain the total of the wumencirclied totais in column 6 
of Section VI of all such applications. kEntitle this 
total "Amount Payable.” 


(b) Obtain the total of the amounts in colum 5 of Section 
V of all such applications. Entitle this total "Unpaid 
Nages Withheld." 


{c) Attach the tapes, showing the two totals thus obtained, 
to the group of approved applications, 


2, If the foregoing totals are obtained by means other than adding 
machines, enter each total, properly entitled, on a piece of 
paper and attach to the approved applications, 


III PREPARATION AND DISTRIBUTION OF VOUCHER AND SCHEDULS FORLIS 


A. Form S-l-Revised - "Public Voucher for Sugar Payments (Continuation sheet)" 


Form S-l-Revised shall be prepared for Forms SB-210A in the same manner 
as such forms are prepared for Forms SB-210, except that the amounts 
+o be entered in column (c) of Form S-l~-Revised shall be taken from 
columm 6 of Section VI of Forms SB-210A opposite the names of the 
respective producers in column 1 of such section. 


B. Form S~2-Revised, "Public Voucher for Sugar Payments." Forms S=<2=Revised 
shall be prepared for Forms SB-210A in the same manner as such forms are 
prepared for Forms SB-210, except that entries shall be made in the cer- 
tification as follows: 
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1, Enter in the last line of the certification following the 
words "are unknown, aggregate", the total of the tape en- 
titled "Unpaid Wages Withheld." 


2, Enter in the sixth line of tho certification opposite the 
words "the amounts ascregating"™ the totel of colum (c) 
of Form S-l-Revised for the lot. 


3, Enter in the sixth line of the certification after the 
words "rate of" the rate of deduction for county association 
-expenses as shown in iten i6 of Section III of all the 
applications in the lot. 


4, Enter in the fifth line of the certification opposite the 
words “expenses totaling" the amount being deducted for 
county association expenses, which amount shall be determined 
as follows: 


(a) Add the totals obtained in 1 and 2 hereof. 


(b) Determine the “association expense factor" by subtract~- 
ing the county rate of defuction from 100% and dividing 
this result into such county rate. This factor shall be 
expressed in decimals carried to five places. For example, 
assuming the county expense rate for county "X" is 1.2% 
the factor will be 


100% minus 1.2% = 98 .8% 
1.2% divided by 98.8% = .01214 = association 
expense factor for county "X". 


(c) lultiply the total obtained in (a) by the factor obtained 
SEA (ey ee 


5, Enter in the fourth line of the certification opposite the words 
"gross amounts aggregating” the total obtained by adding the 
amounts obtained in 1, 2 and 4{¢) hereof. 


Form S-3-Revised, "Schedule of Disbursenents (Sugar Payments)". 


Forms S-3-Revised shall be prepared for Forms SB-210A in the same 
manner as such forms are prepared for Forms SB-210, except that 

two entries shall be made in columm (f) for each lot; first, the 
amount entered on line 5 of the certification on Form S-2-Revised 
and, second, imediately beneath such amount, the amount entered 

on the last line of the certification on Form S-2-Revised,. Such 
latter amount shall be enclosed in parentheses. Two totals shail 
also be obtained for colum (f) of Form S-3-Revised; first, a total 
of the smounts in such colurm not enclosed in parentheses, and, 
second, a total of the amounts enclosed in parentheses, The latter 
total shall be entered immediately beneath the first total and shall. 
be enclosed in parentheses. 
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SB-215 (WR) | Issued December 30, 1938 


UNITED STATES DEPARTMENT OF AGRICULTURE : 
SUGAR DIVISION : aie" 


17400 
9 dad 


STATES OFFICE PROCEDURE FOR EXAMINATION = 
AND SCHEDULING OF 1938 SUGAR BEET Nery he) 
APPLICATIONS FOR PAYMENT : | 


- 6E6l 


I. GENERAL INSTRUCTIONS 


A. Wherever the words "must" or "shall" are used in soe procedure, 

the requirements thereby established are essential to the accept- 
ability of the forms. and when ‘such requirements have not been ful 
filled, the application. cannot be approved for payment. Wheroevs« 
_the words "should" or "may" are uséd herein, the matter roferre 
to is desirable but not essential and the omission thereof does|} 
not constitute cause for ‘suspension. 


io 


B. SB-210, "Application for Poyment--1938 Sugar Beet Program," here \* 
inafter referred to as the "application," must be received in , © 
2 


duplicate from the county office. In cases where the farming unit <<<, I 


> : : * fs ¢ 
covered by an application consists of more thon one tract of land, Seca, © 


the original and one copy of SB-205A, "Supplement to Farming Unit 
Summary," must accompany the application. In examining an appli- 
cation, the duplicate copy as well as the original must be exam- 
ined to detcrmine that they arc in agrcement, except that: 


1. Any properly initialed corrections appearing on the original 
which have not been entered by the county committee on the 
copy shall be entered on the copy in the State office and 

“initialed by the clerk making ‘such’ corrections. The county 
committee should be notified to make such corrections on the 
county office copy of the application. 


2. Signatures appearing in Sections I, IV, and VI of the origi- 
nal need not have been entered on the copy. 


3. Dates appearing in Sections I and IV of the original but not 
on the copy shall be entered’ on the copy and initialed by 
the clerk making such ontry. 


Applications must be examined in their entirety in order to deter- 


C. 
mine all reasons.for suspension. 
D.. If a correction has been made in’ item 16 of Section III aor in coltm 


4 of Section V of an application, it must have been initialed by 
each producer whose payment is affected by the correction. A 
correction in any other entry on an application must have been in- 
itialed by the committeeman who signed in Section VI of the apnli- 
cation. If any change or deletion has been made in any printed 
matter on an application, such application must be suspended. 


“ai 
Dis 
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Any error which affects the amount of payment due under an appli- 


cation, whether such error increases or decreases the amount of 
payment, shall be corrected in the State office, except that 
errors affecting the paymont by. not more than $0.10 nced not be 
corrected. £f.a.correction results in an increase of more than 
$0.10 in the payment due under the application, such application 
shall be returned to the county office and the correction must be 
initialed by each producer whose payment is affected. If a cor- 
rection results in a decrease of more than $0.10 in the amount of 
paoynent, a letter, addressed to the operator—producer, shall be 


prepared in quadruplet. In such letter, the operator-producer 


shall be informed of the reduction in payment and the reason 
therefor, and shall be advised that the application is being ap- 
proved for payment in the reduced amount. The original of the 
lotter shall be forwarded to the operator—producer, one cooy shall 
be forwarded to the county cornnittee, one copy retained in the 
State office and one copy attached to the original of the appli- 
cation. 


Any entry which is made in the State office, in accordance with 


this procedure, must be made on both the original and the copy of 
the application. Whenever an entry is to be encircled in accord- 
ance with this procedure, it shall be encircled in such a manner 

that the entry will remain legible. 


Except as provided in SB-208 in certain cases involving more than 
one tract, entries on the application must be expressed as fol- 
lows: All acreage and tonnage figures and entries representing 
hundredweights of sugar (excopt the entry in item 5 of. Section 
LIL) must be expressed in tenths; the percentage entries in item 
4 of Section III and in column 3 of Section VY, and all amounts of 
money must be expressed in hundredths; and the entry in item Boe 
Section III must be expressed in thousandths. However, the en- 
tries in items 4 and 5 of Section III may be expressed to a 
greater number of decimal places if SE-205A is attached and if 
corresponding entries in columns (6) and (7) of Section I thereof 
are expressed to a greater number of decimal places in accordance 
with instructions in SB-208. The entries in column 3 of Section 
V of an application must be expressed in thousandths if SB-205A 

is attached and if the entry in item 14 of Section III of such ap- 
Plicdtion Ve An) excess of BOC0 lO anlT computations must have been 
carried one place beyond the number of decinal places required 

in the result and rounded back one place to the required number 

of decimal places. In rounding, digits of five or less must have 


been dropped and digits of six or more must have been counted as 


one and added to the figure in the next decinal placesto these: t. 


td 


FOOT SS REAM NATION OF APPLICATION 


Identification. see ‘that ‘ies the. upyer ere hand corner 
there have been entered the State and county code and serial num- 
per, the name of the operator-producer, and the name of the- beet 
sugar factory. If any of the foregoing entries do ‘not appear on 
the copy of the application, they shall be entered thereon and 
initialed by the clerk making the entry. 


ST ee ree 


was filed if’ ‘he thie eae is BRS pe 3 and Peascd to: ie Gen- 
eral Accounting Office Pre-audit Section before July l, 1939. Le 
the application is released to the General Accounting Office Pre- 
audit Section on or after July 1, 1939, the date cf filing in the 
county office must appear in the space Serovided: 


Section I - Application and Certification of ROSES 


1. The signatures of the aaa ors must ‘appear in the spaces pro- 
vided, and such signatures must be acceptable under the in- 
structions issued relative to signatures on applications for 
payment under the agricultural conservation program. The sig- 
natures must be in the samo style as the printed names of the 
preducers in Section V, except as provided in instructions 
with respect to the agricultural. conservation program. 


2. Signatures of agents or other fiduciaries appearing in Sections 
I and IV must have been affixed in accordance with the instruc- 
tions in ACP-16, "Instructions on Signatures and Authorizations." 
Documentary evidence of appointments of ogents and other’ fidu- 
ciaries need not be attached to applications 


3. The date of signing must have been Senet. opposite each. sig- 
nature. 


Section II ~ Required Farming Fractices. 

1. One or more entries must appear in items (a) to (e), inclusive. 

2. <An entry must appear in item (f), column 1, and may appear in 
item (f), column 2. Such entry must equil the sum of the en- 
tries in items (an) to (e),.inclusive, in the appropriate column. 

3. If an entry appears in item (g), the entry in item (h) must 
equal the result obtained by subtracting from the entry in 


item (f), column 2, the entry in item (g). 


4, If an entry appears in item (i), the entry in item (j) must 
equal 75 percent of such entry. 


6. 


a GL es 


An entry must appear in item (i) and such entry must equal 
the sum of the entry in item (f), column 1, and the smaller 
of the entries in items (h) and (3). 


the. entrz in -item es) must equal or excecd the entry in item 


he ering 


Section: IIT - Computation of Perna The symbol xx" should ap- 


pear in any item where the amount to be’ ontered \ wa.s Zero, or iar 
ele item was SS SOC j 


1. 


iene 


Se. 


In item 1 there must appear the acreage of sugar beets planted 


-on the farming unit for harvest in 1938. 


In iten 3 there must appear the number of acres of sugar beets 
harvested. This entry must not excced the entry in iten 1. 


In iten 3 there wick appear the tonnage of sugar beots mar- 
keted (or processed by the producer) for the estraction of 


sugar. 


In item 4 the average sugar content must appear either in (a) 


~ or (b), whichever is applicable. If the sugar beets: processed 
“cin 1938 by the factory named on an application were contracted 


to be marketed under "individual test" contracts, the entry 
must appear in item 4(a). If such sugar beets were contracted 
to be marketed under other than "individual test" contracts, 
the entry must appear in item 4(b) and the entry in item 4(b) 
on all applications bearing the same factory name must be the 
same. 


Determine the correctness of the entry in item 5 as follows: 


(a) If an ontry appears in item 4(a), determine that the en- 
try in item 5 is the correct rate of commercially recov- 
erable sugar per ton of sugar beets as shown on SB-111 
(issued under the 1937 Sugar Beet Program) for sugar 
beets of the same percentage of sugar content as that 
shown in item 4(a). 


(b) If an entry appears in item 4(b), determine that the en- 
try in item 5 is the result of the multiplication of the 
entry in item 4(b) by .194. 


In item 6 there must appear the result of the multiplication 
of the entry in item 3 by the entry in item 5. 


In item 7 there must appear the normal yield of commercially 
recoverable sugar per acre, which must agree with the entry 
for tne farming unit as shown on the oudit listing sheet, 
1938 Sugar Beet Program. Enter a check nark (/) to the 
right of such entry on the audit listing sheet, thus indi- 


a er 


ay ie 
ate Ws 


Rann ting that the ppplication has been received. If. the apoli- 


cation. is-suspended.either by the State office or the 


'- General Accounting Office, this entry need not be rechecked 


Os 
or, 
4 Ts 


chee 


iM 


unless such entry was the cause of suspension, in which event 
verify the new figure on resubnittal of the application, but 


“do not enter another check mark. 


‘In:item 8 there nust appear the number of abandoned acres, if 


any, approved by the county committee for an abandonnent pay- 


-ment.. 


Ca ye Uetich ae plus ee Safe in ‘iten’ 2 must not exceed the 


entry in ayeu 1. 


(bd) Where an Peeacunent paynent ig approved by the county 
' connittee, as evidenced by an entry other than Next in 

iten 8, the cause of the abandonnent must have been 
aeered in the space provided beneath item 8. The cause 
must be drought, flocd, storn, freeze, disease, or insects. 
If any other cause has been entered, , suspend “the fapp lie 
cation, even though such entry is comparable to the one 
of the six causes naned, as, for exanple, "hail" or 
"orasshoppers."~ ; 


In iten 9 there nugt-appear the result of the multiplication 
of the entry in item 7 by the entry in iten 38. 


In item 10 there must appear the result of the division of the 
entry in item 9 by the nuneral 3.0. 


in item ll there must appear the result of the multiplication 


of the entry in-iten.2 by the entry in item 7. 


In item 12 there must appear the result of the multiplication 
of the entry in item 11 by 0.80. 


If an entry other than "xx" appears in item 13, such entry nust 
be the result obtained by subtracting from the entry in iten 

12, the entry in iten 6. Where a deficiency paynent is approved 
by the county committee, as evidenced by an entry other than 
"xx" in item 13, the cause of the deficiency must have been en- 
tered in the space provided beneath iten 1d. Such cause nust 

be drought, flood, storn, freeze, disease; or insects. If any 
other caus cause has been entered, the application nust be suspended. 


The entry in item 14 must be the sum of the entries in items 6, 
10, and 13. If the farming wnit has not been approved for an 
“ abandonment or deficiency payment, the entry in item 14 will be 


the same as the entry in item 6. 


Se eke 


15. Determine the correctness of the entry in item 15 as follows: 


(a) If the entry in item 14 is 10,000 or less, the entry in 
‘item 15 must equal the result of the multiplication of 
the entry in item 14 by $0. 60. 


Gani aig the entry in item 14 is 10,001 or more, the. original 
and one copy of a computation schedule similar to the 
following should be attached to the application. 


Maximum quantity : Smaller of §: ak: 
Production for payment at : columns 1&2 : Rate --; Payment 
(ewln) ooh: each rate ((ewt.).: (cwt.) ‘ sf Ss se a 

(1) (2) (3) Sek Gli ee 
10,000 : g 0.60 Bees 

: 20,000 ; + 0) Sq sae 

90,000 : 0.525 °: 

120,000. ih NOSSO ane: 

360 , 000 ‘40.4 7am 

Mix! 2 i ONSORMe. 

See 


Poca 1s) Ox, S Koes: a Keer oe pg 5 


Verify the computations on the computation schedule, following the 
instructions outlined in SB-213. If a schedule is not attached 

to the application, prepare one in accordance with the instructions 
in Sb—-213. 


16. The entry in the space following the words "deduction of" in 
item 16 must be the rate of deduction for county association 
expenses determined by the State committee, and the entry in item 
16 must be the result of the multiplication of the entry in item 
15 by the percentage obtained by subtracting from 100 percent, 
the rate of deduction for county association expenses. 


ee upectaon LV ~ Certification of Producer-—Processor. 


ie If there was any producer on the farm in 1938 who was also, either 
directly or indirectly, a processor or sugar beets in 1938, the 
name of the sugar company with which such producer was connected 
_Will appear on the second line and the signature of. the producer- 
processor will appear in the space provided. 


e. ;Whenever either the name of the sugar company or the signature 
of a producer—processor appears, the other must also appear. 


3. The date of signing must have been entered in the space provided. 


The pnegucersprocessor must also have: ceeds in Seeraee T, and 
both Saeae utes must ree in the same style. 


Note: Teteenetion as to the producer- Perceeee who fae not 
‘net the "fair: price" condition for payment will be 
furnished to the State committees ofthe States affected. 


G. Section:V -:Distribution of Payment. to Producers. 


As 


In column 1 there will appear the names of. all producers who 
are Beau Lee to share in the paynent. 


In peak 2 there nust appear the addresses of all producers 
whose. names appear in column l. 


In column 3 there will appear the percentage share of the 
1938 crop: to which each producer whose name appears in eolunn. + 
1 is: entitled. 


(a) In cases where SB-205A is attached to the application, 
deternine that such form has been properly prepared 
_* and: the computations correctly made and entered in 
: eeeaE are’ with the Lone, contained in. SB-208 


(b). The ie ae shown in eeoiner (7) of. Section 11 of 
SB-205A opposite the name of each producer, nust have . 
been entered in column 3 of Section V of the applica- 
tion opposite the name of the same producer. 


(c) Percentage entries must be expressed in hundredths, 
except in cases where the entry in item 14 of Section 
III is in excess of 3000.0, in which case such entries 
must iM expressed in thousandths. 


“In column 4 on each line breve must appear the result of the 


multiplication of the entry in item 16 of Section Til by the 
percentage in column 3. 


Verify the total of column 3. Such total must equal 100.00. 


‘Verity the total of column 4. Such total must equal the 


Gnountein item 16 of Section III. If, however, the total 

of column 4 differs from the entry in item 16 of Section III, 
due to the rounding of fractions, the total of column 4 shall 
be considered as correct. 


If the nane of a producer appears in column 1] and the signa- 
ture of such producer does not appear in Section I, there 
must be attached an explanation signed by a member of the 
county committee showing the reason for the failure of such 
producer to sign. 


ARAN 


(a) The person designated by the State committee shall 
determine the acceptability of the explanation, and 
if such explanation is not acceptable, the application 
shall be suspended. If no explanation is gubnitted, — 
the application likewise shall be suspended. 


() ‘Encircle the anount appearing in column 4 opposite 
'. “the nane of such producer. BS > , 


(c) Encircle the-total of column Avand enter ‘irmediately 
above, or to the right, the correct total of the un- 
-encireléed ariounts in such coluan. ; 


H. Section VI - Certification of County Comittee. The certifica- 
tion must have been signed on behalf of the county connittee by the 
nenber thereof who has initialed the corrections, if any, which do 
not affect the payment. 


I. Approval of applications. All applications in the lot which are 
acceptable in accordance with this procedure shall be initialed by 
the clerk who examined them. 


J. Adding Machine Total. For all approved applications in the lot, obtain 
the total of the unencircled totals in column 4 of Section V. Entitle 
the total "amount payable," and attach the tape showing such total to 
the greup of approved applications. If such tctal is obtained by 
means other than an adding machine, enter the total, properly entitled, 
on a piece of paper and attach to the approved applications. 


Ill. PREPARATION AND DISTRIBUTION OF VOUCHER AND SCHEDULE FORMS 


A. Form §-l-Revised, "Public Voucher for Sugar Payments - Continuation 
Sheet." v, 


1. Form §$-1-Revised shall be prepared in quintuplet, original on 
S-1-Revised (white) and four copies on §-la-Revised (yellow). 
Data shall be entered thereon as follows: 


(a) Enter the names of the State:and county in the spaces 
provided. 


(bo) Enter the administrative number in the space provided. 
This number shall be the lot number preceded by the State 
and county code numbers. 


(c) Enter in the spaces provided the number of the sheet being 
prepared and the total number of sheets necessary to list 
data for all approved applications in the lot. 


B. 


(d) 


(e) 


(f) 


(g) 


(h) 


In column (a) enter the serial numbers of all approved 
applications in the lot. Repeat the serial nwaber 

for each payee who is being paid under the same applica- 
Giron. 


In column (b), in the left part thereof, enter the 

hame and address of each payee. List only those payees 
Whose names and addresses appear in columns 1 and 2, 
respectively, of Section V of the application and for 
whom unencircled amounts appear in column 4 thereof. 


In column (c) enter the unencircled amounts appearing 
in column 4 of Section V of the application. Care 
should be taken to be certain that the proper amounts 
are entered opposite the names of the payees who are 
entitled to such amounts. 


Make no entries in column (d). 


ake no entry after the words "Checks dated" in the 
lower left-hand corner of the form. 


e. Verify Form S—1-Revised as follows: 


(a) 


(bd) 


(c) 


Verify names and addresses of payees and the amounts 
to be paid by reading against the applicable entries 
on the applications. 


Obtain the total of column (c) for all sheets prepared 
for one lot. This total must equal the total shown on 
the adding tape entitled "Amount Payable." If the 
totals do not agree, locate the error and determine the 
correct total, which shall be entered in the space pro- 
vided on the last sheet of Form S-l-Revised, both 
original and copies. 


The clerk verifying the data on Form S-1~Revised shall 
Sign in the space provided in the lower right-hand 
corner of the forn. 


Forn $-2-Revised, "Public Voucher for Sugar Paynents." 
ee es UOC Voucher for sugar Paynents 


1. Before Form S-2-Revised is typed, a copy of such form shall 
be prepared in pencil, as follows: 


(a) 


(b) 


Enter zero in the last line of the certification follow- 
ing the words "are unknown, aggregate!. 


Enter in the sixth line of the certification opposite 
the words "the amounts aggregating" the total of colum 
(c) of Form S-1-Revised for the lot. 


wail es 


(c) Enter in the sixth line of the certification after the 
words "rate of" the rate of deduction for county sso- 
ciation expense as shown in item 16 of Bee (Ek gone 

all the applications in the lot. 


(a) Enter ‘in the fifth line of the boreiftcation opposite 
the words "expenses totaling!" the amount being deducted 
as the county association expense, which shall be de- 
ternined ok follows; 


(1) Determine the "association expense factor" by 
subtracting the county rate of deduction fron 
100% and dividing this result into such county 
rate. This factor shall be expressed in decinals 
carried to five places. For example, pons 
the county expense rate for county KU s lees 
the factor will be 


10s minus 1.2% . 98.8% 
Le 2% divided by, 98.8% = .01214 = association expense 
' factor for count yaw 


(2) Multiply the entry in the sixth line of the certi- 
fication opposite the words "the anounts aggregating" 
by the factor obtained in (1) of this sub-paragraph 
(d), and enter the result opposite the words "expenses 
totaling" in the fifth line of the certification on 
Form §$-<-Revised. 


(e) Enter in the fourth line of the certification opposite the 
words "gross amounts aggregating" the total obtained by 
adding the amounts obtained in (b) and (d) of this paragraph 1. 


2. When the pencil copy of Form S—~2-Revised has been completed, Form 
S-2-Revised shall be typed in triplicate, original on 5-2-Revised 
(white) and two copies on S-2a-Revised (yellow). Enter data on 
this form as follows: 


(a) Enter in the space provided in the upper right-hand corner 
the administrative number, as shown on Form S-1-Revised. 


(b) Enter, following the word NAopropriation," the symbol and 
title of the appropriation against which the payments will 
be charged. . . ow . 


(1) If the voucher and schedule will be certified on or 
before June 30, 1939, type or stamp thereon 


1292205(28)3(1201-99) - Administration of Sugar 
Act of 1937, United States Department of Agriculture, 
1939 (Sugar Division), Payments to Producers. 


oe 


me 


Ac) 
(d), 


Sa th Heel 


pore 


+ (a) tf the’ ener and oe. will be bene fetea on 


‘July! iy 1939, or thereafter, the 1940 appropriation 
willbe chargeable, the symbol and title of which 
will be furnished later. 


Enter after the word "Office," the words "State Agricultural 
Conservation." 


Enter after the words "prepared at," the name of the 


‘city and State in which the office is located. 


Enter on the line ‘beneath the words "Persons named ‘on 
‘attached contiruition sheet (payees)" ‘the name of the 
first payee listed on the first sheet of the set of 
Forms S-l1-Revised for the lot, followed by the phrase 
Net al." Omit the phrase "et al" if there is only 
one payee listed on Form S-l-Kevised. . 


Enter data in the certification as follows: 
em) Enter on the first line the numbers of the 


first and last pages of Forms g-1 1-Revised for 
~ the lot. 


.(2) _ Complete the year in the third line of the 


Orcertciticavion,. 


(3) | Enter on the remaining Jines the amounts 


entered in the corresponding lines éf the 
“Form S-2-Revised which was prepared in 
ee. 


(4) Enter in the space immediately above, the space 

i. for the date, the number of applications 
schedtled ror paynent on the Forms S-1~Revised 
ron’ tne 10. 


(5) Enter the title of the certifying officer in 
the space provided. 


Verify Form S-2-Revised: as follows: 


(a) 


Perit the amounts entered.in the contiernarian by check- 
ing against the pencil copy of Form S-2-Revised. 


Determine that the amount on line 4 of the certification 
equals the sum of the amounts enberee: on lines S¥and7e6 
ereinercertitication..«.. 


aes 


Form §-3-Revised, schedule of of Disbursements (Sugar Payents)". Form 
Were icedr ahalione prepared ih Beptuple (original and. six copies). 
This form may include one or more Forms S-2-Revised, but must not 
include more than three hundred payees, unless one Form S-2-Revised 
includes more than three hundred. payees. Prepare the form as fol- 
lows; : 

1. Enter above the words "Bureau or office," to the left of the 
letters "A.A.A.,! the name. of the State office. 

e. Make no entry in the space designated "date paid." 

3. Enter above the word "Station," the name of the city and 
State in which the regional disbursing office is located. 

4. Enter after the word "Period," the name of the month in which 
it is expected the vouchers will be paid. 

5. Enter after the words "Symbol No.," the symbol number which 
is furnished by the Regional Disbursing Officc. 

6. Enter after the words "Bureau Schedule No.," the bureau 
schedule number. A separate series of schedule nunbers, 
beginning with 1001 and preceded by the letters "SB", shall 
be used for payments under thé 1938 Sugar Beet Progran. 

7. Enter after the word "Date," the date on which the schedule 
is prepared. 

8. Enter after the words "Appropriation or Fund," the symbol and 
title of the appropriation as entered on Form S-2-Revised. 

9. Make no entries in columns (a) and (b). 

10, Enter in column (c) the administrative number as shown on the 
Forns S-2-Kevised for which Form $-3-Revised is beiug prepared. 

11. Enter in column (d) the nane of. the payee as shown on Forn 
S-2-Kevised which will be the name of the first payee on each 
set of Forms S-l-Revised. 

12. Enter immediately to the right of the name, the nunber of 
applications in each lot as shown on Form S-e-Revised above 
the space for the date. 

13. Enter in column (e) the anount entered on line 4 of the cer- 
tification on Forn §-2-Revised. 

14, Unter in column (f) the ariount entered on line 5 of the cer- 


tification on Forn §S-2-Revised, 


hog 


15... Enter in Westin e) the anount Sasa on line 6 of the certi- 


fication -on Forn ‘§-2-Revised. 


“16. Obtain and enter the totals of a (eye (feb and Ce) din 


the spaces provided. 


itis Stanp. or type on the third copy of Form:$-3-Revised the follow- 
ing notation: "Forward to Records and Accounts Section, 
Agricultural Adjustment Adninistration, Uledap rae Ste PIN ek 


eave; Enter the title of. the certifying officer in the space pro- 


vided on the original Forn S-3-Revised. 
19. Verify Form S-3-Revised as follows: 


(a) Verify the data on Forn S-3-Revised by checking against 
the Forms S-2-Revised being scheduled. 


(b) Determine that the total of column (e) equals the sun 
of the total of column (g) and the total of column (f). 


Certification of Voucher and Schedule Forns. The original of Forn 
S-3-Revised shnll be released to the state accountant to be stanped 
"Fonds available" and thereafter the certifying officer shall sign 
the original of Form $-3-Revised and the original of each Forn 
S-2-Revised covered by For:: S-3-Revised. 


Distribution ot Forms §~l-Revised, S-2-Revised, and S-3-Hevised, 


1. Forms S-l-Revised. The State office shall retain one copy and 
transmit the original and three copies, together with the appli- 
cations and related forms, to the General Accounting Office, 

The General Accounting Office will retain one copy and transnit 
the original and two copies to the Regional Disbursing Office. 
The Regional Disbursing Office will retain the original, return 
one copy with the check numbers listed thereon to the State 
office, and transmit one copy with the checks to the treasurer 
of the county association. 


e. Forms S-2-Revised. The State office will retain one copy and 
transnit the original and one copy to the General Accounting 
Office, The General Accounting Office will retain the copy and 
transmit the original to the Regional Disbursing Office. 


3. Forms S-3-Revised. The State office will retain one copy and 
transnit the original and five copies (including the copy 
narked for Records and Accounts) to the General Accounting 
Office. The General Accounting Office will retain one copy, 
return one copy to the State office, and transnit the original 


net A as 


and three copies to the ‘Regional Disbursing Office. The 
Regional Disbursing Office will retain the original and one 
copy, return one copy to the State office and transit 

the copy sc designated to the Records and Accounts Section, 


Washington, DAMN 
ae SET-OFFS AGAINST SUGAR BEET PAYMENTS 
ae The set-off procedure now in effect in connection with the 
Agricultural Conservation Program shall be followed in naking set-offs 


against sugar beet paynents, except that the appropriation ra LOS 
different. ’ 
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S5+215 (NCR) Issued January 24, 1939 


UNITED STATES DERARTMENT OF AGRICULTURE 
AGRICULTURAL ADJUSTMENT ADMINISTRATION 
| NORTH CENTRAL DIVISION 


GENERAL 


The instructions contained herein shall be followed in Application 
for Payment Sections in the State offices of the North Central Region in 
handling 1938 sugar beet applications for payment and related: forms. 


QUESTIONS PERTAINING TO PROCEDURE 


wemoers of the State committee and all persons in the Application 
for Payment Section who are to handle sugar beet applications should become 
thoroughly familiar with tae instructions contained herein and with all 
other pertinent provisions and instructions relating to the Sugar Act of 
1937 end the 1938 Sugar Beet Program in the North Central Region. 


Wherever the words "must!" or "shall" are used in this’ procedure, 
the requirements thereby established are essential to the acceptability 
of the forms and when such requirements have not been fulfilled, the 
application cannot be approved for payment. Wherever the words "should" 
or 'may'" are used herein, the matter referred to is desirable but not essen- 
tial and the omission thereof does not constitute cause for suspension. 


Deviation from these instructions will not be permitted. Any 
question relative to the procedure to be followed in any case should be 
referred to the person in charge of the unit where the question arises, 
or to the person in charge of the Application for Payment Section if the 
person in charge of the unit is unable to satisfactorily answer the 
question. If the question is not covered by the instructions contained 
herein, such question shall be referred to the Director of the North 
Central Division. 


Any entry which is made in the State office, in accordance with 
this procedure, mist be made on both the original and the copy of the 
application. Whenever an entry is to bo encircled in accordance with this 
procedure, it shall be encircled in such a manner that the entry will 
remain legiole. 


In the North Central Region the marketing of sugar beets under 
Nandividual test contracts"! occurs only in the State of Nebraska. Other 
States in this Region shall not be concerned with the parts of the follow- 
ing procedure specified as being applicable to sugar beets marketed under 
"individual test contracts." 


CHANG&S AND CORRECTIONS 


No change or correction shall be made in any form used in connection 
with the 1938 Sugar Beet Program unless such change or correction is 


fae) 


ih be 


specifically authorized by these instructions. In making changes OL’ 
corrections, except as. otherwise authorized, draw a. line through the 


incorrect entry in such a menner that the entry will. remain legible and 
insert the correct entry in the nearest available space.” 


DEFINITION OF TERMS 


As used herein, the following terms shall have the following 
meanings: 


i. Application heans SB-210, entitled Application for Payment - 
1938 Sugar Beet Program." = vem SORA Won On) cee r 


2. 1938 Sugar Beet Program means tho program for making peyments 


A y+ Ogre 
with respect to the 1938 crop of sugar beets pursuant to the. 
Sugar Act of 1937. : 


——— 


3. Transmittal means oll applications which are transmitted from. 
a county office to the State office at one time. 2 


4, Lot means all applications, the serial numbers of which are 
Listed on one sheet of NOR-230. 


5. Lot Number means the number assigned to a lot. Such number 
- “ghall be the same as the sheet number of NCR-2d0. 


6. Suspended Case means an application which must be returned to 
the county office for correction or which cannot be approved - 
without additional information. 


FORMS USED 


Forms used in connection with the 1938 Sugar Beet Program will be 
referred to in these instructions by form number rather than by title. 
The numbers and titles of forms to be used in the Application for Payment 
Sections are as follows: | 


NCR-230 -~ Transmittal Sheet for Transmittal of Applications Por 
' Payment to State Office. 


RY-~30L - Record of Progress of Applications for Payment. 


RF-202 - This form is used to certify indeotedness to the 
United States Government. 


RF-203 - Release of Lots and Suspended Cases. 

RF-204 - Suspension Sheet. 

RF-205 - Transmittal Correction Sheet. 

SB-111 . ~ Schedule of Rates of Commercially Recoverable Sugar, 


Raw Value, Per Ton of Sugar Beats According to Sugar 
Content at Time of Delivery to a Processor. 


3am 


SB-205A - Supplement’ to’ Farming Unit Summary. 

SB-209 - Listing Sheet - 1938 Sugar Beet Program. 

SB-210 -— Application for Payment - 1938 Sugar Beet Program. 
~S-l-Revised - Public Voucher for Sugar Payments - Continuation Sheet. 
‘S_D-Revised - Public Voucher for Sugar Payments. 

S-3-Revised - Schedule of Disbursements (Sugar Payments). 


FRACTIONS 


Except as provided herein, entries on the application must be 
expressed as follows: All acreage end tonnage ficures and entries repre- 
senting hundredweights (cwt.) of sugar (except the entry in item 5 of 
Section III) must be expressed in tenths; the percentage entries in item 
4 of Section III and in column 3 of Section V, end all amounts of money 
must be expressed in hundredths, and the entry in item 5 of Section III 
must be expressed in thousandths. However, the entries in items 4 and 
5 of Section III of SB—-210 may be expressed to a greater number of decimal 
places if SB-205A4 is attached and if corresponding entries in columns (6) 
and (7) of Section I of SB-2054 are expressed to a greater number of 
decimal places. The entries in column 3 of Section V of an application 
may be expressed in thousandths if SB-205A is attached and must be expressed 
in thousandtus if the entry in item 14 of Section II1 of such application is 
in excess of 3000.0 unless such entries can be accurately expressed by 
fewer decimal places. In rounding fractions, the following rules shall 
govern: 


1. In rounding to tenths of a unit disregard all figures beyond 
the second decimal place, and if the second decimal place is 
five or less, it must have been dropped or if it is 6 or more, 
it must have been regarded as a tenth of a unit. 

For example; 
10.458 must be expressed as 10.4. 
10,463 must be expressed as 10.5. 

2, In rounding to hundredths of a unit, disregard all figures 
beyond the third decimal place and if the third decimal 
place is 5 or less, it must heave been dropped or if it is 6 
or more it must have been regarded as a hundredth of a unit. 

For example: 
10.48765 must be expressed as 10.49. 
10.48555 must be expressed as 10.48. 


3, In rounding to thousandths of a unit, disregard all figures 
beyond the fourth decimal place and if the fourth decimal 


genes 
plece is 5 or less, it must have been dropped or aa Sate: Oy aR: 
or more it must heve been regarded as a oer of a unit. 
For exemple; 
10.487685 must have been Sapte Say as a 


10.487599 mist have been Ber cenen as 10,487. 


SB-215 (iCR) 


Issued January 24, 1939 
UNITED STATES DEPARTMENT OF AGRICULTURE 


AGRICULTURAL ADJUSTLENT ADMINISTRATION 
' NORTH CENTRAL DIVISION 


PART I - RECORDS UNIT 


Forms SB-210 and accompanying forms SB-<O5A, if any, must be 
received in duplicate (original and one yellow copy). 


I. Instructions to Receiving Clerks. 


1. 


Re 


When forms SB~210, together with the copies thereof, forms 
Si-210A, and related forms and papers are received, stamp 
on the back of each sheet of such forms the date of receipt. 


Qe 


be 


Enter in the space provided therefor in the upper right— 
hand corner of NCR-230 the date of receipt of such form. 


Vhen forms SB-205A are included in a transmittal, determine 
that each SB~205A is fastened to the SB-210 bearing the 
same serial number, | 


Then forms SBe210 accompanied by NCRc30 are received, two 
clerks working together shall check the serial numbers on 
forms SB-210 against the serial numbers on NCR-230, Unter a 
check: mark ( VY ) to the right of each serial number on 
NWCR-230 for which there is included in the transmittal an 
Si-210 with a corresponding serial number. 


ue 


If an SB+210 is received and the serial number on such form 

is not listed on NCR-230, enter such serial number in Section 
I of NCR-230 and correct the total in the last line of 

Section I, . Initial all such corrections, When such a correc-~ 
tion is made on NCR-230, prepare RF-205, Enter in the upper 
right-hand corner of such form the State and county code and 
the date of preparation of the form. Strike the symbols "NCR- 
224" ana! NCR~-229" from the line below the title of the forn, 
and enter in licu thereof "NCR-230-SB-38." Enter in column (a) 
the sheet number of NOR-230 to which the addition has been 
made and in column (b) the serial number which has beon 

added. Enter in column (c) the words "SB-210 not previously 
listed on NCR-230." 


If an SB-210 is missing for a serial number which is listed 
on NCR-230, draw a line through such serial number and 
correct the total in the last line of Section I, Initial 
all such corrections. Enter on RF-205 in column (2) the 
sheet number of NCR-230 upon which such correction was made, 
Enter in column (b) the serial number which was deleted from 
NCR-230, and enter in column (c) the words "SB-210 not 
included in transmittal." 


S ae 


c, If the State and county code has not been ontered on an 
SB-210 or an SB-205A, make such entry. If a serial number 
has not been ontered on an SB-210 or SB-cO5A, cnter such 
serial numbor if it can be obtained from NCR-230 or from 
SB-209, If such serial number canno% be determined, prepare 
and attach RF-204 to such SB-210 or SB-205A, 


d, After all corrections have been made on NCR-230 and after 
RE-205 has boon prepared, transmit RF-205 to the Cloarance 
Unite 


Check all namés in Section V of SB-210 against the Register 

of Indebtedness to determine whether any of such persons is 
indebted to the United States Government. If it appears that. 
any of such persons is indebted to the United States Governnent, 
Aegan a pencil copy of RF-202 and attach the form to SB-210 
on which the person's nome appears. 


After forms SB-210 have bocn checked against: the Register of 
Indebtedness, such forms shall be separated into lots. Hach 

lot shall include. the forms SB-210, the serial numbers of. which 
are listed on one sheet of NCR-230. Both. receiving clerks sholl 
then sign and enter the date in the spacos provided therefor 

in Section ITI, item 1 of cach shtet of NCR-2 50), and release the 
transmittal’ to the “recordéclork, 


Forms NCR-230 marked "Corrected Applications ~ 1938 Sugar Beet 

rogran" or "Supplemental Applications - 1938 Sugar Beet 
Program" shall bo handled by the receiving clerk in the same 
manner as transnittals of regular applications. 


structions to Record Clerk. 


Before Forms SB~210 are roccived in the Records Unit, prepare 
RF-201 for each county agricultural conservation association 

in the State from which forms SB-210 will be received. Hnter 

in the spaces provided therefor in the upper right-hand corner 
of the form the State and county code and the name of the 
county. Enter the letters "SB-38" in the upper left-hand corner 
following the form number. Znter the words "1938 Sugar Beet 
Program" immediately beneath the space provided for the name of 
the county. 


Upon receipt from the rocelving clerk of a transmittal of forms 
SB-210, enter in column (n) of RF-201 the lot numbers of the 
Lots in such transmittal. The shect number of NCR-230 is the 
lot number, Enter in column (0) of R¥F-201 the date of reccipt 
of the forms SB-210. Such date may be obtained from the upper 
right-hend cornor of NCR-230. Enter in column (p) the number 
of forms SB-210 in cach lot, . Inthe case of a sccond or 
subsequent transmittal from a county, determine that the shect 
nunber of the first shect of NCR-230 is tho next consecutive 
nunber after the last numbor listed on RF-201 for such county. 


Be 


4. 


bee i es 


In case of duplication of numbers, chango the numbers of the 
shoets in tho transmittal just reccived so that all numbers 
from the county are in consecutive order. If a number has 
beon omitted, for cxample, if the last lot number centered is 

8 and the number of the first sheet in the noxt transmittal is 
10, do-not change the sheet numbers on the transmittal just 
received. In oither caso, prepare RF-204 indicating thereon 
the nature of the discrepancy in sheet numbers and send RFecO4 
to the Clearance Unit. . 


a. If the words "Correctod Applications — 1938 Sugar Boot 
Program" have been entered above the title of one of the 
shoets of NCR-230 in a second or subsequent transmittal, 
make postings on R¥~201 for such sheot in red pencil. 

Do not incluée the red poncil ontries in column (f) in 
the total for such column. 


b. If the words "Supplomentl Applications - 1938 Sugar Bcct 
Program" have been entered above the title of one of the 
shects of NCR-230 in second or subsequent transmittal, 
make postings on RF-201 for such sheet in green pencil. 
Do not inelude the green pencil ontrics in column (f) in 
the total for such column. 


Sign and enter the date in the spaces provided therefor in 
Section III, item 2 of cach sheet of NCR-230 and placc the - 
sheet of NCR-230 on top of the forms SB-210 for such lot. 


Prepare RF-203 in duplicate, Enter in the upper right-hand 

corner the State and county code. Enter the letters "SB-38" 
following the form number in the upper left-hand corner of the 
form. Enter the words "Computation Unit" in the space follow- 

ing the words "Released to" and enter the date in the second 

line beneath the title of the form, Enter in column (a) the 

lot nunbers of the lots in the transmittal and entcr in column 

(b) the number of forms SB-210 in cach lot. Make no ontrics in 
columns (c) to (g), inclusive. Release the lots, together with 
the originals of NCR-230 and the copy of RF-203 to the Computation 
Unit. Obtain the signature of a representative of the Computation 
Unit.on the original of RF-20d. 


a, Transmittals of "Corrected Applications" or "Supplemental 
Applications" shall be released directly to the Clearance Unit 
and the RF-203 prepared in connection therewith shall indicate 
"Clearance Unit! in lieu of the words "Computation Unit" as 
set forth in this paragraph 4. 


Upon receipt of forms RF-203 showing the release of forms 
SB-210 to the Payment Schedule Unit, enter the number of 
suspensions in column (q) of RF-201. Upon receipt of forms 
RF~203 showing the release of forms SB-210 to the General 
Accounting Preaudit Office, enter in column (r) of RF-201 


6. 


Te 


soe hi es 


the date such forms were released and enter in column (s) the 
number of forms SB-210 released. ‘The entry in-column (q) plus 
the entry in column (s) must equal the entry in column (p) 

for each lot. 


Upon receipt of the copies of §-l-Revised and 5-3-Revised from 
the Disbursing Office, columns (u) and (v) shall be completed 
and the copies of S-l-Revised and S-3-Revised shall be released 
to the State accountant. 


Prepare a report to be submitted to the Director, North Central 
Division, as of the tenth, twentieth, and last day of cach month, 
Such report must be submitted promptly. Indicate thereon, 


(1) the number of forms SB-210 received, 

(2) the number of forms SB+210 susponded in the State 
OLLiIce, 

(3) the number of forms SB-210 released to the General 
Accounting Preaudit Office (less resubmittals), and 

(4) the not paymonts certified to the General Accounting 
Preaudit Office. This report shall include both "Poriod" 
and "cumulative" data. This report shall be submitted in 
duplicate and shall be submitted in momorandum form. 


TIl. Ainstructions! tottho PilevwSlerk, 


1. 


Upon receipt of the yellow copies of forms SB-210 from the 
Exanination Unit such forms shall be filed in county and 
scrial number order in a separate file for the 1938 Sugar 
Boet Progran. 


SB-215 (NCR) ‘ Issued January <4, 1939 


UNITED STAT#S DEPARTMENT OF AGRICULTURE 
AGRICULTURAL ADJUSTMENT ADMINISTRATION 
NORTH CENTRAL DIVISION 


PART II - COMPUTATION UNIT 
CLERKS 


The personnel of the Computation Unit shall consist of computing 
clerks who shall use red pencil. 


ERRORS AND CORRECTIONS 


Any error mnien effects the amount of payment due under an appli- 
cation by not more than $0.10 need not be corrected. 


Any error which affects the amount of payment due under the applica- 
tion by more than $0.10 shall be corrected by deleting the incorrect entry 
by drewing a line through such entry in such a manner as will leave the 
Original entry legible, and entering the correct entry in the nearest avail- 
able space. All corrections must be made on both the original and the 
duplicate copy of the form on which the error appears. Prepare and attach 
RF-204 to every case in connection with which a correction is made. 


1. Instructions to Computing Clerks for verifying computations 
on SB-205A. 


1. Review computations in Section I as follows: 
@, Verify the totals of columns (2), (3), and (4). 


b. Determine that the total of column (2) is equal to 
the sum of the totals of column (3) and column (4). 


c. Verify the total of column (5). 


d. Verify the entry in the space for the total of 
column (6). as follows: 


(1) If only one entry has been made in the first 
line of column (6) or the same entry has been 
made in column (6) on each line on which an 
entry appears in column (5), the same entry 
should have been made in the space provided 
for the total of column (6). 
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(2) 


cont tees 


If more than one entry has been made in column 
(6) and the same entry has not been made on 
each line on which an entry .appeers.in column 
(5), check the weighted average as shown in the 
space for the total of column (6) as follows: 


(a) Mal tip ly each entry in column (5) by the 
corresponding entry in column (6). 


(b) Optain the sum of the results obtained 
under step (a). 


(c) Divide the result obtained in step (b) by 
the total of column (5). The result so 
obtained should be entered in the space 
for the total of column (6). 


Check the rate of commercially recoverable sugar per 
ton of sugar beets harvested on each EN as. 
entered in column (7) as follows: 


(1) 


(2) 


For a ardent unit from which sugar beets were 
marketed under other than an "individual test 
contract", multiply the entry (or entries) in 
column (6) by .194. If only one entry has been 
mede in column (6), only one entry need be % 
made in column (7). 


For a farming unit from which sugar beets were 
contracted to be marketed under an "individual 
test contract", the rate entered in column (7) 
should be the rate which, according to SB-1l1l, 
is the correct rate of commercially recoverable 
sugar for sugar beets of the percentage of 
sugar content shown in column (6). 


Check the rate of commercially recoverable sugar per 
ton of sugar beets for the farming unit as entered 
in the space for the totel of column (7), as follows: 


(1) 


(2) 


If the sugar beets were marketed under other than 
an ttindividual test contract", the entry in the 
space for the total of column (7) should be equal 
to the entry in the space for the total of equ ung 
(6) multiplied by .194. 


If the sugar beets were marketed under an "indi- 
vidual test contract", the entry in the space for 
the total of column (7) should be the rate which, 
according to SB-1l1ll1, is the correct rate for sugar 
beets of the percentage of sugar content shown in 
the space for the total of column (6), 


a 


aa tae 


Verify the total of column (8) and check such total 
by multiplying the total of column (5) by the entry 
in the space for the total of column (7). 


(1) 


(2) 


In the case of a farming unit from which sugar 
beets were marketed under other than an 
"individual test contract", and were marketed 
to only one factory, no difference should 

ever exist between the total of the entries in 
column (8), and the product of the total of 
column (5) and the rate of commercially re- 
coverable sugar in the. space for the total 

of column (7), except for any difference due 
to the rounding of fractions in making entries 
in column (8). 


If the sugar beets from a farming unit were 
merketed under "individuel test contracts", 
or were marketed under other than "individual 
test contracts", but were marketed to more 
than one factory and the sum of the entries 
in column (8) differs from the product ob- 
tained by multiplying-the total of column (5) 
by the entry in the space for the total of 
column (7), proceed as follows: 


(a) Recompute the weighted average percentage 
of sugar content in the space for the 
total of column (6), rourding the re- 
sults of all computations to the nearest 
thousandth instead of the nearest hundredth. 


(b) Recompute all entries in column 7 in- 
cluding the entry in the space for the 
total of such column, rounding to the 
nearest ten-thousandth. iiultiply each 
entry in column (6) by .1906 in a case 
where an "individual test contract" is in 
use and by .194 in a case where any other 
type of contract is in use. Do not use 
SB-111 in such cases. 


(c) Recompute all entries in column (8) on the 
basis of the new rates and obtain a new 
total for such column. 


If, after multiplying the total of column (5) by 
the new rate entered in the space for the total 
of column (7), the result still differs from 

the total of the entries in column (8), re- 


le 


AR yale 


compute as above carrying the weighted average 
percentage of sugar content and the rate of 
commercially recoverable sugar one decimal 
place further. 


The rates ontered in column (7) and in the 

space for the total of column (7) should con- 
tain a sufficient mumber of decimal places to 
obtain the correct extensions for column (8). 


Verify the total of column (10) and check such total 
by multiplying the total of column (3) by the entry 
in oolumne( ou, 2 


Verify the total of column (11) and check such total 
by dividing the total of column (10) by 3.0 (do not 
multiply by .333 in checking this total). Any dif- 
ference due to the rounding of fractions may be dis- 
regorded. 


Verify the total of column (12) and check such total 
by multiplying the total of column (4) by the entry 
in column (9). 


Verify the total of column (13) and check such total 
by maltiplying the total of column (12) by 0.8. Any 
variation due to the rounding of fractions in the 

individual entries of column (13) may be disregarded. 


Verify the total of column (14). 
Verify the entry in the space for the total of 
column (15) by subtracting from the total of column 


(13).-the total.of.column ((3)i. 


(1) Verify the entry in the heading of column (15) 
by dividing the entry in the space for the 


total of column (15) by the total of column (14). 


This entry must be expressed in thousandths. 


(2) Verify the entries in column (15) by multiplying 
the entries in column (14) by the factor entered 
in the heading of column (15). 


(3) The gum of the entries in column (15) must agree 
wita the entry already made in the space for the 
total of such column, <Any difference due solely 
to the rounding of fractions may be disregarded. 
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n. Verify each entry in column (16) by adding the 
entries on the corresponding lines of columns 
(alee (ad) .ereerdy C15) s 


The sum of the entries in column (16) mist equal 
the sum of the totals of columns (8), (11), and 
(15). Differences due to the rounding of 
fractions may be disregarded. 


Review computations in Section II as follows: 


Except as othorwise provided herein, entrics in columns 
(4), (5), end (6) shall be expressed in tenths, ond 
entries in columns (3) and (7) shall be expressed in 
hundredths. 


a. Vorify the total of column (5). 


b. Verify the total of column (6). This total must 
be the some as the total of column (5) and the 
total of column (16) of Section I. 


ec. Verify the entries in column (7) by dividing the 
entry on the same line of column (6) by the total 
of column (6). The sum of the entries in column 
(7) mast be 100.00 and if, due to rounding of 
fractions, the total of the individual entries is 
not exactly 100.00, the highest individual entry 
in column (7) should be adjusted so that the total 
will be 100.00. 


Instructions to Computing Clerks for verifvine computations 
on SB-210. 


l. 


Section II ~ Required Farming Practices. 


a. Verify the entry in item (f), columns (1) and (oy chy 
adding the entries in items (a) to (e), inclusive, 
for each column. 


b. If an-entry appears in item (g) the entry in item 
(h) must equal the result obtained by subtracting 
from the entry in item (f), column (2), the entry 
in item (¢). 


c. If an entry appears in item (i), verify item (j) 
by multiplying item (i) by .75. 


d. Verify the entry in item (k) by adding item (f), 
column (1), and the smaller of items (h) and (j). 
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Section III - Computation of Payment. The symbol "xx"! 
should appear in any item where the emount to be entered 
is zero, or wnere the item is inapplicable. 


a. Verify item 5 as follows: 


(1) If an entry appears in item 4(a), determine 
that the entry in item 5 is the correct rate 
of commercially recoverable sugar per ton of 
sugar bects as shown on SB~11l for sugar 
bects of the percentage of sugar content 
entered in 4(a). 


(2) If an entry appears in item 4(b), the entry in 
item 5 should be verified by multiplying item 
4(b) by .194. 


b. Verify item 6 by multiplying item 3 by item 65. 
c. Verify item 9 by multiplying item 7 by item 8. 
d. Verify item 10 by dividing item 9 by 3.0. 

e. Verify item 11 by multiplying item 2 by item 7. 
f,) Veritwiitem a by multiplying item 11 by 0.80. 


g. Any entry in item 13, other than "xx" should be 
verified by subtracting from item le the entry in 
item 6. 


h. Verify item 14 by obtaining the sum of items 6, 10, 
and 13. 


i. If the entry in item 14 is 10,000 or less, verify 
item 15 by multiplying item 14 by $0.60. If the 
entry in item 14 is over 10,000, a computation 
schedule in the following form should be attached. 
If no schedule is attached when required, prepare 
two copies of such schedule in accordance with the 
following instructions. Attach one copy to the 
original and the other to-the copy of SB-210. 
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COMPUTATION SCHEDULE 


1938 Sugar Beet Program 


(State & County Code & Serial No. 


‘Maximum quantity Smaller of” : ; 
Production : for payment at -~ columns 1 & 2 | Rate + Payment 
(owt) ‘each rate (cwt.) (owt. 43) eee 


ee ee ee ee a AL ee 


: 10, 000 $0. 60 é 
: 20, 000 ; $0.55 $ : 
: | 90 , 000 : go.8e |g : 
: ' 120,000 : : $0.50 : ¢ | 
: : 360,000 ! | $0.47 ig : 
: 3 5 esa : SO PEs) ‘28 ; 
‘ Motel x x x! a he padeen nes <> SS nei dee ae: $ mas 


Verify the entries and computations on such attached 
table as follows: 


(L) The entry on the first line of column 1 should be 
the total production shown on SE-210, Section III, 
item 14. The entry on the second line of column 1 
should be tne result obtained by subtracting from 
the entry in the first: line of column 1, the entry 
2n the first line of column 2. The entry in the 
third line of column 1 should be the result obtained 
by subtracting from the entry in the second line of 
column 1), the entry in’ the; second line of column 2, 
etc. 


(2) The entries in column (3) should be the smaller of 
the entries on the same lines in column (1) and 
column (2). 
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(3) The entry, if any, in the sixth line of column 
% should be the entry, if any, in the sixth line 
of column l. 


(4) The entries in column (5) should be the product of 
entries in column (3) times the rates on the 
corresponding lines in column (4). 


(5) Verify the total of the entries in column (ys 
This amount should be the amount entered in 
SB-210, Section III, item 15. 


je Request the supervisor of the Computation Unit to 
verify the rate of deduction for county association 
expenses as shown in item 16 following the words 
"deduction of." 


k. Multiply item 15 by the percentage obtained by sub- 
tracting from 100 percent, the rate of deduction for 
county association expenses. 


Section V - Distribution of Payments to Producers. 


a. Determine that the total of column (3) is exectly 
100.00. 


be. Verify the entries in column (4) by multiplying the entry 
in Section III, item 16, by each percentage entered 
in Section V, column (3). The sum of the entries in 
column (4) must agree, except for difference due to the 
rounding of fractions, with the entry in Section I1il, 
item 16. Differences due to the rounding of fractions 
may be disregarded and the total of column (4) will be 
accepted as correct. 


Upon completion of the work in connection with the veri- 
fication of the computations on SB-210 and SB-205A, if 
any, sign and enter the date in Section III, item 5 of 
NCR-220 and release the lot to the person designated to 
release transmittals of forms §B-210. 


IIL. Instructions for Release of Transmittals of Forms SB-210. 


HS 


Prepare RF-203 in duplicate. Enter in the upper right- 
hend corner the State end county code. inter the letters 
NgB-Z8tt following the form number in the upper left- 
hend corner of the form. Enter the words "Examination 
Unit" after the words "Released to! and enter the date 
beneath the title of the form. Enter in column (a) the 


a7, 


Re 


Peo 3. 


numbers of the lots in the transmittal, end in coluwan (bd) 
the number of cases in each lot which are being released 
to the Examination Unit. 


Release all Forms SB-210 and SB-2c05A, if any, in the 
transmittal together with the first copy of Ri+c03 

to the Examination Unit. Obtain the signature of a repre- 
sentative of the Examination Unit in the space provided 
on the original Ri~203 and send the original RF-<03 to 

the record clerk in the Records Unit. 
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SB-215 (ICR) , Issued January A, 1939 


UNITED STATES DEPARTMENT OF AGRICULTURE 
AGRICULTURAL ADJUSTMENT ADMIITISTRATION 
NORTH CENTRAL DIVISION 


PART III - EXAMINATION UNIT 
CLERKS 


The personnel of the Examination Unit shall consist of 
examination clerks who shall use blue pencil. 


ee 


If in the examination of SB-210 an error is found, prepare and 
attach RF-204 to such SB-210 indicating thereon the nature of the 
error. Indicate on RF-204 the entry as corrected and the incorrect 
entry. If the error affects the amount of payment due under SB-210, 
draw a light line through the incorrect entry and insert in ieu 
thereof the correct cntry. 


If an RF~204 has been attached in the Computation Unit, the 
SB-210 should be cxamined and any additional errors should bo listed 
on the RF-204, 


In oxamining an application, the duplicate copy as well as the 
original must be examined to determine that they are in agreement, 
except, That? 


1. Anyvroperly initialed corrections appearing on the 
original which have not been entered by the county 
committee on the copy shall be entered on the copy in 
the State office and initialed by the clerk making 
such corrections. The county committce should be 
notified to make such corrections on the county of- 
fice copy of the application. 


2. Signatures appearing in Sections I, IV, and Vi, of 
the original need not have been ontered on the copy. 


3. Dates appearing in Sections I and IV of the original 
but not on the copy shall be entered on the copy and 
initialed by the clerk making such entry. 


All of such additions and corrections must be made in blue 
pencil. Complete the examination of SB-210 even though such form is 
to be suspended. 


INITIALS 


Each correction appearing in Section III, item 16 or in Section 
V, column (4) must be initialed by each producer whose payment was 
affected thereby. 
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All other corrections appearing on an application must have been 
initialed by the county committeeman whose signature appears in Section 


Vy 


SIGNATURSS 


In checking the signatures of applicants against the printed 


names and in designating the names of applicants as they are to appear 


on the checks to be issued to such applicants, follow the procedure 


sot forth in NCR-State 208, Part II, Section VII. Signatures appear- 
ing in Sections I, IV, and ¥ must havo beon affixed in accordance with 


the instructions set forth in ACP-16. 


I, Instructions for Examination of Forme $B-210. 


cor 
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Determing that the following data appear in the upper 
right-hand corner of §3-210. : 


an. The State and county code and serial number, 
b. The name of the operator-producer. 
c, Tho namo of the beet sugar factory. 


ad. If the application will not be submitted to the 
Genernl Accomting Preaudit Office before July 
1, 1939, the date the application was filed-in 
the county office must be entered. 


Determine that no deletions or alterations have been 
made in any of the printed matter appearing on SB-210.6 


Determine that the signatures of the producers in Section 
arc in the same style as the names of such producers in 
Scetion V in the spaces provided therefor and that a date 
has been entered opposite each signature. 


Make the following determinations with respect to Section 
iV} 


an. If there was any producer on the farm in 1938 who 
was also, either directly or indirectly, a pro- 
cessor of sugar beets in 1928, the name of the 
sugar company with which such producer was con- 
nected will appear on the second line and the 
signature of the producer~processor will appear in 
the space provided. 


>, Whenever either the name of the sugar company or 
the signature of a producer-processor appears, the 
other must also appear. 
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The date of signing must have been entered in the 
space provided. 


The producer-processor must also have signed in 
Section I, and both signatures must be in the 
same style. : 


Note: Information as to the producer-processors 


who have met the "fair price” condition for payment 
willbe furnished to the State committces Of ane 
States affected, 


Make the following determinations with respect to Section 


V: 


ae 


Determine that the address of cach producer whose 
name appears in column 1, has been entered in column 
Le 


Determine that a percentage share has been entered 
in column 3 for each producer whose name appears in 
column 1. a 


(1) Percentage entries must be expressed in 
hundredths except in casos where the entry 
in SB-210, Section III, item 24.418 in. ex 
cess of 3000.0 in which casc such entrics 
must be oxpressed in thousandths. 


If the name of a producer appears in column 1 and 
the signature of such producer docs not appear in 
Section 1, there must be attached an explanation 
signed by a member of the county committee showing 
the reason for the failure of such producer to signe 


(1) The person designated by the State committee 
shall determine the acceptability of the ox- 
planation, and if such explanation is not 
acceptable, the application shall be suspended, 
If no explanation is submitted, the appli- 
cation likewise shall be suspended. 


(2) Encircle the amount appearing in column 4 op- 
posite the name of such producer. 


(3) Eneircle the total of column 4 and enter im- 


mediately above, or ta the right, the correct 
total of the unencircled amounts in such columns 


—- 4iw 


Section II - Required Farming Practices, 


a. One or more entries must apvear in items (a) 
to (e), inclusive. 


b. An entry must appear in item (f), column (1), 
and may appear in item (f), column (2). Such 
entry must equal the sum of the entrics in 
itemg (2) to (ce), inclusive, in the appropriate 
column, 


ec, If an entry appears in item (g), the entry in 
jtem (h) must equal the result obtained by sub- 
tracting from tho entry in item (f), column (2), 
the entry in iten (¢). 


d. If an entry appears in item (i) tho entry in 
item (j) must equal 75 percent of such entry. 


eo, An entry must appear in itom (k) and such entry 
must equal the sum of the entry in item (f), 
column (1), and the smaller of the ecntrics in 
ttons (hand (4). 


f, Tho entry in item (kk) must cqual or oxcecd the 
Cnury lie tom aL od tsec thon hil, 


liake the follewing doterminations with respect to 
section IITs 


a Determine that “an ontry has bodn made in Gitta 
b, Determine that tho cntry in item 2 doos not oxccod 
the -ontry fn item. 


ec. Detornine that no entry has beon nade in iten 4(a) 
except for producers in factory districts in 
Nebraska where sugar beets are marketed under 
"individual test" contracts. 


d. The entry in item 4(b) must be the same for all 
applications bearing the same factory name in the 
upper right-hand corner, 


é, Determine that the normal yicld of commercially 
recoverable sugar per acre entered in item 7 
agrees with the entry for such farming unit, as 
entered in column (37) of SB-209, Listing Sheet 
1938 Sugar Bect Program. 
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op 
Se 


oe 


(1) Enter a check mark ( \/ ) to the left of the 
scrial numbor in column (1) of SB+209 for 
all applications in the lot cvon though an 

- application is to be suspended. 


(2) "if an application is reccived for which a 
check mark has been previously entered, de- 
-termine that such application is not a dupli- 
cation. 


(a) If it is determined that the application 
fsa "corrected application", obtain the 
copy from the Clearance Unit and if other- 
Wis accentable, the application may be 
approved without removing from the lote 
The Records Unit shall be notifiod in 
ordco# that the rocords may’ be corrected. 


There must appexzr in item 8 the nunber of abandoned 
acres, if any, approved by the county conmnittce for 
nn abandonment payment. 


(a) Such entry plus the ontry in item 2 must not 
‘excoed the entry in iton l. 


‘(b) Whore an abandonnont payment is approved by 


the county committee, as ovidenced by an 

ontry othor than "xx" in item 8,; tho cause of 
the abandonnent must have been entered in the 
space provided beneath iton 8. The cause nust 
be drought, flood, storm, freeze, disease, or 
insects. If any other cause has been entered, 
suspend the application, evon though such entry 
is comparable to one of the six causcs named, as 
for example, "hail" or "grasshoppers, " 


Where a deficiency payment is approved by the county 
committco, as evidenced by an ontry other than "xx" in 
item 13, the cause of the dceficicncy must have been 
entered in tho space provided bencath item 13. Such 
cause must be drought, flood, storm, freezo, discasc, 
or insects. If any othor cause hag beon entered, the 
apolication must be suspendcd. 


If tho farming unit has not been approved for an 


abandonment or deficiency paynent, the entry in iten 14 
Will™be the sane as the antry in item 6. 
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Section III SB-210 from Dees i 


4 


eapeuies 


Section VI - Certification of County Committee. 


Pe 


The 


cortification nust have been ‘signed on behalf of the 


“county comittec. 


If *tho application is regular-in all respeocts, 


the lower left-hand corner of the form. 


‘Sign and enter the date in the space provided in 


Section’ III, item 4 of ee 


ra 


Ths cul 


Upon completion of the exanination of ali applicationgrin 
the lot, release the lot to the porson designated to ren 


lease transnittals of Forns $8-210. 


structions for Exanination of Form SB-205A, 


Determine ‘that the State and county code, name of operator- 
producer and the name applied to the factory agree with the 
corresponding entries in the UEP ot ages corner of 


SB=210. 


Determine that the entries in column (16) of Section I, 


have been correctly transferred to column (4) of Section II. 


Determine that the entry in the following items of Sis ereane) 
agrees with the entry in the space for the total of the 


corresponding indicated columns on SB-205k3 


Item. 
tt 1! 


(o) > 


oOmMOnwWoOoP HP WWF 


" 


Determine that the names appearing in Section INE 


Total of column 


column — 


1, have been correctly transferred to Section V of SB-2l0s 


Determine that the percentages appearing in Section II, 
colum 7, have been correctly transferred to Section V, 


column 3 of SB-210. 


SB~2054 
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i Instructions for the Release of Transmittal of Forms SB-210. 


1. 


Enter in Section II of NCR-230 for each lot the serial 
numbers of the suspended cases in such lot, and the 
serial numbers of the cases to which RF-202 has been 
attached, Enter the total number of cases listed in 
Section II in the space provided therefor, 


Prepare RF~203 in triplicate. Enter in the upper right- 
hand corner the State and county code, Znter the lettors 
"SB" following the form number in the upper left-hand 
corner of the form. Enter the words "Payment Schedule 
Unit and Clearance Unit" after the words "Released to" 
and enter the date beneath the title of the form. Enter 
in column (a) tho numbors of the lots in the transmittal, 
and in column (b) the number of cases in cach lot which 
are being roleased to the Payment Schedule Unit. 4nter 
in column (c) the number of suspended cases in cach lot 
(Applications to which a Form RF-202 has been attached 
should bo suspended), and onter in columns (da), (e), (f), 
and (g) the sarial numbers of all suspended cases in the 
transmittal. 


Release all suspended cases in the transmittal together 
with the second copy of RF-203 to the Clearance Unit. 
Obtain the signature of a representative of the 
Clearance Unit in the space provided on the original 
RF-203. 


Separate the originals of all approved Forms SB-210 from 
the yollow copies (Si+-210a) and the original SB-205A 
from the copy of such form, Fasten the original of SB- 
2054 securely to the original of the SBe210 to which it 
applies and also fasten the copy of such SE-205A to the 
copy of the proper SE-210. 


Release the originals of all approved Forms SB-210 to~ 
ecthor with the first copy of RF-203 and NOR-230 to tho 
Payment Schedule Unit. Obtain the signature of a rep 
resentative of the Payment Schedule Unit in the space 
provided on the original RF-203 and release the copics 
of the approved Forms SB-210 and the original RF-<03 to 
the record clork in the Records Unit. 
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SB-215 (NCR) Issued January B4, 1939 


UNITED STATES DEPARIVENT OF AGHICULTURS 
AGRICULYURAL ADJUSTWENT ADMINISTRATION 
NORTH CENTRAL DIVISION 


PART IV — PAYLENT SCHEDULE Ui UNIT 


CLERKS 
The ~ersonnel of the Faynent Schedule Unit shall consist of 
adding clerks, typists, and review clerks 
I, Instructions to Adding Clerks 
4 1. Prepare a pencil copy cof Form S-c-Revised, as 
follows: 
a, mntor tero in the last line of the certification 
following the words "are unknown aggregate % eo 
b, Biter in the gixth line of the certification oppo 
site the words "the amounts a cree ene: the sum 
of the unéncircled totals of column (4), Section 
, ¥Y of all forme SP-210 in the lot. 
' Ce sunver ii ‘tice cixth J Wine “or the Ccrtification after 
tho words “rate of" “the rate of ee ee for county 


association expense as shown in Section III, itom 16 
of SB=210 for all applications in the iot. 


d. Enter in the fifth line of the certification opposite 
the words "Zxponses totaling," the amovnt being dcducted 
as county association cxncnse which shall be determined 
us follows: 


(1) Determine the "association expense factor" by 
subtracting the county rate of deduction shown 


, in tho sixth line of the ceortification from 
100 sercent and dividing this result into such 
county rate, This factor shall be expressed in 
* 


docimcls Garriod to.five placos, For oxample 
assuming the county oxponse rate for a county re 
oe. THe erac GOR 4 a pC 0.01214 


100% - 1.2% equals 98,8% 
1.2% divided dy 98,8 equals 0.01214 


(2) Wultiply the ontry in tho sixth line of the 
certification opposite the words "the amounts 
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apie 


aggregating" by the factor obtained in (1) of 
this subparagraph (d), end enter the result oppo- 
site the words "expenses totaling" in the fifth 
Line of the certification on form S—2—-Revised, 


e, Enter in the fourth line of the certification opposite 
the words "gross amounts aggregating" the total 
obtained by adding the amounts obtained in (b) and 
(d) of this paragraph 1. 


@e Upon rocei 
totals for columns (c 
o~d-Revised to a typi 


pt of a set of forms S-3-Revisod, obtain the 
), (f), and (gz). Release the set of forms 
Ste 
Le LPC LLonme:. uD typists. 

1. Prepare form S-l-Revised, as follows: 


a. Prepare form §-l-Revised in guintuple, original on 
S-1-Revised (whitc) and four copies on S-la-Revised 
(yellow). 


b, Hnter the names of the State and county in the 
spaces provided therefor, 


ce Enter the administrative number in the space pro- 
vided thcrefor, Tho administrative number shall be 
the lot number preceded by the State and county codes 


de Enter following the words "sheet number," the number 
of tue sheet which is being prepared and enter follow~ 
ing the word "of" the total number of sheets of form 
S-l~Revised required to list data for all epproved 
applications in the lot, 


e. Enter in column (a) the serial numbers of all approved 
forms SB-cl10 in the lot. Repcat the serial number for | 
each payee who is being paid under the same application. 


f. In the left half of column (b) enter the names and 
addresses of those producers listed in Section V of 
SB-210 opposite whose names the amount appearing in 
column (4) is not encircled, 


& Enter in colum (c) the unencireled amount anpearing 


on SB-210, Section V, column 4, opposite the name 
of the person whose name was entered in colwan (bd), 
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h. Make no entries in column (d). 


i. Enter in the space for the total of column (c), the 
"Namount payable" as shown in the sixth line of the 
certification of the pencil copy of S-e-Revised. 


je Make no entries after the words "checks dated! and 
"Checked by." 


ce» Prepare form S-2-Revised as follows: 


Qe 


P 


Using the pencil copy of form S—2-Revised as a guide, 
prepare form S-2--Revised in triplicate, original on 
S-c-Revised (white) and two copies on S—2a-Revised 
(yellow). 


Enter the administrative number in the upper right- 
hand corner of the form. Obtain this number from 
Form S-l-xevised. 


Enter following the word "appropriation" under the 
title of the form the symbol and title of the 
appropriation which will be cnarged. 


(1) If the voucher and schedule will be certified 
on or before June 30, 1939, type or stamp 
thereon '"1292205(28)3—-Administration of Sugar Act 
of 1937, Department of Agriculture, 1939 (Sugar 
Division) Payments to Producers). 


(2) If the voucher and schedule will be certified on 
July 1, 1939, or thereafter, the 1940 appropriation 
will be chargeable, the symbol and title of which 
will be furnished at a later date. 


anter after the word "Office" the name of the office 
in which the form is being prepared. For example, if 
the form is being prepared in the State office in Ohio, 
enter the words "Ohio State Office." 


Enter after the words "Prepared at! the name of the 
city and State in which the form is being prepared. 
For exemple, if the form is being prepared in the 
Ohio State Office, enter the words "Columbus, Ohio." 


inter on the line beneath the words "Persons Named on 
Attached Continuation Sheet (Payees)" the name of the 
first payee shown on the first sheet of the set of 
forms S-l-—Revised for the lot followed by the phrase 
Net alll, Omit the phrase "et al," if there is only one 
payee listed on form 5-l-Revised. 
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Enter date in the certification as follows: 


(1) Enter on the first line the numbers of the 
first and last pages of forms S-1-Revised for 
the Lot. 


(2) Complote the year in the third line of the 


cortification by ontering "38" therein. 


(3) Enter on tho remaining lines the amounts 
ontcred in the corresponding lines of the 
pencil copy of. form S-0-Rovised. 


(4) Enter in the blank space immediately above 
the word "date" tho number of applications 
schcdulcd for payment on form $-1-Revised, 
for tacos; 


(5) Enter the title of tho ccrtifying officer and 
the date in the spaces provided therefor. 


© lot together with the sets. of 
S-1-Revised and $-2-Revised vreparcd therefor 
tothe review crore. 


Prepare form S-3-Revised as follows: 


Ce 


fe 


After forms S-1-Revised ond S-e-Revised have been 
verified, prepare form 5-3-Revised in septuple 
(original and 6 copies). This form may include 
one or more forms S-2-Revised but must not include 
more than 300 payees. 


Enter above the words "Bureau or Office" to the 
left of thecletters "A,AVA.," the name of the 
pbate orifices 


Make no entry in the space over the words |Date 
pale 


Enter above the word "Station" the name of the 
city and State in which the Regional Disbursing 
Office is dicecated. 


Enter after the word "Period" and above the words 
"Month or Quarter Ended," the name of the month in 
which iv is expected the voucher will be maid. 


Enter following the words "Symbol No." the symbol 
number which will be furnished by the Regional 
Disbursing Office. 


a: 


i= 
-+@ 


1. 


Tle 


Ne 
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Enter following the words "Bureau Schedule No." 
the bureau schedule number. “A scparate scries of 
schedule numbers beginning with "SB-1-38" and 
continuing with "SB-2-38," etc., shall be used for 
paynonts under the 1938 Sugar Beot Program. 


Enter after the word "Date" the date on-which the 
schedule is prepared. -* 


Enter after the words "Appropriation or Fund" the 
symbol of the appropriation cntored on 
form S-c-Revised, 


Make no entries in columns (a) and (b). 


Enter in colunn (c) the administrative number on 
forms $-2-Revised for which form 5-3-Rovised is 
being prepared. . 


Eriter in column (d) the narie of the payee on cach 
form S-2-Revised. 


Enter in parenthcses imnediatcly to the right of 
the name, the number of applications in cach lot 
as shown on form S-2-Reviscd above the word "Date." 


Enter in colunn (ec) the amount ontered on line 4 
of the certification on form S-2-Revised. 


Enter in column (f) the amount entered on line 5 of 
tne cortification on forn A-c-Roviscod. 


Enter in column (g) the amount shown on line 6 of 
the certification on form S-2-Revised. 


Release the set of forms $+3-Revised to the adding 
clerk to obtain the totals of columns (e), (f), and 
(2), Enter such totals in the spaces provided therefor. 


Stamp or type on the third copy of form S-3-Revised 
the following notation "Forward to Records and 


morons section, A. A, A,, Washington, .D. ¢." 


Bmmeratne title of the certifvyine officer inethe 
space provided therefor. 


Release the sect of S-3-Revised to the review clerk, 


Aaa a) 


III, Instructions to Review Clerks. 


teres 


1. 


Vorify form $-l-Revised as follows: 


Qe 


Co 


de 


Ge 


Verify the name of the Stato and namo of the 
county on §-1-Revised by checking against the 
corrcsponding data on NOR-230. 


Determine that the administrative number on a get of 
forms S-l-Revised ig correct by checking such adminis- 
trative number against the State and county code and lot 
nunber on NOR-230, 


Verify the s@rial numbers, names and addresses, and 
amounts to be paid as shown in colwms (a), Nee 

and (c), respectively, against the data shown on 

forms SB-210,. f 

Check the last serial number (or name) on each sheet 

of S-l-Revised against the first serial number (or 

nane) on the next succeeding shect to determine that 

such entry has not been duplicated. If an entry has been 
duplicated, draw a linc through such entry on S-1-Rovised. 


Vorify the total of column (c) for all sheets of 
S-1-Revised prepared for one lot by adding the individual 
entries in such column, 


The clork verifying the data on form $-1-Revised shall 
sign inthe space provided in the lower right-hand cornor 
of the form. 


Verify form $-2-Rovised as follows: 


Qe 


De 


Ce 


Doternine. that, the ontryoin the gixth line of the 
certification is equal to tho total of column (c), 
S-1—Revisced. 


Verify the other entries on forn S-c-Hevised 
following the instructions to adding clerks and 
typists for the preparation of such farn. 


Release the sets of forms S-l-Revised and S-2-Revised 
to a typist for preparation of S-d-Revised. 


Verify form S-3-Revised as follows: 


Ae 


De 


Verify the data on form 5-3-Revised by checking against 
forms S-c-Revised, 


Determine that the total of column (e) is equal to 
the sum of the totals of colwm (g) and column (f). 


31 


Nee 


oa): ee 


4, Upon completion of the verification of forms S-l-Revised, 
S-2-Revised, and $-3-Revised, relcase the original of forn 
S-3-Revised to the State accountant to be stamped "Funds 
Available" and thereafter the original of form S-d-Revised 
and the original of cach form §$-2-Rovised covered by form 
S-3-Rovised shall be referred to the certifying officer for 
his signature. 


Instructions Lorshoioass 0f Transmittals of forms SB-c10. 


1. ‘The adding clerk, the typist, and the review clerks shall 
sign in Section III of NCR-230 and the form shall then 
be released to the record clerk in the Records Unit. 


2. Prepare RF-203 in duplicate. Enter in the upper right-hand 
corner the State and county code. Enter the letters "SB" 
following the form number in the upper left-hand corner 
of the form. Enter the words "General Accounting Preaudit 
Office" after the words "Released to" and enter the date 
beneath the title of the form, Enter in column (a) the 
numbers of the lots in the transmittal, and in column 
(b) the number of cases in cach lot which are being 
rcloased to the General Accounting Preaudit Office. 

Obtain the signature of a representative of the 
General Accounting Preaudit Office on RF-203 and release 
the following to the Gencral Accounting Preaudit Office: 


ae Copy of RF-2035. 

bp Originaie of SB-210. 

ce Originals of SB-205A, if any, 

d. Original and three copies of 5-l-Revised. 
e, Original and one copy of 5-c-Revised, 


f, Original and five copios of 5-3—-Rovised, including the 
copy marked for the Records and Accounts Section. 


4. Helease the original of RF-203 to the record clerk in the 
Records Unit. 


4, Rolease the copics of S-1l-Revisad, S-c-Roviscd, and 
S.o-Rovised, to the State accountant. 
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SB-215 (NCR) Issued January 24, 1939 


UNITED STATES DEPARTMENT OF AGRI CULTURE 
AGRICULTURAL ADJUSTMENT ADMINISTRATION 
NORTH CENTRAL DIVISION 


PART V - CIFARANCE UNIT 
CLERKS 


The personnel of the Clearance Unit shall consist of, file clorks, 
-correspondence clerics, typists, and stenographers. Hit,ciorcs in this 
unit should becomo thoroughly familiar with the instrvetions in Parts I 
to V, inclusive, of SB-215 (NCR) end with all other bullctins and in- 
structions relating to the 1938 Sugar Boot Program. 


CASES RETURNED TO COUNTY 


Suspended cases may be cleared by returning them to the county 
office accompanied by letters or Forms R¥F-204, setting forth the nature 
of the errors and outlining the procedure necessary to clear such cases. 
The original of the suspended case should be returned to the county when- 
ever necessary but the State office file copy should always be retained 
in the Clearance Unit until the application has been corrected and is 
ready for payment. County committees shall be reqvcsted to return the 
original in every caso oven though a now application is prepared. 


I, Suspended Cases 


Len bnastructions to file.cterks. 


a, Stamp on the back of each piece of mail received in the 
Clearance Unit the date of receipt. 


b. When Forms RF-205 are received, assign such forms to 
typists. 


c. When Forms RF-204 are received showing corrections which 
were made on Forms SB-210, assign such.forms to cor- 
respondence clerixs. 


d, All suspended cases received in the Clearance Unit will 
be listed on RF-203. Use the reverse side of RF-20d 
to record the names of correspondence clerks to whom 
the suspended cascs are assigned. Rotain all Forms RF-203 
in a separate file by countics as a record of cases handled 
in the Clearance Unit. 


e, Assign all susyended cascs listed on one RF-203 to the 
same correspondence clerk unless there are more than 25 


cascs listed on such RF-205 in which case such suspended 
cases may be assignod to two or more correspondence clerks. 
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The correspondence clerk will prepare a letter in con- 
nection with each suspended case unless Form RF-204 is 
to be used in lieu of a letter and tle case, together 
with the letter or Form R¥F-204, will be returned to 

the file clerk. If a letter has been prepared, for- 
ward such letter to the person authorized to sign mail 
in the State of fice. : 


Prepare a manila folder for each county and place therei 
the copies of all suspended applications and all other 


forms and correspondence pertaining thercto. 


If suspended cases are to be talon to the county office 
py a ficldman, indicate such fact on RF-20d. 


Upon receipt of a roply to correspondence rolative to a 
suspendcd casc, match such roply with the susponded 

case to which it relates and assign such susponded case 
to a correspondence clerk. Whenever possible, assign a 
suspended case for which a reply is received to the cor- 
respondence clerk who previously handled the case. 


Upon receipt of a transmittal of applications listed on 
a Form NCR-230 mariced ‘Corrected applications—-1938 


n 


Sugar Beet Program", attach to each of such Forms SB-210, 


the copy of the SB-210, which was retained in the State 
office. Release the Form WCR-230, together with the 
Forms SB-210 listed thereon, to a correspondence clerk. 


Upon receipt of a transmittal of applications listed on 
a Form NCR-230 marked "Supplemental Applications--1938 
Sugar Beet Program", release the Form NCR-230 together 
with the Form SB-210 listed thereon to a correspondence 
clerk. 


If a correspondence clerk finds that the suspension of 
any case was unwarranted or if the cause for the sus~ 
pension of any case is removed without returming such 
case to the county office, such correspondence clerk 


“will enter the notation "suspension unwarranted" or 


"cause for suspension removed", as the case may be, on 
the RF-204 attached to such case and return such case 
to the file clerk. 


Maintain a general county file for cach county. Place 
in such file copics of all letters from a county of a 
general nature and copies of all Forms RF-205. 
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ns The seriel numbers of those cases for which the reason 
for suspension has been removed in the State of fice or 
for which the suspension was unwarranted shall be 
entered on NCR-230. Enter the letters "SB-38" to the 
right of the form number in the upper left-hand corner of 
the form. The first sheet number for a county shall be 
201 for cases involving APS suspensions and 501 for cases 
involving GAPO suspensions, and shects shall be numbered 
consecutively thereafter for each county, After Form NCR- 
230 has been prepared, or upon complction of the exemi- 
nation of a transmittal of "Corrcctod Applications" by 
the correspondence clerk, prepare Form RF-203 in duplicate. 
Entor in tho upper right-hand corner the Stato and county 
code. Enter the letters "SB-38" following the form 
mumber in the uppor left-hand corner of the form. Enter 
the words "Payment Schodule Unit" after the words "Re- 
loasod to" and enter the date bencath the title of the 
form. Enter in column (a) the sheet numbor assigned to NCR 
920 and enter in column (b) the number of cases in the Lote 


o. Separate the originals of all approved Forms SB-210 from 
the yellow copies (SB-210a) ani the original SB-2054 from 
the copy of such form. Fasten the original of S5-205A 
securely to the original of the SB-210 to which it applies 
and also fasten the copy of such SB-205A to the copy of 
the proper SB-210. Release the originals of all approved 
Forms SB-210 together with the first copy of RF-203 and 
NOR-230 to the Payment Schedule Unit. Obtain the signa- 
ture of a representative of the Payment Schedule Unit in 
the space provided on the original RF-203 and release the 
copies of the approved Forms SB-210 and the original RF- 
203 to the record clerk in the Records Unit. 


2, Instructions to correspondence clerks. 


a. Upon ‘receipt of susponded cases oxamine such cascs to 
detormine whether they should be returned to the county 
office and if so, whethor it is necossary to writc a 
lettor to explain the reason for suspension or vhether 
a copy of RF-204 will furnish sufficient explanation of 
the reason for suspension. 


b. If it is determined that a suspension is unwarranted, 
write the words "Suspension unwarrented" on the RF-204 
attached to such case and obtain the initials of the 
person in charge of the Clearance Unit on such RF-204, 
after vhich the suspended case may be released to the 
file clerk. 
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If it-is not deemed necessary to return a suspended case 


to the county office, take such steps as are necessary 


to obtain the information needed to clear the case. 
When such information is obtained write the words "Sus~ 


- pension removed" on RF-204 and after obtaining the ini- 


tials of the person in charge of the Clearance Unit, re- 
lease such case to the file clerk. 


When PF-204 is to be used in lieu of a letter, release 
the RF-204 to a typist in order that a typewritten copy 


_of such form may be prepared. When the case is re- 
turned by the typist, release such case to the file clerk. 


If an application is corrected in the State office and 
such correction results in an increase in the payment 
under the application of more than $0.10, return such 
application to the county office in order that the cor-— 
rections thereon. may be initialed by each person whose 
peyment is affected by such correction. If an applica- 
tion is corrected in tne State office and such correc- 
tion results in a decrease in payment under the applica 
tion of more than $0.10, a letter shall be prepared in 
quadruple addressed to the operator~producer informing 
him that the payment under the application has been 
reduced to $ » Such operator-—producer shall also 
be advised that the payment in the reduced amount has 
been approved by the State committees and that the appli- 
cation is being forwarded to the General Accounting Of- 


fice,..om preaudits, ouch lettcr shall be signed on béhali 


of the State committee and shall be distributed es 
follows; - 


Originel to operator—producer 
First copy to county committee 


second copy to be attached to original application 


Third copy to be attached to the file copy of 
epplicetion. 


Preaudit difference statements received from the General 
Accounting Preaudit Office in connection with such 


cases shall be handled as set forth in sub-paragraph ¢ of 


this peragraph 2. 


Upon receipt of a Generel Accounting Preaudit Office 
suspension examine such case to determine the reason 
therefor. If such suspension is due to an error in 
computation and the correction tnereof results in a 
decrease in payment of more then $0.10, a letter shall 
be prepared in quadruple addressed to the operator- 
producer, informing him that the payment under the 


ny 


ne 


application has been reduced to $ * Distribute 
such letter as set forth in paragraph 5 of this Section 
II. Prepare a reply to the preaudit difference state- 
ment attached to such case and release it to the file 
clerk. Preaudit difference statements received from 
the General Accounting Preeudit Office in connection 
with such cases shall be handled as set forth in vara- 
graph 7 of this Section II. If the correction of the 
error in computation results in an increase in payment 
of more than $0.10, prepare a new application and for- 


ward such application to the county office for-signatures. 


When the corrected application is signed and returned, 
prepare a reply to the preaudit difference statement 
and release the case to the file clerk. If the General 
Accounting Office suspension is duc to an error of any 
other kind, examine the cause for suspension and teke 
appropriate steps to clear the case for peyment. In 
all cases, prepare a reply to the preaudit difforence 
statement attached to the case before returning it to 
the file clerk for resubmittel to the General Account— 
ing Preaudit Office. 


Upon receipt of an application by the General Accounting 
Preaudit Office which that office previously suspended 
because of an error in computation, the correction of 
which results in a decrease in the peyment originally 
computed under the application, the Generel Accounting 
Preaudit Office will transmit to the State office, 
General Accounting Office Form 117A, "Preaudit Difference 
Statement" in triplicate showing that an administrative 


exception has been taken to the amount originally claimed. 


All three copies of the Preaudit Difference Statement 
shall be attached to the file copy of the application. 
If at a later date an adjustment application is approved 
by the State committee with respect to the case, the 


originel of the Preaudit Difference Statement, accompanied 


by a reply over the signature of the certifying officer, 
Shall be attached to the original of the adjustment ap~ 
plication. The copies of tne Preaudit Difference Staten 
ment together with the reply thereto shall be retained 
with the copies of the original and adjustment applica 
tions, respectively. 


Upon receipt of a transmittal of Forms SB-210 merkod 
"Correctcd Applications--1938 Sugar Beet Program'"!; 


(1) Compare the corrected application with the copy 
thereof which nas been attached, to determine that 
no other changes have been made except those re- 
quested when the application was returned to the 
county for correction. 
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(2) 


a 


mee 


Determine that the correction(s) indicated nave 
been properly made and initialed in accordance with 
the instructions for initieling corrections con- 
teined in Part III of this procedure. 


If any other changes heve been made, determine that 
such chenges have been adequately explained end 
that the application is acceptable in accordence 
with the instructions contained in Part III of tais 
procedure. Acceptable corrections snall be made on 
the copy of SB-210. 


Upon receipt of a transmittal of Forms SB-210, merked 
"Supplemental Applications-1988 Sugar beet Progrem": 


(1) 


(4) 


Prepare an RE+6 in accordance with the procedure 
conteined in NCR-Stete 208, "Generel", requesting 


‘from the Records Unit, the copies of the Forms SB- 


210 for the serial nuubers of the Forms SB-210 
listed on NCR-230, marked "Supplementel Applica- 
tions -—— 1938 Sugar Beet Program". 


Determine that the State and county code, sericl 
number, name of operator-producer, and neme of 
factory are identicel, except that the serial num- 
ber on the supplemental application should be 
followed by an "x", tty", or "vil, depending on 
whether it is the first, second, or third supple-= 
ment... submitted for the application. 


Determine tuat tae Gaba in Sectucns.f1, Lil, iV, 
and V of the Supplemental Application agree exactly 
with the corresponding data on the copy of the 
original application, except tnat no signature need 
appeer in Section IV. 


Determine that the producer whose signature appears 
in Section I, is a producer whose name is entered 

in Section V¥ of the supplemental application, that 
the amount entered in column (4) of Section V of the 
original application for such producer wes encircled, 
and that such producer was not paid under the 
originel application. 


Encircle the amount in Section V, column (4) of the 
supplemental appiication opposite each name entered 
thereon for which no signature appears in Section I 
thereof. Encirecle the total of column (4) and enter 
the sum of the unencircled entries immediately to 
the right of the encircled totel, 
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(6) 


(7) 


(8) 


Nh dana 


Determine that each signature appearing in Section 
I is acceptable in accordance with the requirements 
indicated in Part III of this procedure. 


If the supplemental application is acceptable in 
accordance with these instructions, initial each 
SB-210 in the lower left-hand corner, sign in the 
space for signature of examining clerk in Section 
III of NCR~230, and release the transmittal to the 
file clerk. 


If an error is found in a supplemental application 
steps should be taken to remove the cause of sus- 
pension by correspondence with the county office. 
If, in such case, the original of such supplemental 
application ig returned to the county office for 
correction, the county office should be instructed 
to return the application after corrections have 
been made, together with a letter or memorandum 

of transmittal, and not to include such corrected 
supplemental application on a Form NCR-230 in the 
manner of returning regular suspensions. if eel 
supplemental applications Listcd on Form NCR-230 
are sugpended, the Form NCR-230 shall be held pending 
the receipt of the necessary information tO Clear 
the supplemental applications. 


II, Claims and Adjustments. 


(1) 


(2) 


(3) 


(4) 


Adjustment applications are to be prepared in 
accordance with instructions contsined in SB-213, 
"Instructions for Preparation of Regular and 
Supplemental Applications for Peyment, and for 
Handling Suspended Applications for Payment and 
Applications for Payment Involving Adjustments-— 
1938 Sugar Beet Program", issued December 17, 1938. 


The procedure set forth in WOR-State cos, Part Vi, 
together with all supplements and amendments thereto, 
will be used by the State offices in handling ad- 
justment applications. 


Forms used in State office pursuant to the pro- 
cedure set forth in Part VI of NCR-State <08 may 
be used in connection with the Sugar Beet Program 
if the words "sugar beets" are entered in some 
conspicuous place on such form. 


A separate series of receipt numbers - 1-38-SB, 
2-38-SB, etc. - should be used on Forms ACP-28 when 
such forms are used in connection with the Sugar 
Beet Program. 
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(5) 


(6) 


(7) 


(8) 


(10) 


pals 


An adjustment application shall bear the same 
serial number as that assigned to the original 
application covering the same. farming unit, 
except that such serial number shall be followed 
by the notation "Aaj.". 


Each adjustment application shall be compared 

with the original applicrtion covering the same 
farming unit and the statement of claim accompany ing 
the adjustment application shall be examined to 
determine that any differences between the original 
application and the adjustment application are 

fully explained thereon. 


If the claim is found to be acceptable the adjust~ 
ment application shall be computed in accordance 
with the instructions in Part II of this pro- 
cedure. There shall be entered to the left of 

the entries in Section III, items 15 and 16, the 
amounts for such items on the original application. 
There ghall be entered immediately to the left of 
these entries the differences between such entries. 
The entries for Section V, column (4) shall be 
computed on the basis of the aifference entered in 
Section Ill, Jitemete:. 


If a check issued under an application was in excess 
of the emount due the payee and if such check is 
returned and canceled or if a refund in the amount 
of the overpayment is made, a downward adjustment 
must be made in the amount of administrative expense 
previously deducted from such payee's share of the 
payment under the application. The amount of such 
downward adjustment, to be shown on ACP-28, shall 

be obtained by multiplying the amount of the canceled 
check or the amount of the refund by the factor 
obtained for the county under Part IV, Section I, 
paragraph 1 of SB+215-(NCR). When an adjustment 
application is approved the correct amount of 
deduction for administrative expenses shall be 

showm on the S-2-Revised upon which the adjustment 
payment was certified. 


Standard Forms 1044, 1046, etc., used in connection 
with 1938 sugar beet adjustment cases, shall be 
assigned a separate series of schedule numbers. The 
first number in such series shall be 38-SB-l. 


In view of the wording of Section 304-(d) of the 
Sugar Act of 1937, no creditor of a deceased pro- 
ducer, other than a laborer who has not been paid 
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in full and at rates determined by the Secretary 
to be fair and reasonable for work performed in 
the production, cultivation, or harvesting of the 
1938 sugar beet crop, is entitled to a payment 
under the 1938 Sugar Beet Program; and, therefore, 
Standard Form No. 1055, when submitted by a repre- 
sentative of the estate of a deceased producer or 
laborer or his heirs, need not include a showing 
that the funeral expenses of the decedent have 
been paid, and Form ACP-73, Waiver of Right to 
Claim Agricultural Conservation Payments, will 
not be used, 


The Special Deposits Account which is used under 
the Agricultural Conservation Program for deposit—- 
ing refunds when the reason therefor is unknown, 
or when the refund is in excess of the amount due, 
shall be used in connection with the sugar beet 
program. The symbol and title of such account 
will remain the same. 


| II! Set-offs 
| (1) Upon receipt of a suspended application to which 


has been attached an RF-202, the same general 
procedure as that set forth in NCR-State-208, 
Part Vla shall be followed in effecting the 
set-off against a producer under the 1938 
Sugar Beet Program, It shall be clearly indi- 
cated on any standard forms that the set-off 
was made in connection with a payment under 
the 1938 Sugar Beet Program. 
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“SB-216A (wr) Iscued March 6 


UNITED STATES DEPARTMENT OF AGRICULTURE 
SUGAR DIVISION 
Washington, De Ce 


| = 

“STATE UFPICE PROCLDURE FOR DANDLING SUPPLEMENTAT AND~ bo I 
 ADJUSPMENT APPLICATIONS, UNDELIVERED, LOST, FORGED, nee 
AND RETURNED U. S. TREASURY CHECKS, REFUNDS, ANP GAS ES 325 
INVOLVING DECEASED AND INCOMPETENT PRODUCERS = = x 

1938 SUGAR EEET PROGRAM = 2 


To Supplemente.1 Applications 


As 


Be 


Supplemental sugar beet applicetions will be received, signed by produc: 


who were not available at the time the original applications were pre) 


fhe same serial number must heve been assigned to a supplemental app Lg 
tion that was aesigned to the original application, exeapt that it must 


followed by ¢hé letter x, y, or z, depending upon the number of su alae 


applications previously submitted for tha same farming unit. 


When a supplemental application is received, i% shalt be compared wit! 
original applicetion covering the same farming unit to determine that 
of the data therecn are identical with the corresponding data on the 
inal application. If it appears to bo reguler in every respect, it sa 


be voushered and scheduled in the same manner as regular applices-:i: 
vouchered and scheduled on forms S=l-Revised, S-2-Revised, and $-SeRe 
The State office copy of a supplemental application sha’l be securely 


tened to the State office copy of the original Sage on covering t2 
seme farming unit. 


If. Adjustment Applications 


A. 


Be 


The same serie] number must heve been assigned to an adjustment applica 


as that assigned to the original application covering the farming wois, ex 


cept thet such serial number must be followed by the notation “Adj.". 


When an adjustment application is received, it shall be compared with 
original applicetion ccvering the same farming unit and the statement 


cleim accompenying the edjustment application shall be examined to dever 


mine thet any difference between the original end the acjuatment appt 
tion is fully expleined thereon. The statement cf claim and the ad ju 
application must be signed as indicated in SB-<18. 


es sg sien on ths 2 he, ea application, a : 
amounte of payments and the correct amounts of atiletebinet on: 
duetions and the adjustments in such amounts, should be address?& 


Chief of Party cf the General Acsounting Preaudit Office over the ai enatin 
of a certifying officer. fhe following sxample should be used as a euide 


in the preperation of such memorandum: 
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Original Adjusted Difference 


Grose payment § 276.00 $ 306.00 $ 31.00 
Administrative expense dedustion 1.65 1.64 019 
Net payment. $ 273.36  $ 304.16 $ 30.81 

John Doe $ 23.21 

Richard Roe 7.70 

30.81 

SS 


Do. If a check issued unier an application is returned and canceled, an ad-= 
justment must be made in the amount of administrative expense previously 
deducted. This adjustment, which must be shown on ACP<=28, shall be ob~ 
tained by multiplying the amount of the canceled check by the factor ob- 
tained for the county under Part III, pearegraph B, 1 (d), (1), of 
SB-215 (WR). When an adjustment application is approved, the correct 
amount of edministrative expense shall be shown on the S=-2-Revised upon 
which the adjustment payment is certified. Similarly, the adjustment to 
be made in the administrative expense deduction shall be shown on ACP=28 
when such form is prepared in sonnection with a refund. 


TIT. Undelivered, Lost, Forged, and Returned U. S. Treasury Checks 


The procedure followed under the Agricultural Conservation Program in handling 
undelivered, lost, forged, and returned U. S. Treasury checks shall be followed 
under the 1958 sugar beet program, except that wherever reference is made to 
an appropriation the sugar appropriation symbol shall be used instead of the 
Agricultural Conservation Program appropriation symbol. 


IV. Refunds 


A. Ail refunds which are due because of overpayment in connection with the 
1938 Sugar Beet Program shall be handled in accordance with the procedure 
outlined in connection with the Agricultural Conservation Program, with 
the following exceptions: 


1, Enter "Sugar Beets" in a conspicuous place on all forms prepared. 


2. The receipt numbers assigned to remittances shall begin with a new — 
series and continue consecutively. 


5S. Use a new series of schedule numbers for all Standard Forms 1044- 
Revised, 1046, 1047, and 1048. 
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B. The Special Deposits Account used in connection with the Agricultural 
Conservation Program will be used in connection with the Sugar Beet 
Program, the symbol and title remaining the same. 


¥. Deceased and Incompetent Producers 


All cases arising under the 1938 Suger Program involving a deceased or ine 
competent producer shall be handled in accordance with the procedure followed 
under the Agricultural Conservation Program, except that Standard Form No. 
1055, when used in comection with a claim for payment due a deceased producer, 
need not include a showing that the funeral expenses of the decedent have 
been paid; and Form ACP-75, Waiver of seas to Claim Agricultural Conservation 
one will not be used. 
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SB-215 (NCR) Suvplemen’ 1 issued April 8, 1939 


SB~215 (NCR) is hereby amonded as follows: — 


1. 


UNITED STATS DaPARTMANT OF AGRICULTURE 
AGRICULTURAL ADJUSTAENT ADMINISTRATION 
NORTH CENTRAL DIVISION 


= J 
pe 
INSTRUCTIONS KWZLALIVE TO HANDLING 1938 Peed 
SUGAR BERT APPLICATIONS FOR PAYMNT IN ./ a oe 
STATH AEYLICATION FOR PAYLANT SECTIONS eB > 4 
IN THE NORTH CENTRAL RUGION. So | 


Part Ill, paragraph II, subparagraph 3, is amended by adding i, 
the following subparagraph 3(a) thereto: 


(a) If any unincorporated State, county, or municipal 
agency or any psrson designated as a “Keceiver" 
appears a8 a producer in Section V, the amount 
entered opposite such name in column 4 of Section 
¥ should be sneircled even though a corresponding 
signature appears in Section I of SE-210. 


Part III, paragraph II, subparagraph 3, item 15, is amended 
as follows: 


Section TIT SB-21.0 from Section 1, SB-205A 
Ltem 13 from Total of column 15 


Fart IV, paragraph Il, subparagraph 2(c) 4a amended to read 
as follows: 


(1) Is the voucher and schedule cover Forms SB-210 
filed in the county office on or before June 30, 
1939, type or stamp thereon "1292205(28)3 = Ad- 
ministration of Sugar Act of 1937, Department of 
Agriculture, 19359 (Sugar Division) (Payments to 
Producers) ." | 


(2) If the voucher and schedule cover Forms SB-210 
filed in the county office on July 1, 1939, or 
thereafter, the 1940 appropriation will be 
chargeable, the symbol and title of which will 
be furnished at a later date. 


Part V, paragraph I, subparagraph 2(e) ie amended by adding 
the following sentence at the end thereof: 

If en application for payment is received on which there 

is an amount indiented in colwm (4) of Section ¥ opposite 
the namo of an unincorporated State, county or muniocd pal 
agency or a receiver, such agency or receiver shall bs noti- 


fied that it is not eligible to receive « payment and a copy 
of the letter of notification shall be attached to SB-210 


when it ia submitted to the General Accounting Preaudit Office 
for the preaudit of payments to other producers. The amount 
of the payment to such persons should have been encircled. 
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SB~215 (SR) ' Issued February 17, 1939 


E. 


‘county offices shall de followed in handling Forms SB-210, "Anos 


UNITED STATUS DEPARTMENT OF AGRICULTURA 
GRICULTUPAL ADJUSTMENT ADMINISTRATION 


SOUTHERN DIVISION 


STATE OFFICE PROCEDURE FOR HANDLING APPLICATIONS FOR PAYMENT UNDER 


SS SS Saas 


Ths 190 SUGAR BART PROGRAM. 


(Applicable only to the State of Texas) 


1. GOUERAL INS?@RUCTIONS he BC 


z : 
, regarding the redbipt™ 
and recording of applications, the handling of suspensions, tng\% | 2 


y 

The instructions set forth in SRP-c8, Part i] ' 
ya | 

transmission of lo%s to the GAO, and the return of anplications\\to | 3 AS 


; ef 


cation for Payment -- 1938 Sugar Beet Program", (Hereinafter referred’) yy 
to as "application"). . 
Due to tac limited number of eyplicetions to be handled it is sugges- 
‘ted that the functions of the Examining, Suspension, end Computing 

Units be combined into one unit 


until approximatoly 95% of the applications have beon certificd after 
which time no furthor report need be submitted until all applications 
have been certified. 

he original and all throo copies of tho application should be roccived 
from the county office vith the carbon paper intact. In cases where 
the farming unit covered by an application consists of more tnan one 
tract of land, the original ani one copy of SB-205A, "Suoplement to 
Farming Unit Sunomary", mist accompany the application. In examining 
an application all copies as well as the original mist be examined to 
determine that they ere in agreement, except that: 


1. Any proporly initialed corrections appearing on the original 
which have not bcen entered by the county committec on the 
conics shall be mteorcd thercon in the Stete office and in- 
ttialed by the clerk maling such corrections. 


A correction in any ontry othor than in itom 15 or in itom 16 of 
section III or in colum (4) of section V of an application which 


A. 


B, 


woulda increase the payment to any anplicant must nave been in- 
itialced by a committoceman vho signed in soetion VI of the appli- 
cation. If any change or aolotion nas boon mado in any printed 
mattor on en applicntion, such application must bo suspended. 


Any entry which is mado on the application in the State office, 
in accordance with this vrocedure, must be made on all copies of 
the application. Whenever an entry is to be circled in accord— 
ance with this procedure, it shall ve circled in such a manner 
that the entry will remain legible. 


Except as provided in SB-208 in certain cases involving more than 
one tract, entries on the application must be ompressed as follows’ 
All acreage and tonnage figures and envries popresenting hundred- 
weights of sugar (except the ontry in item 5 of section III) must 
be. expressed to the nearest tmta; the porcontage ontrics in itom 


»4 of sottiion Til a@nd in column (3) of soction V must bo oxpressed 
to the nearest huncrodth of a porcent, and all amoumts of monoy 
must be oxprossod to tho noarast cont. The entry in itom 5 of 


soction Ill must bo oxprossed to the nearest thousandth of a hun- 
drodwoight. However, the cntrics in items 4 and 5 of section IIT 
may: bo oxpressed to a groator numbor of decimal places if SB-205A4 


‘is attached and if corresponding catries in columns (6) and CT yon 


section I thereof ars emressed to a greater rumber of decimal 
places in accoidance with instructions in SB-20@. All computations 


. must have been carried one place beyond the numver of decimal 
places required in t 
L 


6 result and rounded back: one place to the 


required mumber of decimal places. In rounding, dicitsor tive 


or less must have been dropped and digits of six or more nust have 


been counted as one and added to the figure in the next decimal 
place to the left. 


II. HMXAMINATION OF APPLICATION 


Idontification. Determine tnat in the wpyer right cornor there have 


i Se) 


boon ontercda the State and county code end serial number, the namo of 


the oporator-producer, and tho name of the bect sugar factory. 


Dato apolication was filed. lio date need appear in tho space provided 


: 


in she vopor vignt corner for the dato tho application was filed if 
no agolication is approved and forwarded to the GAO before Juiy 1, 

1929. if tho epplication is roloasod to the GAO. on or-attoer Julyis 

1939, thedato of filing in the county offico must appcar in the 
ace provided. 


Soction I ~ Application and Cortification of Produccrs. 


Lg 


em i ae 


The signatures of the producers must appear in tho spaces 
provided, and such signaturcs mist be accoptable undor the 
instructions issued relative to signatures on applications 
for payment under the agricultural conservation program. 
The signatures must be in the same form as the printed 
names of the producers in section V, except as provided in 
instructions with respect to the agricultural conservation 
program. 


Signatures of agencies or other fiduciaries appearing in sec- 
tions I and IV must have been affixed in accordance with the 
instructions in ACP-16, "Instructions on Sigmatures and 
Authorizations". Documentary evidence of appointments of 
agents and other fiduciaries need not be attached to appli- 
cations. 


The date of signing must have been entcored opposite each 
signature, : 


Applications signed by unincorporated State, county, and 
municipal agencies as applicants must not be aosproved for 
payment. , 


Section II - Required Farming Practices. 


l. 


2) 


One or more entrics must appoar in items (a) to (c), inclusive. 


An entry mist appcar in item (f), column (1), and may appear 
in item (f), column (2). Such mtry must cqual tho sum of the 
entries in items (a) to (ce), inclusive, in the appropriate 
column, sae. 4 


If an etry appears in itom (¢), the entry in itom (h) mist 
equal the result obtained by subtracting from the entry in 
item (f), column (2), th mtry in item (g). 


If an ontry appears in itom (i), tho ontry in itom (Jj) must 
equal 75 percent of such entry. 


An entry must appear in item (k) and such entry must cqual the 
sum of the entry in itom car column (1), and the smaller of 
the. entrics.-in itoms, (h) And (3). 


The cntry in itom (k) must oqual or oxccoed the mtry in item 
2.62 soction Til. 


aa le be 


4 _f fa] ~ ry * aril 
BE. Soction III - Computation of Paymont. The notation "xx" should 


7 le Pe Sa A 7 
appear in any item where no amount was to be entered, or where tne 
item was inapplicable. 


1. In item 1 there must appear the acreage of sugar beets planted 
on the farming unit for harvost in 1938, 


2, .In item 2 there must appear the number of acres of sugar beets 
harvestod. This cntry must not exceed the entry in item l. 


3. In item 3 there must appoar the tonnage of sugar beots marketed 
(or processed by the producer) for the oxtraction of sugar. 


4, In itom 4(a) the average sugar contont must appear. Sugar 
beets processed: by the Rocky Ford factory (which processes 
Toxas, sugar aaa) aro contracted,to be marketed under Nindi- 
vidual test" contracts. 


5, Detormine that tho mtry in itom 5 is the correct rate of com- 
mercially rocoverable sugar por ton of suzar bects as shown in 
SB-111 (issued undor the 1937 Sugar Boot Program) for sugar 

cots of the same porcontage of sugar content as that shown in 
iten 4 (a). 


6, In itom 6 tnore must appear the result of .the multiplication 
of the ontr: in item 3 by the ontry in itom 5. 


%, In itom 7 there mst appear tho normal yiold of commercially 
recoverable sugar per. acre, which must be tho normal yicld 
detormincd by the State committce on the basis of tho avorage 
yiold of commercially recoverablo suger por planted acro for 
all sugar boot counties in Texas. . 


8, In itom 8 thero must appoar tho numbor of abandoned acres, if 
any, approved by the county committee for an abandonment payment. 


(a). Such mtry, plus the ontry in itom 2, must not oxcced 
the entry in item 1. 

(bd). Where an abandonment payment is approved by the county 
committee the cause of the abandonment must have been 
entered in the space provided beneath item 8. The 
cause must. be drought, flood, storm, freeze, disease, 
or insects. If any otha cause has been entored, suspend 
the application, even though such entry is similar to 
one of the six causes named, as, for example, "hail" or 
"orasshopoers". 3 : 


a 


9. In item 9 there must appear the result of the multiplication 
OL 3 vhe entry in item’ ” by the entry in itom 8. 


10. In item 10 there must app ear the result of the division of 
the entry in iten 9 “by 3.0. 


1l.. In item 11 there must appear the result of the multiplication 
the entry in item 2 by the ontry in item i aa 


12. In itom 12 there must appear the result ‘of the multiplication 
of the entry in item 11 by 0.80. 


ios Any cn trey in it om 13 must be the result obtained by subtract-— 
~ Gane tho ontry in item 6 from the ontry in itom le. Whore a 
doficioncy payment is approvod by the county committec, the 
cmseo of tho doficioncy must have been ontored in the space 
providcd boncath iton 13, Such cause must be drought, flood, 
storm, frooze, discase, or insocts. If any other causc has 
boon cntored, the app lication must be suspended. 


14. The entry in item 14 must be the sum of the entries in items 6, 
10, and 13. If the farming unit has not been aporoved for an 
abandonment or deficiency payment, the entry in item 14 will be 


‘the same as the entry in item 6. 
F. Section IV - Certification of Procucer-Processor. 


1. If there vas any producer on the farm in 1958 who was also, 
either directly or indirectly, a processor of sugar beets in 
1938, the name of the sugar company with waica such yvroducer 
was connected mst appear on the second linc and the signa- 
ture of the producer—processor in the space provided. 


2, Whonever cither the name of the sugar company or the signature 
of 8 Eee cessor appoars, the other must also appcar. 


+ 


3. The Gate of signing must have been entercd in the space pro- 

vided. 

4, Tho producer-processor must also havo signed in soction i’, 
and both siznatures must bo in tho same stylo. 


Mote: Theo Amorican Crystal Sugar Company has mot the "fair 
prico" condition. If such company has signed as Rice 
ducer on any application the case is aceaptable 
otherwise regular. 


ee 


ee 


Soction V.+ Distribution of Pavmont to Produccrs. 


1. In colum (1) there MUST appear the names of all producers 
who aro ontitled to share in the payment. 


9, In eolumn (2) there must appear the addresses of all produc- 
ere whose names anpear in column Cie 


5, In column (5) there must appear the percentage share of the 
1938-crop to which each producer whose name arpears in col- 
umn (1) is entitled. 


(a) In cases vhere SB-2054 is attacned to the avplication, 
es detormine that such form has been properly prepared 
and the computations correctly nade and entered in 
secordance with the instructions contained in SB-208. 


(b) he percentage shormm in column (7) of section II of SBe 
PO5A opposite the namo of cach prouv.cer, must have been 
ontercd in column (3) of ‘section V of the application 
opposite the name of the same producer, 


4, Yorify the total of column (3). Such totai must ogual 100%. 


5, If the name of a producor appears in column: (1) and the signa- 
ture of such producor docs not appear in.soction I, there must 
be attached em explanetion, signed by a member of the county 
committee, Siowing the reason for the failure of such producer 
to sign. If such explanation is not accepteble, or if no ex- 
planation is suomitted, 


(a) The application shall be suspended, and 


(b) The space orovided for an entry in column (4) oppo- 
site the name of such producer shall be circled. 


Section VI - Certification of County Committee. The certifica- 
<ion must have deen signed on behalf of the county committee by 
a member thereof. “he person signing must not be an applicant 
on such Form £3210. 


Approval of Applications. All applications in the lot which are 
acceptable in accordance with this procedure shall be initialed by 
the clerk who examined them. 


C. 


A. 


tee 
III, COMPUTATIONS TO BE MADE ON APPLICATIONS | 


Computation of item 15, section IIT. 


1. Enter in item 15 the result of the multiplication of the 
entry in itom 14 by 60¢. 


Computation of itom 16, Section III. 


1. Enter in item 16 aftor tho words "deduction of" the rato 
of deduction for county association oxpomscs. 


2, Entor in itom 16 aftor "$" tho result of the multiplication 
of the entry in item 15 by the percentage obtained by sub- 
tracting the percentage in item 16 from 100%. 


Computation of column (4), section V. 


1. Enter in the respoctive lino, column (4), tho result of 
tho multiplication of tho ontry in that. line, column (3), 
by the ontry in itom 16, scqtion III, following nou, 

2, Entor in the space provided tho total of the amounts not 
circlod in column (4), section V, and dotermine that such 
total plus the sum of the circled amounts in column (4) 
does not vary from the mtry. in itom 16, section III, fol- 
lowing "$" by moro than 10 conts. 


IV. PREPARATION AND DISTRIBUTION OF VOUCHER AND SCHEDULE FORMS 


Before preparing any vouchor and schedule forms determine that the 
lot does not contain both applications filed in the county office 
before July 1, 1939, and applications filed on or after that date. 


Form S-l-Revised, "Public Voucher for Sugar Payments - Continuation 
She et." 


1. Form S-l-Revised (hereinafter referred to as Form $1) shall 
be prepared in quintuple, original on Form S-1 (white) and 
four copies on S-la (yellow)... Data shall be entered thereon 
as follows; 


(a) Enter the names of. the State and county in the space 
provided. : 


(bo) Enter the administrative numbor in the space provided. 


(c) 


(d) 


(e) 


(f) 


(g) 


(nh) 


(i) 


(3) 


= a 


This mumber. shall. be the transmittal sheet number pre- 
ceded by the county code number. 


Enter in the spaces provided the number of the sheet being 
prepared and the total number of sheets necessary . to list 
data for all approved applications in the lot. 


Enter in column (a) the serial numbers of all approved 
applications in the lot. Repeat the serial number for 
each payee who: is being paid under the same application. 


Enter in the left side of column (pb) the name and address 
of each payee. List only those payecs whose names and ad- 


| dresses appear in columns (1) and (2), respectively, of 


section V of the application. end for whom amounts not 
circled appear in column (4) thereof. 

Enter in column (c) the asounts not circled apoearing in 
coluny (4),of section V of the application. Care should 
be taken to be certain that the proper amounts are en- 


_tered opposite the nomes of the payees who are entitled 


to such amounts. 


@ater the total of column (c) on the last sheet of the 
Form §-1 (original and all copies). 


Make no entries in column (4d). 


Meke no entry after the words "Checks dated" or the words 
"Checked by" in the lower part of the forn. 


The typed initials of the person preparing Forms S-1 skall 
he entered at the bottom on nll copies of the last sheet. 


C. Form $-2-Revised. "Public Voucher for Sugar Peyments". 


ie 


Before Form S-2-Revised (hereinefter referred to os Form S-2) 


is typed, a copy of such form shall be prepared in pencil, 
as follows: ; 


(a) 


(b) 


Enter zero in the last line of the certification fol- 
iowing the words "are unknown, aggregate". 


Enter in the sixth line of the certification opposite 
the words "the amounts aggregating". the total of col- 
unn (c) of Form $-1 for the lot. 


(c) 


(da) 


(e) 


BtD un 


Enter in the sixth line of the certification »fter the 
words "rate of" the rate of deduction for county assoc- 
jation expense as shown in item 16 of section III of 
all the applications in the lot. 


Enter in the fifth line of the certification opposite 
the words "exnenses totaling" the amount being deducted 
as the county association expense, which shall be deter- 
mined as follows: 


(1) Determine the "association expense factor" by 
subtracting the county rate of deduction fron 
100% and dividing this result into such county 
rate. This factor shall be expressed in deci- 
nals cerried to five places. For example, as- 
suning the county expense rate for county Ao 4 
is 1.2% the factor will be 


9.8% 
.01214 = association expense 


factor for county 
yt 


100% ninus 1.2% 
1.2% divided by 98.8% 


non 


(2) Multiply the entry in the sixth line of the certi- 
fication opposite the vords "the anounts aggregating! 
by the factor obtained in (1) of this sub-paragraph 
(a), and enter the result as indicated above. 


Enter in the fourth line of the certification opposite the 
words "gross anounts aggregating" the total obtained by 
adding the amounts obtained in (b) and (a) of this para- 
graph 1. 


When the pencil copy of Form S-2 has been completed, Form 5-2 
shell be prepared in quadruplicate, originel on §-2 (white) and 
three copies on S#2a (yellow). Enter deta on this form as 


follows: 
(2) The space for the D. 0. voucher number shall be left blank. 
(b) Enter ip the space provided in ihe: upper right corner 
the administrative number, as shown on Form S-1. 
(c) Enter after the word "Appropriation" the symbol and 


title of the approprintion »gainst which the paynents 
will be charged. é 


_ (a) 


(e) - 


(f) 


(g) 


(1) 


(2) 


- 10 - 


If the voucher and schedule will be certified 

on or before June 30, 1939, or if such voucher 
end schedule will be certified after June 30, 
1939, but include only applicetions shown as 
filed in the county office prior to July 1, 1939, 
type or sterp thereon. 


1 292205(28) 3-052-74-(count: code) - Adninistra- 
tion of Sugar Act of. 1937, United States Depart- 
nent of Agriculture, 1939 (Sugar Division), 
Peynents to Producers." 


If the voucher and schedule will be certified after 
June 30, 1939, end consists only of applications 
shown os filed in the county office after June 30, 
1939, the 1940 approprintion will be chargeable. 
The symbol and title of the 1940 appropriation will 
be furnished later. 


Enter after the word "Office", the vord "Texas". 


Enter "College Station!" after the words "prepared at". 


Enter on the Line beneath the words 'Persons named on 
aitache.. continuation sheet (payees)" the name of the 
first payee listed on the first sheet of the set of 
Forms &-1 for the lot, followed by the vhrase "et al! 
if there is more than one payee listed on Form S=1. 


Enter data in the certification as follows: 


(1) 


(2) 


Enter on the first line the numbers of the 
first and last pages of Forms S-1 for the lot. 


Complete the year in the third line of the 
certification by entering "38". 


Enter on the remaining lines the amounts en- 
tered in the corresponding lines of the Form 
Se2 which was prepared in pencil. 


Enter in the spece immediately above the space 
for the date the number of applications sched— 
uled for payment on the Forms S-1 for the lot. 


The original Form 8-2 mst be signed by a duly 
authorized Administrative Certifying Officer. 


~ 1ll1«& 


(6). The title of the person signing together with the 
date of signing must be indicated in the spaces 
provided below the signature. (The date of each 
Form S-2 to be covered by the same Form S-3 should 
egree with the date on Form S-3.) 


(7) Copies of Form 8-2 mst bear either the rubber stamp 
facsimile signature or the typed name of the certify~ 
ing officer. 


(8) The typed initials of the person prepsring Forn 8-2 
shall be entered at the bottom on all copies of such 
forns. 


Form §-3-Revised. "Schedule of Disbursements (Sugar Paynents)". 


_.Forn 8-3-Révised (hereinafter referred to as Form S-3) shall be 
prepared in sextuple (original and five copies). This forn nay 
include one or nore Forris 8-2. Prepare the form as follows: 


A 


ol 


Ae 


Enter "Texas" above the words "Buresu or Office", to the left 
of the letters "A.A.A.". 


Make no entry in the space designated "date paid'. 
Enter "Dallas, Texas" above the word "Station". 


Enter after the word "Period!', the name of the nonth in which 
it is expected the vouchers will be paid. 


Enter after the words "Symbol No." the symbol nunber which is 
furnished by the Regional D. 0. 


Enter the bureau schedule nunber in the space provided. A sepa- 
rate series of schedule nunbers, beginning with 1 (preceded by 
the State code and followed by the letters "SB") and running 
consecutively shall be used for payments under the 1938 Sugar 
Beet Prograri. 


Enter after. the word "Date", the date on which the schedule 


is prepared. 


Enter after the words "Appropriation or Fund", the synbol and 
title of the appropriation as entered on Forn S82 


Make no entries in columns (a) and (bd). 


Enter in column (c) the administrative number fron the 
Forn S=-2. 


ical de 


lé. 


13. 


14,. 


LBs: 


LO 


iA, 


ve 


hee 


20. 


4 
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Hater ini column (ad) the name of the payee as shown on Form 
» S-2 which will be the name of the first payee on each set 
“of Forms: S-1. 


Unter sin column (e) the amount entered on line 4 of the cer- 
tification on Form S-2. | 


Enter in column (f) the amount entered on line 5 of the cer- 
tification on Form S-2. 


Enter in column (g¢) the amount shown on line 6 of the certi- 
fication on Form 8-2. . 


Obtain and enter the totals of columns (e), (f), and (g) in 
the. spaces provided. 


' Stamp or type on the third copy of Form 5-3 the following 


notation: "Forward to Records and Accounts Section, Agri- 
cultural Adjustment Administration, Washington, D. 0." 


The original Forn 5-3 mst be signed by a duly authorized Ad- 
ninistrative Certifying Officer. 


The title of the person signing must be inserted in the space 
provided. 


Copies of Form 8-3 must bear either the rubber stamp facsinile 
signature or the typed nane of the certifying officer. 


The typed initials of the person preparing Forms 5-3 shall be 
entered at the bottom on all such forns. 


E, Distribution of Forms 8-1, 8-2, and 8-3. 


um 


Forns S-l. The State office shall transnit the original and four 


copies, together with the applications and related forms, to the 
GAO. The GAO will retain one copy, return one corrected copy to- 


. gether with any Forms 117A (in quadruplicate) and suspended appl&- 


cations to the State office, and transmit the original and two cop~ 
les to the Regional D. 0. The Regional D. 0. will retain the 


original, return one copy with the check numbers listed thereon 


to the State office, and transmit one copy with the checks to the 
treasurer of the county association. 


i ba 


2. Forms §-2. The State office will retain one copy and trans- 
mit the original and two copies to the GAO. The GAO will re- 
tain the copy, transmit the original to the Regional D. 0O., 
and return one corrected copy to the State office which should 
be routed to the State Accountant. 


3. Forms 8-3. The State office will transmit the original and 
all five copies to the GAO. The GAO will retain one copy, 
return one copy to the State office which should be routed 
to the State Accountant, and transmit the original and three 
copies to the Regional D. 0. The Regional D. O. will retain 
the original and one copy, return one copy to the State of- 
fice and transmit the designated copy to the Records and 
Accounts Section, Washington, D. C. 


IV. SET-OFFS AGAINST SUGAR BEET PAYMENTS 


The set-off procedure in connection with the 1938 Agricultural 
Conservation Program shall be followed in making set-offs against sugar 
beet payments, except that the appropriation will be different. 


-~-- 90000 --- 


eNO: ates slate: ‘Bike. on fet it 
bs OE DAgretle, ok ACESTS. de 
oe Ae f % Saf ‘truant 


yO Ck Coty ce ee team aon 

atin es atte. ast, thas ie mien ‘ee one ee ‘Enahgieo 489: 

is anal ahr: one alls ed ort ia repkeuk ale: ‘Tene ban east 
ee Mee. Mala ihe 8a a 7 snoignaiiast | 


4 


as Rs aim, cba orca Bs 


a 
4 


S ddeittindvos aged ne dit ke eaiieenmes nm ‘aaa eeten ont 
Sol temhy derig nt hon i. Be bares sk howotlot od dina. sarin ond iahnaielaneds | 
; eae beprethsty. wnt of bik potda cere ant) haiade tena | dehneche vod 


oe gai ( 
7 ‘ 


: Sa, 


SB-215( SR) 
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Issued March 10, 1939. 
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UNITED STATES DEPARTMENT OF AGRICULTURE 
3 m 


AGRICULTURAL ADJUSTMENT ADMINISTRATION 
SOUTHIRN DIVISION . | 


STATE OFFICE PROCEDURE FOR HANDLING SUPPLEMENTAL AND 

ADJUSTMENT APPLICATIONS, UNDELIVERED, LOST, FORGED 

AND RETURNED U,..S. TREASURY CHECKS, REFUNDS, AND CASES 
STEW! PAYERS — 


“INVOLVING DECEASED AND INCOMPETR 
1938 SUGAR BEET PROGRAM 


Supplemental Applications .. . 
11 i » Signed by 


a. 


Il. 


Supplemental sugar beet anplications will be received 
one or more producers who failed to sign at the time the original 
applications were prepared, The same serial number must have been 
assigned to a supplemental application that was assigned to the 
original application, except that it must be followed by the nota~ 


tion "Supp.", 
When a supplemental application is reccived, it shall be comparod 
with the original application covering the same farming unit to 
determine that all of the data thereon are identical with the cor- 
responding data on the original application. If it appears to be 
regular in every respect, it shall be vouchered and scheduled in 
the same manner as regular applications are vouchored and sched- 
uled on Forms S-l-Rovised, S-2-Revised, and S-3-Revised. The 
Stato office copy of a supplomental application shall bo securo 
fastened to the State office copy of the original application 


ering the same farming unit. 


Adjustment Applications 
an adjustment 


A. The samo scrial number must have been assigned to 
application as that assigned to the original application cover-— 
ing the farming unit, except that such serial number must be fol- 


lowed by the notation "Adj." 

B. When an adjustment application is received, it shall be compa red 
with the original application covering the same farming unit and 
the statement of claim accompanying the adjustment application 
shall be oxamined to determine that any differonce between the 
original and the adjustment application is fully oxplaincd thoroon. 


The statoment of claim and tho adjustment application must be 


Ssiened as indicated in SB-~213, 


Ve 


er yas es 


C. Since thore is’ not: sufficient Space to show the amount of the 
adjustment in paymont on tho adjustment application, a momo- 
randum showing the correct amounts of payments and the correct 
amounts of administrative expense deductions and the: adjust-_ 
ments in such amounts, should be addressed.to the Chief of 
Party of the General Accounting Preaudit Office over the sig- 
nature of a certifying officer. The following example should 
be used as a guide in the preparation of such memorandum: 

" . Original .. Adjusted Difference 


Gross Payment ne ee OT O0” 08,00 § 31.00 
Administrative oxpense deduction. «1 S65" 184 PN, 
Not paymont . -$ 273,55 % Salis. g ; 30,813, 
John Doo nie! $ Ct Oe 
Richard Roc = = 7.70 
ee ok cil iy 


D. If a chock issued undor an application was in excess of the amount 
due the payee and if such check is returned and canceled, an ad- 
justment must be made in the amount of administrative expense 
previously deducted. This adjustment, which must be shown on ACP- 
28, shall be obtained by multiplying the amount of the canceled 
check by the factor obtained for the county under subparagraph (4d) 
(1), paragraph 1, subsection C, section IV, of SB-215(SR), (page 9). 
When an adjustment application is approved, the correct amount of 
administrative expense shall be shown on the S-2-Revi sed: upon which 
the adjustment payment is certified, Similarly, the adjustment to 
be made in the administrative expense deduction shall: be shown: on 
ACP.28 when such forn is prepared in connection: with a refund. 


Transmission of Supplemental and Adjustment A 
Accounting Office. 


plications to Gencral 


When supplomental or adjustment applications are transmitted to the 
General Accounting Preavdit Office they shall be accompanied by the 
State office copies of the original applications, After checking the 
Suoplemental or adjustment applications the General Accaunting Preaudit 


Office will return the State office copies thereof to the State of fice. 


Undelivered, Lost forged, and Returned U. S. Treasury Chec’ss 
cy ba Pane FOU oe PL eo ee ey neers 


The procedure followed under the 1938 Agricultural Conservation Program 
in handling undelivered, lost, forged, and returned U. 8, Treasury 


Vi. 


a ae 


checks shall be followed under the 1938 Sugar Beet Program, except 
that wherever reference is made to an appropriation the sugar ap- 
propriation symbol shall be used instead of the Agricultural Con- 
servation Program appropriation symbol. 


Refunds. 


A. All refunds which are due because of overpayment in connection 
with the 1938 Sugar Beet Program shall be handled in:accordance 
with the procedure outlined in connection with the 1938 Agri- 
cultural Conservation Program, with the following exceptions: 


1. Enter "Sugar Beets" in a conspicuous place on all 
forms prepared, 


e. The receipt numbers assigned to remittances shall 
begin with a new series and continue consecutively. 


3. Use a new series of schedule numbers for all Standard 
Forms 1044-Revisod, 1046, 1047, 1048, and 1064. 


B. The special Deposits Account used in connection with the 1938 
Agricultural Conservation Program will be used in connection 
with the Sugar Beet Program, the symbol and title remaining the 
same. 


Deecased and Incompctcnt Payces 


All cases arising under the 1938 Sugar Program involving a deceased 
or incompetent payee shall be handled in accordance with the proced- 
ure followed under the 1938 Agricultural Conservation Program, except 
that Standard Form No. 1055, when used in connection with a claim for 
payment due a deceased payee, need not include a showing as to 
whether or not the debts of the decedent have been paid; and Form 
ACP-73, Waiver of Right to Claim Agricultural Conservation Payments, 
will not be used, 
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